SUBJECT TO CHANGE
BOROUGH OF WEST LONG BRANCH
COUNCIL MEETING

January 17, 2024
(Immediately Following Caucus Meeting Which Starts at 6:30 PM)

MAYOR JANET W. TUCCI PRESIDES
MAYOR TUCCI REPORTS SUNSHINE LAW COMPLIED WITH

PRESENT: BRAY CIOFFI, GOMEZ, NEYHART, PENTA, SNIFFEN
ABSENT:

READING AND APPROVAL OF MINUTES:
Caucus Minutes
December 20, 2023

Executive Session Minutes
December 20, 2023

Council Minutes
December 20, 2023

Reorganization Minutes
January 3, 2024

REPORTS OF STANDING COMMITTEES:
MAYOR TUCCI:
COUNCILMAN BRAY (FINANCE & ADMINISTRATION):
COUNCILMAN CIOFFI (RECREATION, ENVIRONMENTAL, & SHADE TREE):
COUNCILMAN GOMEZ (FIRE & EMS):
COUNCILMAN NEYHART (POLICE):
COUNCILMAN PENTA (PUBLIC WORKS):
COUNCILMAN SNIFFEN (PUBLIC PROPERTY):
BOROUGH ADMINISTRATOR GONTER:
BOROUGH CLERK SANTOS:
BOROUGH ATTORNEY BAXTER:

BOROUGH ENGINEER MULLAN:

COMMUNICATIONS:

1. Tax Collector's Monthly Report — December 2023
2. Code Enforcement Monthly Report — December 2023
3. Zoning Monthly Report — December 2023



ORDINANCES:

1. Ordinance No. 0O-24-1 — An Ordinance Amending Ordinance No. O-23-1 Regarding
Salaries of Various Municipal Employees and Setting the 2024 Salaries of Various
Municipal Officers, Employees and Appointees
Second and Final Reading

2. Ordinance No. O-24-2 — 2024 Salary Ordinance of Various Municipal Employees
Second and Final Reading

RESOLUTIONS:

1. R-24-34 Resolution Authorizing Monmouth County Open Space Grant
Application

2. R-24-35 Resolution Awarding Contract for Real Property Data Collection and
Verification Services

3. R-24-36 Resolution Accepting Primepoint HRMS, Payroll & Time Solution
Proposal for the Borough of West Long Branch

4. R-24-37 Resolution Authorizing Shared Services Agreement between the
Borough of West Long Branch and the West Long Branch Board of Education
for Special Law Enforcement Officer (SLEO) Class III Services

UNFINISHED BUSINESS:

NEW BUSINESS:

BILLS AND CLAIMS:

OPPORTUNITY FOR ANY PERSON TO BE HEARD:

MOTION TO CLOSE THE PUBLIC PORTION AND ADJOURN:



ORDINANCE NO. 0-24-1
AN ORDINANCE AMENDING ORDINANCE NO. 0-23-1
REGARDING SALARIES OF VARIOUS MUNICIPAL EMPLOYEES
AND SETTING THE 2024 SALARIES OF VARIOUS MUNICIPAL
OFFICERS, EMPLOYEES AND APPOINTEES

WHEREAS, the Borough Council adopted Ordinance No. O-23-1 during calendar
year 2023, the contents of which set forth salaries of certain municipal employees within
the Borough; and

WHEREAS, upon further review, it appears that there are certain positions in those
ordinances which either no longer exist, or are incorrectly stated, or there are provisions
which contradict Borough policy;

NOW, THEREFORE, BE IT ORDAINED by the Borough Council of the Borough of
West Long Branch as follows:

SECTION 1.

That Section 2 of Ordinance No. 277 entitled “AN ORDINANCE TO ESTABLISH THE
SALARY RANGE OF VARIOUS MUNICIPAL OFFICERS, EMPLOYEES AND APPOINTEES”,
and Ordinance No. O-20-3, which is an amendment to Ordinance No. 277, be amended and
supplemented to set the annual salaries for 2024, which shall be paid semi-monthly, unless

otherwise stated, of the officers, employees and appointees shall be as follows:

BOROUGH ADMINISTRATOR
$45,000 - $110,000

BOROUGH CLERK
$45,000 - $105,000

TAX COLLECTOR
$15,000 - $90,000

REGISTRAR
$2,000 - $5,000

DEPUTY REGISTRAR
$1,000 - $3,000

ASSISTANT TREASURER
$35,000 - $50,000

FINANCE CLERK/BOOKKEEPER
$50,000 - $65,000

EMERGENCY SERVICES RECORDS ADMINISTRATOR
$2,000 - $5,500

PART-TIME OFFICE PERSONNEL
Compensation ranges from $14.13 to $30.00/hour

FULL-TIME OFFICE PERSONNEL
$35,000 - $50,000

JUDGE - MUNICIPAL COURT
$15,000 - $30,000

SCHOOL CROSSING GUARDS
Compensation ranges from $25.00 per shift to $35.00 per shift



SUPERINTENDENT OF PUBLIC WORKS
$80,000 - $100,000

DEPUTY DIRECTOR OF PUBLIC WORKS
$50,000 - $78,000

RECYCLING COORDINATOR

$2,000 - $6,000

PUBLIC WORKS - PART-TIME/TEMPORARY
Compensation ranges from $14.13 to $21.00/hour

HOUSING INSPECTOR
$50,000 - $75,000

DEPUTY HOUSING INSPECTOR
$4,000 - $5,000

FIRE OFFICIAL
$19,000 - $27,000

FIRE INSPECTOR
$4,300-$17,000

ZONING OFFICER
$20,000 - $60,000

CODE ENFORCEMENT OFFICER
$20,000 - $60,000

DEPUTY CODE ENFORCEMENT OFFICER
$36,400 - $45,000

TAX ASSESSOR
$45,000 - $65,000

SECRETARY - PLANNING AND ZONING BOARDS
$5,000 - $10,000 for each Board

SECRETARY - RECREATION
$750 - $2,000

SECRETARY - ENVIRONMENTAL
$750 - $2,000

SECRETARY - SHADE TREE
$250 - $1,000

SPECIAL POLICE
Compensation ranges from $25.00 to $35.00/hour

MAYOR
$3,000 - $3,300

COUNCIL MEMBERS
$2,000 - $2,200

CHIEF OF POLICE
$100,000 - $190,000

SUMMER RECREATION

DIRECTOR
$5,400 - $8,000

ASSISTANT DIRECTOR
$2,600 - $4,500

COUNSELOR
Compensation ranges from $14.13 to $19.00/hour
Page 2



SECTION 2.
This ordinance shall take effect immediately upon passage and publication

according to law.

Introduced:
Passed:
Adopted:

MAYOR BOROUGH CLERK
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ORDINANCE NO. 0-24-2
2024 SALARY ORDINANCE OF VARIOUS MUNICIPAL EMPLOYEES

BE IT ORDAINED by the Borough Council of the Borough of West Long Branch:

SECTION 1. That Section 2 of Ordinance No. 277 entitled “AN ORDINANCE TO
ESTABLISH THE SALARY RANGE OF VARIOUS MUNICIPAL OFFICERS, EMPLOYEES AND
APPOINTEES”, and Ordinance No. O-20-2, which is an amendment to Ordinance No. 277,
be amended and supplemented as follows:

SECTION 2. The annual salaries for 2024, which shall be paid semi-monthly, unless

otherwise stated, of the employees, as set forth in Section 1 hereof, shall be as follows:

01/01/24
RECORDS CLERK 2,000.00
PUBLIC WORKS EMPLOYEES
$36,375.00 - 70,000.00
PUBLIC WORKS MECHANIC
$36,375.00 - 75,000.00
PUBLIC WORKS
ROAD FOREMAN 2,000.00
PARKS FOREMAN 3,200.00
GENERAL FOREMAN 4,200.00
POLICE RECORDS
CLERK/SECRETARY
$36,000.00 - 55,000.00

Introduced:
Passed:
Adopted:

MAYOR BOROUGH CLERK



1/17/24

Councilmember offered the following resolution and moved its adoption:

RESOLUTION AUTHORIZING MONMOUTH COUNTY OPEN SPACE GRANT
APPLICATION

WHEREAS, the Monmouth County Board of County Commissioners has approved an
Open Space Trust Fund and established a Municipal Open Space Program to provide Program
Grant funds in connection with municipal acquisition of lands for County Park, recreation,
conservation, and farmland preservation purposes, as well as for County recreation and
conservation development and maintenance purposes; and
WHEREAS, the Governing Body of the Borough of West Long Branch desires to obtain
County Open Space Trust Funds in the amount of $100,000 to fund the Angelo Valenzano
Park (Block 60 Lot 82) and Franklin Lake Park (Block 70 Lot 11) project.
WHEREAS, the total cost of the project including all matching funds is $200,000; and
WHEREAS, the Borough of West Long Branch is the owner of and controls the project
site;
NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of
West Long Branch that:
1. Jason Gonter, Borough Administrator, or his/her successor is authorized to
(a) make an application to the County of Monmouth for Open Space Trust
Funds, (b) provide additional application information and furnish such
documents as may be required for the Municipal Open Space Grants Program
and (c) act as the municipal contact person and correspondent of the above-
named municipality; and
2. The Borough of West Long Branch is committed to this project and will provide
the balance of funding necessary to complete the project as described in the
grant application in the form of non-county matching funds as required in the
Policy and Procedures Manual for the Program; and
3. If the County of Monmouth determines that the application is complete and
in conformance with the Monmouth County Municipal Open Space Program
and the Policy and Procedures Manual for the Municipal Grants Program
adopted thereto, the municipality is willing to use the approved Open Space
Trust Funds in accordance with such policies and procedures, and applicable
federal, state, and local government rules, regulations, and statutes thereto;
and
4. The Mayor and Borough Clerk is hereby authorized to sign and execute any
required documents, agreements, and amendments thereto with the County
of Monmouth for the approved Open Space Trust Funds; and

5. This resolution shall take effect immediately.



Seconded by Councilmember and carried upon the following roll call vote:

AYES:
NAYS:
ABSENT:
ABSTAIN:

I hereby certify the foregoing to be a true and exact copy of the original resolution as
adopted by the West Long Branch Borough Council on January 17, 2024.

BOROUGH CLERK

R-24-34
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RESOLUTION AWARDING CONTRACT
FOR REAL PROPERTY DATA COLLECTION AND
VERIFICATION SERVICES

WHEREAS, the Borough of West Long Branch has the need to contract for Real
Property Data Collection Verification Services and,;

WHEREAS, through a fair and open process, the Borough has advertised to
receive bids on December 27,2023 for Real Property Data Collection Verification Services
and the following bids were received as followed:

Realty Data Systems $88,836.00

WHEREAS, the bid documents were reviewed by the Tax Assessor, Purchasing
Agent and the Business Administrator and found to be in order; and

WHEREAS, it is the recommendation of the Tax Assessor and Purchasing
Agent that it is in the Borough’s best interest to award a contract to Realty Data
Systems as the low bidder; and

WHEREAS, the Chief Financial Officer of the Borough of West Long Branch has
certified, in accordance with the Certification of Funds Form attached hereto, that funds are
available for this contract pending approval for the 2024, Temporary Budget and future
budgets, Appropriation #4-01-20-150-000-208, in the amount of $2,000.00.

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the
Borough of West Long Branch, that a contract be awarded to Realty Data Systems
for Real Property Data Collection Verification Services for a period January 1,2024
till December 31,2028, in accordance with the bid specifications and proposal, for a
sum not to exceed $88,836.00.

BE IT FURTHER RESOLVED that the Mayor and Clerk are hereby authorized to
execute any and all necessary documents pursuant to said award.



BOROUGH OF WEST LONG BRANCH
OFFICE OF FINANCE
965 BROADWAY
WEST LONG BRANCH, NJ 07764

CERTIFICATION OF CHIEF FINANCIAL OFFICER

As the Chief Financial Officer of the Borough of West Long Branch, |
certify that funds are available for award of the following contracts/agreements:

‘ CONTRACT FOR REAL PROPERTY DATA COLLECTION AND
'VERIFICATION SERVICES

Said contract being made as follows:

REALTY DATA SYSTEMS $88,836.00

Said funds being available in the form of:

PENDING APPROVAL OF THE 2024 TEMPORARY BUDGET

APPRO. # 4-01-20-150-000-208 $2,000.00 CONTINUATION OF THIS
CONTRACT IS CONTINGENT UPON PROVISION OF ADDITIONAL FUNDS
BY APPROPIATION TRANSFER, EMERGENCY APPROPIATION, AND
PROVISION OF ADEQUATE FUNDS IN THE 2024 ADOPTED AND FUTURE
BUDGETS.

W \ vM) LM | ML)

Michael Martin, Chief Financial Officer Date




ORIGINAL

Realty Data Systems LLC
2 Majestic Avenue — Suite 2

Lincroft, NJ 07738 (/ P
Tel; 732.276.1057 RDS - /é
Fax: 732.276.1056

: | s
www.rdsnj.com nea’ty Data . Systems

Serving New Jersey Municipalities

December 18, 2023

Borough of West Long Branch
Municipal Clerk

965 Broadway

West Long Branch, NJ 07764

Please find our bid package attached for the Request for Proposals: Real Property Data
Collection and Verification Services project.

We appreciate the Borough’s consideration of our proposal and welcome the opportunity to
provide any additional information required.

Qur West Long Branch Expertise

Our firm is well-qualified to perform the services being sought by the Borough as the leading
provider of inspection and data collection services in Monmouth County. RDS has completed
over 1 million property inspection visits throughout New Jersey in support of municipal
reassessments and revaluations.

We have also served as the inspection vendor for the Borough since 2014 and have received
very positive feedback from residents and municipal officials.

We have an unmatched familiarity with the Borough’s properties, maps and record cards, and
are the most experienced annual inspection vendor.

Please see the Qualifications section contained in our package, which outlines our work on
behalf of our municipal clients.

Qur Remote Virtual (RV) Interior Inspection System

Additionally, our firm seeks to maximize interior inspectionrates using our state-of-the art RV
inspection system. The RV process was created by RDS and has been approved and
incorporated into the statutory law of the State of New Jersey.

Our RV system allows residents who did not elect to have an interior inspection during a
physical property visit to complete an inspection using their smart phones, and requires no app
downloads, appointments or physical entries to their homes.

Further, our RV system is staffed for 40 hours each week with a dedicated office team of inspection
professionals.




This innovative inspection system has been very well received by residents and municipal officials
throughout New Jersey as an efficient, cost effective and safe methed of collecting property data.

There are several items we wish to bring to the Borough’s attention with respect to the RFP and
our bid, as follows:

(1) Please note that Sections H and 1 of the proposed Contract are applicable to revaluations
and reassessments in which the vendor is performing property valuations. While RDS
does offer this service, valuation is not included in the Borough’s RFP.

2) Please note that if RDS receives the project award, we will request the Borough to insert

our firm’s name/address in to an executed contract since the RFP was in PDF form and
we were unable to do within our bid.

Thank you again for your consideration, and we look forward to continuing our work for the
Borough if our firm is re-engaged.

I can be reached at any time if further information is required.

Sincerely,

W

Michael J. Panter, Esq.
Managing Member
Realty Data Systems LLC

Encl



REQUEST FOR PROPOSALS
FOR
BOROUGH OF WEST LONG BRANCH, NEW JERSEY

REAL PROPERTY DATA COLLECTION AND VERIFICATION
SERVICES IN ACCORDANCE WITH THE ASSESSMENT
DEMONSTRATION PROGRAM

(P.L. 2013, c. 15)

January 1, 2024 through December 31, 2028



REQUEST FOR PROPOSAL
REAL PROPERTY DATA COLLECTION AND VERIFICATION SERVICES

NOTICE IS HEREBY GIVEN that sealed Proposals will be received by the Municipal
Clerk of the Borough of WEST LONG BRANCH, State of New Jersey, on December27, 2023 at
10:00 a.m, in the Municipality Clerk’s Office of the Municipality, located at 965 Broadway, West
Long Branch, NJ 07764.

The annual performance of real property data collection and verification services to cover
20% of all properties annually with all parcels located within the Municipality completed over
the five (5) year period between January 1st, 2024, and December 31, 2028 (also referenced as
the “Project”) awarded as a three (3) year contract with the option of one (1) additional one (1)
year award.

All requirements associated with the project are set forth in a Request for Proposals package.
Such packages may be obtained from the Municipality Clerk’s Office, 965 Broadway, West Long
Branch, NJ 07764, telephone number 732-229-1756, during regularbusiness hours, 9:00 AM. to
4:00 P.M., Monday through Friday, excluding holidays, or on the Municipality’s website at
www.westlongbranch,org. Any questions regarding the Request for Proposals should be directed
to the Municipality’s Clerk at the telephone number and/or address specified above.

The Project shall be awarded through a “fair and open” process pursuant to N.J.S.A.19:44A-
20.4, et seq., to the Vendor whose Proposal is most advantageous to the Municipality, price and
ather factors considered, in accordance with the review criteria set forth in the Request for
Proposals.

All Vendors who submit a Proposal must be able to demonstrate that they are capable of
completing the project so that it may be implemented for the 2024 tax year, under the applicable
time tables setforth in the Assessment Demonstration Program (P.L. 2013 Ch. 15) or such other
applicable laws.

The Municipality reserves the right to reject any or all submissions due to any defects or
waive informalities and accept any submissions that in its judgment will be in the best interest of
the Municipality. The Municipality shall award the Contract or reject all submissions no later
than sixty (60) days from receipt of same.

By authorization of the BOROUGH OF WEST LONG BRANCH



ATTENTION ALL VENDORS:

All Vendors must complete, execute and submit the “Documents Checklist” set forth below and include completed and
executed versions of all of the enumerated forms/items set forth below in order for their Proposal to be considered complete. All
forms/items must be typewritten or written in ink. ALL SUBMISSIONS MUST INCLUDE ONE (1) ORIGINAL COPY AND
ONE (1) COPY.

DOCUMENTS CHECKLIST

(Check the box for each document that is enclosed)

Initial each item

1.

2.

10.

11.

12.
13.

14.

15.

16.

17.

18.

{Vendor’s initials)

Proposal Form to the Municipality

Non-Collusion Affidavit

Stockholder Statement of Ownership

Affirmative Action Questionnaire

Statement of Qualifications

Exceptions

No Response Proposal Survey

Contract

Appendix A (to proposed Contract) — Property Class Summary
Appendix B (to proposed Contract) - List of Supervisors
Appendix C (to proposed Contract) — Employee Background Release

Appendix D (to proposed Contract) — Schedule of Completion

Appendix E (to proposed Contract) — Cost Proposal for 5-Year Internal Inspection
Plan

Appendix F (to proposed Contract) — Cost Proposal for Added/Omitted
Assessment Inspections

Appendix G (to proposed Contract) — Cost Proposal for Farmland Assessment
Inspections (if applicable)

Appendix H (to proposed Contract) — Photo File Naming Procedure 2024
Listing of Subcontractors

List of all key employees at date of Proposal indicating educational background
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19.  Listof current revaluation or reassessment projects under Contract indicating Contract completion D n—
date

20. List of revaluation and reassessment project Proposals submitted to Municipalities within the past }b e
six months

21.  Copies of Financial Statements from the last two years b ~

22.  If applicable, Vendor’s acknowledgment of receipt of any notice(s) or vision(s) or addenda to an I) M
advertisement, specifications or Proposal document(s)

23,  State of NJ Business Registration Certificate

24. A statement of whether any litigation involving the firm has occurred during the past five years D n.
and, if so, explain in detail the nature of such litigation and the results thereof.

25. List of property inspection and data collection projects performed within the past 5 years, and D”\

highlight any such that were performed in Monmouth County
Name of Corporation, Partnership Entity or Print Name and Title of Authorized
Individual: Realty Data Systems LLC Representative of Entity Signing This Document

Daniel Kelly - Member

//7 Y
]/ 2% /M /// |_ December 18, 2023

Sigfature of Authorized RepresentaliVf Date



PROPOSAL FORM

BOROUGH OF WEST LONG BRANCH, NEW JERSEY
REAL PROPERTY DATA COLLECTION AND VERIFICATION SERVICES
2024 through 2028
WITH RESPECT TO THE COLLECTION AND VERIFICATION OF ALL. REAL PROPERTY DATA
SITUATED WITHIN THE BOUNDARIES OF THE BOROUGH OF WEST LONG BRANCH:

Realty Data Svstems LLC
COMPANY NAME

DOES HEREBY PROPOSE TO UNDERTAKE SAID DATA COLLECTION PROJECT IN ACCORDANCE
WITH THE WITHIN SPECIFICATIONS AND PROVISIONS AT A TOTAL COST OF:

$88.836 (DOLLARS)

Eichty Eicht Thousand Eizht Hundred Thirtv Six Dollars (IN WORDS)

Realty Data Systems LLC
Company

/] S
s I éaéf

Signature

Daniel Kelly
Print Name

Member
Title

December 18, 2023
Date

Pricing based on the current parcel count. “Per parcel” pricing herein is fixed. Excludes amounts for Added/Omitted
inspections.



NON-COLLUSION AFFIDAVIT

State of New Jersey

County of Monmouth SS:

I, Daniel Kelly, residing in Shrewsbury Borough in the County of Monmouth and State of New Jersey, being of full

age and duly sworn according to law on my oath depose and say that:

I am a Member of the firm of Realty Data Systems LLC, the Vendor making the Proposal for the above named project,
and that I executed the said Proposal with full authority so to do; that said Vendor has not, directly or indirectly,
entered into an agreement, participated in any collusion, or otherwise taken any action in restraint of free, competitive
Proposal submission in connection with the above named project; and that all statements contained in said Proposal
and in this affidavit are true and correct, and made with full knowledge that the Municipality relies upon the truth

of the statements contained in said Proposal and in the statements contained in this affidavit in awarding the Contract

for said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract
upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, except bona fide

employees or bona fide established commercial or selling agencies maintained by _N/A .

Subscribed and sworn to before me
this 18th day of December, 2023
- / , \ ' /} w4 fﬁf” V4 //(F‘
A7 7 / 7
Notary Public, State of New Jersey Daniel Kelly "

My Commission expires
(seal)

JULIA MAIER
Commission # 50210033
Notary Public, State of New Jersey
My Commission Expires
May 08, 2028




STATEMENT OF OWNERSHIP
(OWNERSHIP DISLOSURE CERTIFICATION)

Date: December 18, 2023

Name/Address of Business: Name of Person Completing this Form:
REALTY DATA SYSTEMS LLC Daniel Kelly

2 Majestic Avenue — Suite 2

Lincroft, NJ 07738

N.J.S.A. 52:25-24.2:

"No corporation, partnership, or limited liability company shall be awarded any contract nor
shall any agreement be entered into for the performance of any work or the furnishing of any
materials or supplies, unless prior to the receipt of the bid or proposal, or accompanying the
bid or proposal of said corporation, said partnership, or said limited liability company there
is submitted a statement setting forth the names and addresses of all stockholders in the
corporation who own 10 percent or more of its stock, of any class, or of all individual
partners in the partnership who own a 10 percent or greater interest therein, or of all members
in the limited lability company who own a 10 percent or greater interest therein, as the case
may be.

If ane or more such stockholder or partner or member is itself a corporation or partnership or
limited liability company, the stockholders holding 10 percent or more of that corporation’s
stock, or the individual partners owning 10 percent or greater interest in that partnership, or
the members owning 10 percent or greater interest in that limited liability company, as the
case may be, shall also be listed. The disclosure shall be continued until names and addresses
of every noncorporate stockholder, and individual partner, and member, exceeding the 10
percent ownership criteria established in this act, has been listed.

To comply with this section, a bidder with any direct or indirect parent entity which is
publicly traded may submit the name and address of each publicly traded entity and the name
and address of each person that holds a 10 percent or greater beneficial interest in the
publicly traded entity as of the last annual filing with the federal Securities and Exchange
Commission or the foreign equivalent, and, if there is any person that holds a 10 percent or
greater beneficial interest, also shall submit links to the websites containing the last annual
filings with the federal Securities and Exchange Commission or the foreign equivalent and
the relevant page numbers of the filings that contain the information on each person that
holds a 10 percent or greater beneficial interest,"”

The Attorney General has advised that the provisions of N.J.S.A. 52:25-24.2, which refer to
corporations and partnerships apply to limited partnerships, limited liability partnerships, and
Subchapter S corporations.

This Ownership Disclosure Certification form shall be completed, signed and notarized.



Failure of the bidder/proposer to submit the required information is cause for automatic
rejection of the bid or proposal

Part1/ Part Il

Type of Corporations: Complete if the Vendoris one of the 3 Types of
Corporations:
Limited Liability Corporation I Date Incorporated: 2/5/2013
Subchapter S Corporation I
Type of Partnerships: Where Incorporated: New Jersey
Limited Partnership !
Limited Liability Company v

NOTE: If no Stockholder or partner owns 10%
Sole Proprietorship ] or more of the business submitting the
Proposal, please sign and date this form.

I certify that the list below contains the names and addresses of all stockholders in the
corporation who own 10 percent or more of its stock, of any class, or of all individual partners
in the partnership who own a 10 percent or greater interest therein, or of all members in the
limited liability company who own a 10 percent or greater interest therein, as the case may be.

Michael Panter 457 Sycamore Ave, Shrewsbury, NJ 07702

Neil Rubenstein 47 Runnvmeade Rd, Berkeley Heights, NJ 07922

Daniel Kelly 457 Sycamore Ave, Shrewsbury, NJ 07702
Part 11

Realty Data Systems LLC has no parent entity, is not publicly-traded and is not affiliated with any
publicly-traded entity.

Subscribed and swomn to before me

this 18th day of December, 2023

1l / / = I J’// /
/ et — AL/ g & ik L. / 4;"}.- {
| '. e ' AR
{/
Notary Public, State of New Jersey Affiant: Daniel Kelly

My Commission expires
(seal)

JULIA MAIER
Commiission # 50210033
Notary Public, State of New J
My Commission Expires
May 08, 2028




BOROUGH OF WEST LONG BRANCH

NOTICE TO VENDORS
AFFIRMATIVE ACTION REQUIREMENTS
N.J.S.A. 10:5-31 and N.J.A.C. 17:27
PROCUREMENT AND SERVICE CONTRACTS

“Vendors are required to comply with the requirements of P.L. 1975, ¢. 127” (N.J.A.C. 17:27)

A,

ALL VENDORS

1.

a)

b)

c)

Within seven (7) days after receipt of notification of intent to award the Contractor receipt
of the Contract, whichever is sooner, the successful Vendor must submit one of the
following forms of evidence:

A Federal Letter of Affirmative Action Plan Approval from the U.S. Department
of Labor’s Office of F ederal Contract Compliance Programs (OFCCP). This letter
cannot be more than one year old from the date of issuance.

OR
A State of New Jersey Certificate of Employee Information Report.
OR
A completed Affirmative Action Employee Information Report (Form AA302).

Please note that the Affirmative Action Affidavit for Vendors having less than fifty (50)
employees is no longer acceptable.

The successful Vendor(s) may obtain the Affirmative Action Employee
Information Report (AA302) from the Purchasing Division during normal business
hours.

The successful Vendor(s) must submit the white and canary copies of the (AA302)
Report to the State Affirmative Action Office. The pink copy is submitted to the
public agency, and the gold copy is retained by the Vendor.

THE FOLLOWING QUESTIONS MUST BE ANSWERED BY ALL PROSPECTIVE
VENDORS:

1.

Do you have a Federal Letter of Affirmative Action Plan Approval? This letter cannot
be more than one year old from the date of issuance.

Yes No. VY

a) If yes, please submit a photo copy of such approval. If ne,



NOTICE TO VENDORS
AFFIRMATIVE ACTION REQUIREMENTS
N.J.S.A. 10:5-31 and N.J.A.C. 17:27
PROCUREMENT AND SERVICE CONTRACTS
(Continued)

2. Do you have a State of New Jersey Certificate of Employee Information Report
(Certificate of Approval)?

Yes V No

(attached)

Renewal submitted and NI Dept. of Treasury EEQ Monitoring is delayed in issuances due
to pandemic.

a) If yes, please submit a photo copy of such approval.

If no,

3. Vendors must complete an Affirmative Action Employee Information Report (AA302)
obtained from the Purchasing Division during normal business hours.

AFFIRMATIVE ACTION REQUIREMENTS P.L. 1975, ¢ 127 (N.J.A.C. 17:27)

The undersigned Vendor certifies that he/she is aware of the commitment to comply withthe requirements
of P.L. 1975, c. 127 (N.J.A.C. 17:27) and agrees to furnish the required forms of evidence.

The undersigned Vendor further understands that his/her Proposal must be rejected as non-responsive
if said Contractor fails to comply with the requirements of P.L. 1975, c. 127 (N.J.A.C. 17:27).

REALTY DATA SYSTEMS LLC
Company

..,.')f/, . /;‘
L /”‘}fr J’f‘ """{"/ %r /C/({[ =

Vil Signature

Daniel Kelly
Print Name

Member
Title

December 18, 2023
Date
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EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-3] et seq. (P.L. 1975, C. 127).
- NJAC.172T
(REVISED 10/08)

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discrininate against any
-employee or:applicant for :mployment because of age, race, ereed. color, national ongm,
ancestry, marital status. affectional or sexual orientation, gender identity or expression,
disability; nationality or sex. Except with respect to-affectional or sexual orientation‘and:
gcndet identity or expressian, the contractor will ensure that equal employment opportunity
is afforded to such applicants inTeciuitment and cmploymcnt -and that emp}oyees arefreated
during employmcnt without regard to their age. race, ¢reed. color, national origin, ancestry,
marital status, affectional or sexual orientation, gender sdcntlty of expression, dxsabxhty,
nationality or sex. Such cqual amploymcm opportunity shall include, but ot be limited to
the following: employment, upgrading, demotion, or transfer; recruitment or- recruitment
-advenmng' layoff or'termination; rates of pay.or other forms: of compcnsatxon and selection
for training; inchiding apprenticeship. ‘The contractor agrees to post in conspictious places.
available to employees and applicants for cmploymcnt notices 10 be provided by the Public
Agency Compliance Officer setting forih provisions of this nondiscrimination clause,

The contractor or subcantractor, where q)phcnblzwiu,m all soligitstions or advertisements fmmhyeesplxtdby oron belialf'of the connm:hm statethiat
a!lquakﬁed upﬂlm&amﬂmmﬂdﬂnﬁm ﬁuremplo}mmtmtbmﬂugudm age, mz creed, calar, mrmmtmgm, ancestry,- mamnlsmus,
affsctional or Sexnal orientation, gender identity or expregsion, disability, nationality wsex

The contractor or subeantractor, where ayphcnblc, will send to eacih Eabor tmion onqnusmimv:crworkmmlﬁwhmhnhsa collective bargammg
agreemmt or cther contract ax \mdathndmg, anotice, fo be provided by the: ‘sigency contreeting officer advising the 1abor union or workers' repesmmwe
ofthe cou&acmr’s commitments wodes tisact and dssllpost copies of the hofice in conspicuous places awﬂzblehmluymmd applicaits for

The comtractor or mbmtmc!or when appticable, agrees bocomplywuh any regulations promulgated by the Treasurer pursuant fo NJS.A. 10; 331 et seq,,
ammdedan&mpp!emmiedmm 1o time and the Americans with Disabilities Act

The confractoror mbcmmnmng:m to omke gbodfutheﬁnmto afford aqnaienmlaym:ﬂoppommhes o mmonty and women watkers consistent with
Goodfl.ﬂheﬁ'ammmetmm county employment goulsmbhshedm accordance with H.LA.C, 17:27- Sl,mGoodmmdfcztstometmgetedmmy
employmmtgouhdewmnedbymenmyon,pmmNJA C.1727152

Themmndarormmmm:gmhm&mmwmmgmnppmmm:gm mdudmg,bmmlmutedlo emplaymemagemm.
phcunml humus, coﬂegee, universities, hbo:mom.thamdoesnat discriminete on the Basis ui;ge creed, calor, national mgm,anceshy marital status,
affectionat of sexual arientafion, gendzndamtyorup:mmdzmbﬂﬂy mﬁmhlycxm:,an&ﬂniﬂwiﬂ dlmﬁmeﬂmme afmyncnutmmtagmcy
which engages inf direct or indirect discriminatory practices.




The contractor or subcontractor agfees fo revise any of jts testing procedures, if necessary, to asiure thatall persannel testing conforms with the principles of
]ob-lelated tem 5§ estiblished by the slatuzes and courl decisions of the State of New Jemey and as eeﬂbhshedky applmbh Federal law and apphcable
Federal court decisions.

lnmnfummgwx&metargetedemploymnfgws,themmcmrwwbeanumrwloumwaﬂyme&m:nkmmmm uymdmg,

&cwngradmgandhyoﬁ'menmﬂmmm:hnmmmukmmﬁmﬁmgardm:ge creed, color, naﬁumlmmn,amwty arital statns, aﬁ‘ectmnalar

aezual orientation; gandendenmyotexprmm. disability, patiomlity o7 sex, consistent with the statutes and court decisions of the State nf‘\lewlascy ad.
applicablé Federal layv and applicable Federal cout decisions.

mcounactorzhallmbmthﬁnepubhugency aﬂemouﬁcamnefmﬂbufpnmmuemton of 2 goods and services contract, one of the following
three documents:

¢ Letter of Federal Affimitive Action Plan Approval
e Cedtificate of Employee. Hiformatian Raport
= Employee baformatiocn Repart Form AA302

The contractor and its mbemuacmn shzllﬁmmshmnhurms orother documents to the Division of Public Contracts, Equa! Employment Opportimity
Cmnpkmnceasm:ybemqmmdbyﬂ:eoﬁioe from time mnmemoxda:tocmyumﬂmpmpoiﬂnfhse regulations, and public agencies shall frmish.
mchmfurmahmas mxyhe quumd by the Dnmmm -anbhc Conl:mcts Eqnal Em;alayment Oppnmmny Comhance forconduchng acomplnn:c




AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Digability

The CONTRACTOR and the OWNER do heseby agree that the prownéns of Title Il of the American With,
Disabilities Act of 1990 (the ACT). (42 TS C 812101 et seq), ‘which prohibits discimination:on the basis of
d:sa!nhty by pubhc entities in ali services; programs, and activities provnied or thade avm.lable by. pubhc entities;
and the mlcs and regulat;ons promulgated pursuant thereum‘o afe made @ part of this contract. In provxdmg any aid;.

_benefit, or service on behalf of the OWNER pirsuant to this contract, the CONTRACTOR agrees that the
-performance shall be in strict comphznce with the Act. In'the event that the Contractor, its agents, servants, -
employees or. subcontractors violate or are aﬁcged to have violated the Act duning the pecformance, of this, contract,
the CONTRACTOR shall defend the OWNER in‘any action of adm:msttauve proceeding commenced pursuant 1o’
this Act. Tthonmmtshaﬂf ' protect aadsavehmmiesstthWNER.usagmts servanis, and
cmp!oyces from and against any and. a.il suits, claims, losses, demands, or damages, of whatever kind or nature
arising out.of or.claimed to atise ouf of the a.lleged violation. The CONTRACTOR: shalL at its own expease, appear,
défend, and pay any and all charges for legal services and any and alf costs and other expenses aristng from'such
action or administrative pmceedmg of incusred in connection therewith, In'any and all complaints brought pursuant
16 the OWNER ¢ grievance pmcedum the CONTRACTOR agrees to abide by any decisiofi of the OWNER which is
rendered pursuant 1o said grievance procedure. If any actioft or administrative proceeding results in an award of
damages agamst the OWNER orif the
OWNER incurs any expense to cure a violation. of the ADA which has been’ bmugln pursuant toits: grievance
-procedure, the CONTRACTOR shall sansfy and discharge the same at its: ‘oWwn expense.

The OWNER shall, as sconi-as practicable after a claini bas been made against it, give written notice thereof to
the CONTRACTOR along with full and compiete. particulars of the claim..If any action or administrative
_proceedings is broughit agamst the: OWNER or. any: .of its agents, servants, and employees, the OWNER shall
kexpedmonsly forward or have forwaided to the CONTRACTOR every demaud, complaint; notice, summons,
pleading, or oﬁlet Process: received by the OWNER ¢ orits representatwes

It is expressly apgreed and understood that any approval by the OWNER of the services provided by the
CONTRACTOR pursuant to this contract will not félieve the CONTRACTOR of the obligation to comp}y with the
Actand to defead, indeminify, protect, and save harmless the OWNER pursuant to this paragraph.

Ttis further agreed and understood that the OWNER assumes no obligation to indemnify or
save harmless the CONTRACTOR, its agents. servants, émployees and: subcontractors for.a any
elaim which may arisc out of their peffomance of this Agrccment. Fmﬁlermorc the.
CONTRACTOR expressly understaiids and agrees ‘that the provisions of this indemnification
Slavise shall in no way limit the CONTRACTOR'S obligations assumed in this Agreement. nor
shall they be construed to relieve the CONTRACTOR from any liability, nor preclude the
'OWNER from' takmg any other. actions availablé to it under any other provisions of the
Agreément or otherwise at law.




DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

OPS Number:; Proposer: Realty Data Systems LLC

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise
proposes to enter into or renew a contract must complete the certification below to attest, under penalty
of perjury, that the person or entity, or one of the person or entity's parents, subsidiaries, or affiliates, is
not identified on a list created and maintained by the New Jersey Department of the Treasury as a person
or entity engaging in investment activities in Iran. If the Director finds a person or entity to be in
violation of the principles which are the subject of this law, s/he shall take action as may be appropriate
and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking
compliance, recovering damages, declaring the party in default and seeking debarment or suspension of
the person or entity.

I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which 1 am
authorized to submit a proposal:

X isnotproviding goods or services of $20,000,000 or more in the energy sector of Iran, including a
person or entity that provides oil or liquefied natural gas tankers, or products used to construct or
maintain

pipelines used to transport oil or liquefied natural gas, for the energy sector of Iran,

AND

X isnota financial institution that extends $20,000,000 or more in credit to another person or entity, for
45 days ormore, if that person or entity will use the credit to provide goods or services in the energy
sector in Iran.

In the event that a person or entity is unable to make the above certification because it or one of its
parents, subsidiaries, or affiliates has engaged in the above-referenced activities, a detailed,
accurate and precise description of the activities must be provided in part 2 below to the New
Jersey Turnpike Authority under penalty of perjury. Failure to provide such will result in the
‘proposal being rendered as non-responsive and appropriate penalties, fines and/or sanctions will
be assessed as provided by law,

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT
ACTIVITIES IN IRAN

You must provide a detailed, accurate and precise description of the activities of the proposer, or
one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined
above by completing the boxes below.

N/A

Certification; I, being duly sworn upon my oath, hereby represent and state that the foregoing
information and any attachments thereto to the best of my knowledge are trne and complete. I
attest that ] am authorized to execute this certification on behalf of the above-referenced person or
entity. I acknowledge that the State of New Jersey is relying on the information contained herein
and thereby acknowledge that I am under a continuing obligation from the date of this
certification through the completion of any contracts with the State to notify the State in writing of
any changes to the answers of information contained herein. I acknowledge that I am aware that it
is a criminal offense to make a false statement or misrepresentation in this certification, andif1 do
50, I recognize that I am subject to criminal prosecution under the law and that it will also
constitute a material breach of my agreement(s) with the State of New Jersey and that the State at
its option may declare any contract(s) resulting from this certification void and unenforceable.

Daniel Kellv. Member Signature: A/[{/ WLQ /L{ g/[ -?)’f

Date: 12/18/2023




BOROUGH OF WEST LONG BRANCH

QUALIFICATIONS

The Vendor is required to state in detail, in the space provided below, the following:

ey

@

3)
)
(%)

(6)

All work that the Vendor has performed that is similar in nature and scope to the proposed work
and the dates of completion of same;

References and such other detailed information that will enable the Borough to judge the Vendor’s
responsibility, experience, skill and financial standing;

Evidence that the Vendor maintains a permanent place of business;
A listing of equipment available to the Vendor for the work under the proposed Contract;

Evidence that the Vendor has suitable financial status to meet obligations incidental to the work;
and

Evidence that the Vendor has appropriate technical experience to complete the work.

Please see attached.

Realty Data Svstems LLC

) Company
V/d , A
Ngue 4. £l

Signature =~

Daniel Kelly

Print Name

Member

Tide

December 18, 2023

Date

(ATTACH ADDITIONAL PAGES, IF NECESSARY)



Qualifications
Background

Founded in 1934, Realty Appraisal Company (“Realty Appraisal”) was recognized as the leading
municipal revaluation and appraisal firm in the State of New Jersey, operating exclusively in the
Garden State.

Rated as the best in the state for quality, accuracy and methodology by New Jersey's municipal
tax assessors, the firm achieved an unrivaled reputation for excellence due to its successful
completion of more than 400 revaluation and reassessment programs in 18 of New Jersey’s 21
counties.

Realty Data Systems

In February 2013, Michael Panter and the owners of Realty Appraisal founded Realty Data
Systems LLC (“RDS”) headquartered in Lincroft, NJ (Monmouth County) to perform annual
property data collection/verification services and to complete reassessment and revaluation
programs on behalf of municipalities. As RDS continued to expand, Realty Appraisal formally
moved its operations under the RDS umbrella in 2020.

Our firm’s highly trained professionals utilize the latest technology to streamline the real estate
inspection, data collection and valuation process on behalf of our municipal clients. Our firm
has sufficient financial, equipment and staffing resources to undertake any municipal inspection
project.

RDS has performed inspections in support of revaluation and reassessment projects throughout
New Jersey and has completed over 1 million inspection visits across all property classes.

These projects have included ten (10) vears of annual projects completed successfullv on behalf
of the Borough.

Our firm has never represented property owners in assessment appeals in any municipality.
Technology

Each RDS inspector is equipped with a PC-based electronic tablet which is pre-populated with
all existing municipal real estate records in a proprietary platform, which allows for regular
updating and/or verification of all property information necessary for municipal reassessments
and revaluations.

These functions include digital floor plan sketching of primary and secondary structures,
documentation of amenities; digital photography (including date and file names, consistent with
any required county indexing); comprehensive exterior and interior property features; electronic
inspector and property owner signatures; date stamps for all inspection visits; and GPS guidance.

Our electronic tablets update the firm’s servers (and backups) daily, which allow us to
continually track the progress of all projects and to share regular updates with the municipality’s
Tax Assessor, and to update municipal records within the County’s CAMA database, with which

our technology is fully compatible.



RDS’ platform also eliminates the potential errors associated with traditional methods of data
collection, which rely on paper inspection forms and sketches, separate photographs and the data
entry of all information into a single property file. Our platform does not allow a property
inspection to be concluded or data to be submitted until all data fields have been completed and
verified.

Our technology, combined with the expertise of our partners and field professionals enable us to
provide the most accurate and time/cost-effective data collection and property valuation services
available in the industry.

Our Remote Virtual (RV) Interior Inspection System

RDS seeks to maximize interior inspection rates using our state-of-the art RV inspection system.
This RV process was created by RDS and has been approved and incorporated into the statutory
law of the State of New Jersey.

Our RV system allows residents who did not elect to have an interior inspection during a
physical property visit to complete an inspection using their smart phones, and requires no app
downloads, appointments or physical entries to their homes.

Further, our RV system is staffed for 40 hours each week with a dedicated office team of
inspection professionals.

This innovative inspection system has been very well received by residents and municipal
officials throughout New Jersey as an efficient, cost effective and safe method of collecting
property data.

Our Services

RDS provides a comprehensive package of data collection/verification and
reassessment/revaluation services.

Our services include visits to each property within a municipality’s borders during each project
period. This data allows the Tax Assessor or RDS’s certified general appraisers to update
property values in response to changes in the real estate market pursuant to any reassessment or
revaluation project - in addition to capturing additional tax revenue when property records are
updated to reflect improvements and other changes.

These services include:

. Comprehensive real property inspection services

. A dedicated, full-time Remote Virtual (RV) inspection staff to complete interior
inspections remotely, which is very user-friendly and requires no appointments.

. Cost-effective pricing for all taxable and tax-exempt property classes

. Timely electronic updating of municipal property records

J Exterior and interior inspections



. Digital photos, floor plan sketches, signatures and date stamps

. “Added and QOmitted” and appeal inspections at the Tax Assessor’s direction
. Multiple mailed notifications to property owners

. Highly-trained inspectors with local office support services

v Farmland Assessment inspections

. Property valuation pursuant to all reassessment and revaluation projects

. Taxpayer assessment meetings

. Tax appeal defense

QOur Professionals

Please note that bios for our office and field staffs can be found at www.rdsnj.com.

ANl RDS personnel are 21 years of age or older and have extensive experience (greater than 1
year and exceeding 150 hours of in-service training) working in multiple municipalities and
across all property classes in their respective areas of responsibility, including but not limited to:
physical/RV inspections, data auditing, project outreach/customer service and property valuation.

Field and RV inspectors complete 80 hours of in-office training and a minimum of 160 hours
being trained in the field while paired with experienced inspectors wotking on active projects,
prior to conducting any individual inspections.

Consistent with our firm’s mission to employ veterans, nearly 30% of our positions since the
firm’s founding have been filled by military and law enforcement veterans, or by personnel who
have worked on behalf of veteran organizations.

Michael Panter, Esq.

Michael Panter has been an attorney, investment banker and corporate executive in New Jersey
and New York, and handled more than 400 tax assessment cases in Middlesex and Monmouth
counties from 2009 to 2013 with a 99% success rate.

Prior to forming RDS, he was a Vice President in the investment banking division of Citigroup/
Salomon Smith Bamey; the co-founder an investment advisory firm which oversaw more than
$800 million in private pension assets; a corporate and mergers/acquisitions attorney for Paul
Hastings LLP (formerly Battle Fowler LLP); and a member of the New Jersey State Assembly
(2004-2008) representing the 12th Legislative District in Monmouth and Mercer Counties.

His efforts have been featured in national publications ranging from the New York Times to Stars
and Stripes, Variety and the Hollywood Reporter, and he has appeared on programs such as
NPR’s All Things Considered and Fox News Channel’s Hannity & Colmes.



Michael earned his Bachelor of Arts magna cum laude from Syracuse University, where he was
elected to Phi Beta Kappa and funded his education by working with the United States Amy,
and his Juris Doctorate from Harvard Law School.

He plays a leading role in a variety of community and charitable organizations and is a resident
of Shrewsbury, NJ.

Neil Rubenstein - SCRREA, C.T.A.

Neil Rubenstein has been a practicing/mass appraiser of real estate for more than 35 years. He
has spent a significant portion of his career engaged in data collection and the mass appraisal
field, specifically as it relates to municipal revaluations. He has supervised projects for all types
of municipalities, including urban centers, suburban communities, and rural districts.

Neil is a Certified Appraiser and Certified Tax Assessor and serves as Tax Assessor in the
municipalities of Haworth and Midland Park, NJ in Bergen County and Westfield, NJ in Union
County.

He received his Bachelor of Arts from Muhlenberg College and has continued his education in a
variety of tax assessment and real estate appraisal programs through Rutgers University, the NJ
Division of Taxation and the Appraisal Institute of Real Estate Appraisers.

Both Neil and Steven Rubenstein have also completed multiple revaluations/reassessments in the
Borouch and are verv familiar with its properties.

Steven Rubenstein - MAL SCGREA, C.T.A.

Steven Rubenstein has been mass appraising property and performing data collection services
since 1986. He has given testimony before the county tax boards of Monmouth, Middlesex,
Morris, Bergen, Passaic, Hudson, Sussex, and Ocean Counties, as well as before the Tax Court
of New Jersey.

Steven is a Certified Tax Assessor and Certified General Appraiser (retired) and is a member of
the Appraisal Institute and Bergen County Association of Assessors. He has served as a guest
speaker and panelist at numerous conferences and boards, and as the Tax Assessor in the
municipalities of Glen Rock and Wood-Ridge, NJ and continues to work with RDS as a
consultant.

Steven graduated from Boston University and has continued his education through a variety of
seminars and courses given by the Appraisal Institute of Real Estate Appraisers.



Brian Smith — SCGREA, C.T.A.

Brian Smith has been engaged in mass appraisal for more than 30 years for municipal
revaluations and reassessments, in addition to performing municipal appeal defense work before
County Tax Boards and the New Jersey State Tax Court, He served as an appraiser for more than
two decades with Realty Appraisal Company (West New York, NJ) and as the President of
World Appraisal of NJ (Berkeley Heights, NJ).

Brian is a Certified General Appraiser and serves as the Tax Assessor in the municipalities of
Emerson, NJ in Bergen County and the Assistant Tax Assessor in Westfield, NJ in Union
County.

He graduated from Rutgers University and has continued his education by completing a wide
variety of courses through the Appraisal Institute — the largest professional organization for real
property appraisers.

Daniel Kelly, C.T.A.

Dan Kelly has been involved in the financial industry in a wide range of capacities for more than
25 years and served as a Commissioner on the Monmouth County Board of Taxation from 2005
through 2013, including a term as the Board President.

He is a Certified Tax Assessor, the co-founder of an investment firm specializing in hospital
pension plans and wealth management, and previously served as the Chief Operating Officer and
head of fixed income for a national advisory firm.

Dan has overseen real property inspections on behalf of more than 50 municipal governments for
reassessment and revaluation projects over a 10-year period, which have included over 800,000

roperty visits to residential, commercial, industrial, farmland, tax-exempt and other asset
classes.

He is an active volunteer with many youth sports programs and charitable organizations, in
addition to his local school system, church and team of first responders. He is a resident of
Shrewsbury, NJ.

Anthony Carasia

Anthony Carasia serves as a Field Supervisor for RDS and is a lifelong resident of Monmouth
County and a graduate of Rumson-Fair Haven Regional High School. He studied at Moravian
College, where he was also a student athlete, and enjoyed a long career in financial services.

He has over 7 years of experience supervising residential and commercial property inspection
projects in many of New Jersey’s largest municipalities for reassessment and revaluation
projects.



Anthony Guglielmi

Anthony Guglielmi serves as a Field Supervisor for RDS and is a veteran of the New York City
Police Department where he worked as a Police Academy instructor. He has served in the
Brooklyn North Task Force, the Organized Crime Control Bureau, and the Major Case Squad —
Special Investigation Division.

He has over 6 years of experience supervising residential and commercial property inspection
projects in many of New Jersey’s largest municipalities for reassessment and revaluation
projects, is a licensed private detective and a graduate of John Jay College of Criminal Justice.

Julia Maier

Julia Maier works as an RDS project coordinator, responsible for streamlining communications
between property owners, RDS inspection teams and municipal officials, in addition to
conducting Remote Virtual property inspections for more than 35 municipalities. She is a
graduate of Brookdale Community College and Red Bank Regional High School. Julia
previously worked in guest services at Monmouth Park Race Track in Oceanport, NJ.

RDS CURRENT REASSESSMENT/REVALUATION INSPECTION PROJECTS

The following is a list of RDS’ projects, with completion dates for each current/last project
cycle:

Aberdeen Township 2023
Allenhurst Borough 2024
Asbury Park City 2023
Atlantic Highlands 2024

Bound Brook Borough 2026
Bradley Beach Borough 2023

Brielle Borough 2024
Carteret Borough 2025
Colts Neck Township 2023
Eatontown Borough 2025
Englishtown Borough 2028
Fair Haven Borough 2026
Farmingdale Borough 2024
Freehold Borough 2027
Freehold Township 2027
Hazlet Township 2018
Highlands Borough 2024
Holmdel Township 2022
Howell Township 2023
Interlaken Borough 2023
Keansburg Borough 2026
Keyport Borough 2024
Lake Como Borough 2025
Little Silver Borough 2023

Loch Arbour Village 2022



Manalapan Township 2023

Monmouth Beach 2024
Mt. Olive Township 2021
Neptune Township 2024
Neptune City 2024
Ocean Township 2026
Oceanport Borough 2025
Red Bank Borough 2025
Roosevelt Borough 2028
Rumson Borough 2023
Sea Bright Borough 2025
Sea Girt Borough 2024
Shrewsbury Borough 2023
Shrewsbury Township 2028
Spring Lake Heights 2025
Tinton Falls Borough 2023
Union Beach Borough 2024

Upper Freechold Township 2024
West Long Branch Borough 2023

RDS has also completed projects for reassessments in the municipalities of Deal, Middletown,
Hazlet, Matawan, Allentown and Avon.

The Borough can contact the Tax Assessors in any of the above municipalities for references
pertaining to RDS’ work. In addition, the Borough’s Tax Assessor has worked extensively with

RDS.

On a combined basis. RDS and Realty Appraisal have completed inspection/data collection.
reassessment and revaluation projects on behalf of more than 200 municipalities across 18 New
Jersey counties. including 50 of Monmouth County’s 44° municipalities.

53




BOROUGH OF WEST LONG BRANCH

EXCEPTIONS

In the space below list any/all exceptions to these specifications that you will not be providing,

The Municipality reserves the right to accept or reject Proposals and to award the Contract based upon
the best interests of the Borough. If there are NO EXCEPTIONS, state “NONE.”

I. NONE

REALTY DATA SYSTEMS LLC

SUBMITTED BY:

7 el éf’ U

a lél Kel]y, Member

December 18, 2023
DATED:




BOROUGH OF WEST LONG BRANCH
NO RESPONSE PROPOSAL SURVEY

COMPLETE DATA COLLECTION AND VERIFICATION OF ALL REAL PROPERTIES

If you choose to respond to this Proposal, please write “N/A” on the following line: __ N/A

If you do not choose to respond to this Proposal, please complete the form below:

Name of Vendor:

Reason you did not respond (Check all that apply)

Cannot supply product or service

Cannot meet technical specifications

Cannot meet delivery specifications

Cannot meet legal requirements (i.e. performance/security/insurance, etc.)
Cannot provide a competitive price at this time

Interest in receiving specifications for informational purposes only
Insufficient lead time to respond

Other: (Please be specific)

Additional comments:

Signed: (optional) //g:/[/ﬁz,ﬁ.{’ /Z/ ) Z{éé}/ -



BOROUGH OF WESTILONG BRANCH .. .
“PROPERTY DATA COLLECTION AND VERTFICATION PROGRAM

CONTRACT FOR REAL PROPERTY DATA COLLECTION AND VERIFICATION SERVICES
'm‘vi IANURRY 1st, 2024, ﬂnwghDECE«iBER 3131, 2026, with the option of two {2) one-year
mttmmms mnmmal agmement ofthePames (ﬁ:e ‘Conttar:t”)

'IHE MUNICIPALITY OF WEST LONG BRANCH

a \Iumcipal Corporation of the State of New Jersey-
way, West Longanch,\JﬁWG-l

(hexﬂnaﬁef the "hﬁnncapahty"},

AND

IVENDOR NAME]
[ADDRESS]
(heremaﬁe(ﬂ:g "Cempany" andmgethﬁwﬂhﬁt%mmpakty the “Parties’ ™)

DETAILED DESCRIPTION .OF'I"ROFE&SIO}AL_E\SPECHG.\
& DATA COLLECTION SERVICES REQUIRED

Al *Ge’neral Regm‘ i ments

1. Innnedmteiyuponawaxdnfmmmt,ﬂmCmnpanyagwmdﬂmlwnnﬂexecuteammpleﬁe
.pmgmmﬁtﬁmcoﬂaﬁmmdmmmofaﬂdatamd&rmdpmpsﬁymmdmﬂnn
- the Borough (as illustrated on the Property Classification Summary attached hereto as
Appeadix A) commencmgm2024 mnccordanmthhﬂ;eteqzmawﬁsofﬁmlhal
 Assessment Demonstration Program established pursuant to P1. 2013, c 15 (NESA 54 1-
101 et seq)) vtilized in Monmouth Comity, Newfmymdﬁuspeaﬁcahmfeqmmdhmmn,
"whieh shail becomte part of the contisct documents.

2. “Emmediately upon award of the contract, the Company agrees to develop and execritea .
:congprehensive program for the collection, verification, and inspection of data used for added
assessments andfaxmtandmspedmm associated with real properties | {ocated within the
BoroughWesthgBmm:h TheCunmyshallpﬁfoxmthcseacﬁwmmsmtfaccmﬂame
'jmﬁthamqummnfsofﬂxekea! Property Assessment Demonstration Prograin established -
pursuant to P.L. 2013, ¢ 15 (N.J8.A 54:1-101 et seq), asmhmdeonmathmmty
New Ie:zsey, along. vnfhihe spemﬂcafmns delineated w:iiun ﬁuscoulmﬁ

3. .Thepuungsﬁuﬂmeﬁortﬁemwshaﬁbeﬂmmdmmﬁngwmm

- pommercial, end B ,kmlandpmgatycﬁasaﬁzaims Asmgleﬂatfeeﬂm!lapp}yw
;achxfemzedp;opeﬂyclass:ﬁcaﬁm However, the discretion o condhict these inspections
-d;mngmycnntmﬂyesxshallrwfsalelyvnﬁxthel%mmg}x

. s 4-smspecnomofﬂzemvehnexmmstbecmmmdmmmdmmmme
MPrcputyAsmsmeDmmengramatabhshedwxﬂaPL 2013, ¢c. 15
(NJSA 4L laiasq)mmmmmmmaaof&mmmm'
Board of Taxation with the conisent.of the New Jersey Division of Taxation for the purpase of
establiching an “Anmial Qualified Redssessment 1o one tmndred (100%4) of marker value™
-established, ' part, Mkﬂngdatagathemdﬁnmwn&m‘gma!mﬂmspecumscf
twenty percent (2095) of the Borough's listed properties. Unless anthorized by the
‘Barough’s Assessor, the fequirements of the “5-year 20%. internal inspections program” as
associated with the “AnnmithﬁedRmsmmaﬁ shall be the same as that which is
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required for revaluation ﬁuns‘\_mdetN.JA.C 18:12-4.8 as it pertains to internal inspections
and digital photography.

ﬁmﬁsmnnem])anommon?m mmtheﬁoﬁomngschedﬂebemnﬂ:mdﬁm
the Borough's Tax Assessor; whzdxﬂseCompmy.haﬂacknuwledgeandmdasmndzs
mpoftanttomliectandm.fyasnmchdataaspom’bkmbeuﬁlmedtomeme acouracy
of the Assessor’s Anmial Reassesanent.

a. - Assessing Date October 1

b. Rmss&ssmmt Completion October 23

c. Preliminary Certification to the Tax Board November 1
4 Assessmen: Notices Maﬂed ' November 15

The Company's perscanel inanaging and supervising ﬁaecomadnmsthaveatleast five (5)
years of practical an&extenm%expmmmfh&co}lecmmdwnﬁmﬁmcfmal property

 asgessment-related data for the purposes of mass appraisal. Further, all field persconel must:
,'hxveammmmofsevemy-ﬁve Uﬂmofmmmtammgfxthepmpose of collecting
‘suchdata

. The Company fust provide sufficient quatified perscngel toamuailymeetme;mgmm 5

schedule fmmpecﬁmsbm&wmﬁemmydﬁamedfmreﬂpmp&ytaxassem
purposes; mchukngatiecstone(t)quahﬁeﬁmwmﬁuremy sixt (6) field data collectors.

At least one (1) member of the field team'mnst be capable of and designated to conduct

inspections of connnexmalpmpemes The sepervisor(s) must also be readily available to

Borouph’s Tax Assessor, with any changes in. supervisary personnsl being approved by the .
Borough® svTaxAssm

TheCmnpmyshaﬂreqmaﬂpmmnelperfmngwmkmﬂmpmjedwamhmuea
backgrouod mvestigation of its emplovees by submitting ihe release attached hereio as
Appendix C, or by providing the Police Depariment with a compléted barkground check. . This

’mvemgahnnslnllmcmdeaNat:mlemuBlInﬂn’mahanCenm report (NCIC) and &

driver’s license review. All background checks chall be conducted at the Company’s sole
expmsemﬂshaﬁbecondaﬁedmamhmmgmsaspusome!change Upon written notice

"to the Company, the Assessor may request the removal 'of any person for this project whose

work is unsatisfactory or has conducted him or herself in an unprofessional manfier, or upon

“the advice and counwel of the Police Department -

Any members of the. Cumpanywm‘hngmtheﬁeldshaﬂmrymablexdmﬁmﬁmmds
mafonnappmvedbytbeBomngh s Tax Assessor. All personnel conducting inspections or
otherwise galhamgdatamiheﬁz!dxmxst“wthe apprwedxdentxﬁwhmcardmdpraem
themsslves in a nest and clean manner vd:ﬂe:om»cungthenrduh&s in & professional and
COUREOUS MARDET.

*

The Company’s mxpenfsm(s} shall instruct all field persom:sel 1o avoid nnnecess

SaTy
_commnnications while conducting inspections and gathering data. Field personnel are strictly

forbidden from discussing vatue; appraisal methodology, ord‘scuwngmmc:paltaxaﬁoner
budgetary matters while conducting inspections ot gathering data. "All field personuel shall
Msnchqmtmstoﬂ:e%mghshxﬁzmﬂfﬁeem&y

The Company is responsible for the provision of its own office space, equipment, and
furnishings necessary to perform under the contract, 'i‘heCampanyshallmopmwde
aderpmkphmemﬁumﬂwcessdmmgﬂmpmﬂmyofﬂmpmgxmmaﬁrmmqmmsmd
scheduling issues with taxpayers or their representatives.



12. The Borough shalf provide the Company with curvent tax maps and an electronic copy of the

=2

Borongh' sMDDIVdatasetofumtpropeﬂyrecozﬂsfwaﬂpmperheskste&mﬂm
Borough, mdudmglheblo:i, lot, owner’s name, addtess,pmpeﬁyiomhoamd
classification.

; Inspections.

Atiea.stﬁvmem(lai)dayxpncﬁo mymspectwm eommen:mg,theCmnpmy at its own

€expense; mmmmmmﬁhfamﬁmmmwmw
Company will be condocting inspections ofeveqrpmpenywﬂhglademgnmdwofﬁr
Borough between certain designated dates. The. letter nmst state that each property will be
sub_gecttnaumtenoundemznspe&on mdﬂmt&the:emnbenofmthxwmnmgmmto
the first inspection of the property. The letter may ‘also include instructions which
enable property owners to complete a remote virtaal RV unmormspechmwm&does

noﬁeqmmphysxc&lenttybywmcmgﬂwmy The letter will 3lso state the natwe
of the inspection ind provide contact ‘information of the Company to field any specific

quatwnspeﬂammgwme adualmspemon.

RVmspemons shallbe compiehadfm auproputyownets whnmcttheﬂmmyfoﬁmng :
the:mhzlmﬂmgandpnctmﬂwcmdwmofeadmmmalpmjed(nﬂzmhshalimnptoti
weeks following final property visits). - Dmmgpmymtyvmtsapmpeﬁycwwmyelﬂcta
physical walkthroughto coraplete an inferior if All property owxiers who do notelect
&MmcﬂwﬂkﬁnmghuﬂlhemdedwﬂﬁmsmsfmcmnphhnngVmpmm

.- This said letter nust be approved by the Assessor prior to being miailed. Virtual ingerior °
' mspac&cnsmpumttedmdauﬂxmzed ‘inder-the terms and cenditions of this contract.

!hesemspedmm,emﬂucbedxanmdymdmhmﬁphyucdpwmshmﬁdmompeﬁa
thorgugh examination of the interior spaces of the property using digital or visual technology.
nmmwmmmmmummc@mmmﬁ o
applicable laws and regulations governing privacy, security, and data protection.

The Compmmmsponsibleﬁarﬁmmspechm andw:nﬂcanm ofmeh:mdredpemem
(100%%) of exteriors andmrtyﬁwpm{ﬁs%)ofmtmm Refused entries and faiture to
complete timely requested sppointments, however, ghall be excluded from the count to

arrive at the percentage. offnllymspecwdpmpunesmqmred. A caréfiil inspection of each

parce! shall be: thade: after .00 2.m. but before 7:00 pm. on any day,Mmdaythrmgh
Sarorday. Inspecﬁonsmayheschadu&dmﬂﬂaxpayasmydayof:hcweehmdnﬂmg
S‘andayasinngasthequyuag:mtoihrappmnmthmemdéay '

Hﬁwm‘owspantw nni ﬂaﬂableatihe mneaf!he ﬁxstmspecmm,a caﬂmgcudnr

mamaﬂhox)mdmaﬁngﬂmfﬂwﬁeﬁmspecmhﬂ_ fer - :
owmerfocenpant to amange for anmtencrmspecnmbyathetmﬂmgmetehpmm
pwmudedormfaugh the Company's Inﬁemet—basedappmmm registration website or
remotevn:malmspemm ‘This card shall faclude information sdvising that the assessment
data will be estirnated as yequired by hwmsmunmamspmxsmrmged

In casﬂwhﬂenoemqsspossible afbeﬂhzee ‘sttempts or an owner/occupant refires to
either sef an appoiniment. mallawenhytoiheprmm the Company shall make
seasonable estimates ‘of that propesty listing nsmng ‘standards prommigated by the Mew
Jersey ‘Division of Taxation. The estimate ufapmpe:ty aliall not inctude ﬂ:echmgmgcf
interior data wnﬁnnﬂm(‘%mﬂess Visually observed or appmvedhyme Borough’s
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Asgeszor, hmmmtshaﬂamdbekﬁreqnesﬁngt&eowneﬂomtoﬁl}m
information. The Ct shall notify the Bosough's Assessorznwmmgofﬂmse
reﬁzaisanﬂeskmaﬁonsmammth!ympm

“The Company shzll indicate those propérties for which an becuparnt was handed RV

'mspecummsumuommmgaphysmalwmtmwhmhfhemmw&chmdmmmplete an

interior walkthrough inspection, so that the Assessor can mark those properties as refysals if
an RV is not snbsequently completed by the propesty owner prior the conclusion of the
amnual project.-

The Company slml! mda&telynot:fy the Bomughs Assessor of any properties:

discovered not to be on the maﬂ!axhstwastupetmtadequaﬁetmtoplam 1]

adﬁed/mutﬁedasse&mmtm the property so tha&allpmpexhespmpeﬁyappeatupmthz
Ofﬁmal fnicipa 'E‘axhst

X lﬁﬂpmpemesmdamﬂmsomughnnmbemspemd,msned, andske@e&,zegmdiessof

1he class or populated data within the CAMA systen Inspection data is to be entered into the
MmSwmmmmmCMsysmmmeWﬁd&mﬂw#z
Residential PRC Information; and #12, Commercial Cost- Approach systems. The attachiment
afascamedrecorddnesmtsahsﬁzthns" quiirement . This incldes all residential, exempt,
commwaipmpa’ﬁz&lfﬂmdetmhofammrdmmtawﬂabieaﬂhetn&oimspw&m

tothemspectm thennpmvements abaﬂbecolleﬁed,ea&emﬂmﬂmCAMAsystem,md

Qpeofcmumbycmmpmsmchas, butnotnemsazﬂyhmtedto fmmdahm,
basement ates, wall oms&mﬁm,mﬁﬂmmmﬁmsh,mmgsmﬁmplw
phunbing, fixtures, mmabaofmoms,acﬁm&mdeifechveage,phymcalcmmn,phyw&
fuactionsl, and«ecmmcdepemxﬁm,mﬁfwappmmaﬁon, ﬁapphmble, gmaalqua}rtyof
constroction. -

‘Eaich property data enixmerator shall record the name or code of the person making the

inspection and the date of the inapection as well as the signature- ofﬂmeocmpmtvmfymng
that an intérior itispection has béen conducted. Anmalmatmrmspecumofaﬂsmms on
thepmpaty:sreqmmd,mdatnoﬁmshaﬁﬁmpmpatyw & description be accepted in
lie of inspection. Th&sxguhreofﬂmpartymeﬂatﬁehmnufﬁgmspecmshaﬂbe
mqms&dandheaymfofthﬁmpecmmmm_

Mrecmdsgdhuedmddwebpedm&epmcemofcm&mbngmspecﬁmmdd&h
verification services shall solely be the property of the Borough On ‘an annual basis, upon
canckmnuofaﬂp’opeﬁymspechammdaoceptablemom the Company ‘shall meet
with thé Assessor to finalize all ‘sspects of this project. - The purpose of this meeting shall
be&ommwthemstcdyqﬁheﬁsmmﬂmmgmalofaﬂmwdsandmmpmam

of the Companyped&mmgmmydm collection of property in the Borough if not
ptemﬂml}r mquested and received.. Noxmiuwlshallbetfetamadbfythe{hnpmy

Thembbemspec&dfordﬂxcoﬂammgmposessmnheappmmdhyﬂmmuugh s -

* Assessor prior fo the start of inspections.

13.B

Impect:m:s uf[’ﬂ]%afﬂzzbﬁm:mpahtyspmpahwshaﬂbemmplemdmmmmlm
provided that the Company may inspect a greater or lesser number of properties: during any
calendar year vpon the agreement of the Parties, anﬁprmdedthat(l)miesaﬁxmw%oﬁh&
Mumicipality’s propesties are inspected during afy coatiguous two (2) year period, and (i) all
of the Municipality’s properties are inspected during the full Jfive (5)] year inspection cycle.
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Snburssien of Work

1. Periodically throughout this project, a3 datais collected and verified by the Company's
supervisor(s), the Company shatl enter the déita into the computer system. Said computer -
sysienimust be compatible with Micro Systems tax assessment software and must. coiitsin
'MGBIVandCAMﬁIe informmtion for enfering and tise or xiist fotally converted atthe

7 seq)enseandthmsnbnma ‘hard copy of the computerized dita to the

anughsAssasorﬁmmew Anym:elaﬁvem!hsmwsm:sat the exchugive

" expes ‘ofsystemsimllbedmmsttated

befnrethepm;edxsstaﬂedandmgmdoﬁ'bytheh&numpalﬁfs&msw

2. ' The information to be mmdonthepwpeﬁyrmdcardforeachpmperty (nomaﬁathe
“class) shallinclade, but not aecessarity be limited to: (2 3 sealed sketch of the exterior
' building dimensions; (b) niotations of significant building components; (¢) Imdmdhnidmg
-characteristics and valuation, incinding nuriber of units; dnd (d) identification of the person
making the inspection aod whether an inferior inspectionwas obtained:

3. At the expense of the conpanry, the company shall collsborate with the Monmouth Counnty
- Board of Taxation or the appropriate governing aithority to erizure that the photographs are
- affixed to the MODIV and/or CAMA files, enabling the sssessors' office to query the photos
Fom the Assessment Demonstration Program GIS, the Monmonth Connty Tax Baard Portal
andfor Whicrg Systemns tax assessment software, iipon or before the completion of the work:
_The fuifiliment of work under this provision shall not be considered complete solely apon the
- delivery of digital Fles.

4. TheCompany shsﬂbemponsﬁ)le forﬂxedaiacoilec&mamivenﬁcanunofaﬂ
constraction within the designated properties for each year. Tfabuilding is uoder-
~construiction -3t the Gme of the field investigation. & aofation to that” effect shall ‘be placed
00 the computesized g ppmsﬂsymnsmﬂmdammnpdﬂecode(&wkmm}
shall be applied in 6rder to retrieved the data in an expeditions manner for further feiiew I
the update code wilized causes a conflict o existing data, an excel spreadsheet shall be.
p:mmdedfmaﬂpmputymdacommmorpmﬂycumple&edupmmesuhmu:mof
the data:

5. A!thed:scxehcnoftheBmgzsAsseswr theCompany shallprmudecomplebad
propmymmdcardtﬂedmseqnemebybiockmdlotmmﬂmsfwaﬂ taxable ‘and

-exempt- properties: Propettyrecoﬂiﬁes shallsncmdeanmppoﬂmg data aod |
'documentatmmxfmy

D. Data Rrggw. ; rs :
E. MMMMofﬂWnsmngmMmmudmeem@awd

into the computer mass appraisal system (CAMA). )
mthepmcessofmampbshmg!h;sdatamﬁcmmptqe:tmstbe demmstxatedpcormﬂxe
awardmgofthstonﬁmt I’themughcumﬂymuﬂwﬂlmmmMm Sysfm

P:op&yAppzmsal‘thmlofNewJezsey “Third Edition, Voitmlandﬂandmyupdatesmt
tecmqmmdfmthepmposeofgmmma&ataﬁksfumsdenﬁﬂmdmmﬂ
propetties. Nod:sﬂﬂxﬁmofmymamh,thhﬁmexcep&onoftheMODN&peasreqmmd
by the state, shiall be peranitted. The date of inspection nnist be provided within the CAMA. If
mesubjutmr&mm&medakofﬁehﬂmpmshaﬂbemmdmmﬂmmemﬂm
the’ data was collected. - At no time shall inferior codes 1-5 inthe CAMA be used if the data -
collectad was. obtmnedxubaﬂyorbyanymemsomermmuonsmvasualm«mspem
The utilization of 'hard-entered’ walnes for finished basements or any improvements that can be



»agaedupmhythebmwghﬁsmm

'ﬁmshdam dommers, ﬁmshedbasmmts .
porches, mandmges?hymm ﬁm&mﬂmﬂmcd&pmmﬁmmdfomppmmaﬁm
“cbserved by dny data collector mmst be ‘recorded. separaiely on the daia ﬁ!emdexplamedm

-'vmh, ornsmgcmtufﬂse services finnished

accommodated within the sketchpmgxamas malypmhzbﬁed, unless expmss!y aithorized by
the assessor.

Pncrtoconmenungdahmlhcmfo:tbechsmﬁm ofmtetmra&dextamr;mpedy
conditions, the company shall seck approval from the assessor or their designated: repfesentauve
Thecwwshﬂlmmdeadmﬂedm:phmoﬁheéataceﬂecummm&m' ‘

‘fobe emphyed for both inferior and extedior condition classifications. The messorm"ﬂmr

mwwmw@pmtth%mhndstomﬂmyahgnmﬁnhem@mm

.and standards of the assessing authority.

f1‘*1&31:&* d:gnaiphctog'aphs wxﬁbemkmby the Company, at jts gwa expense; ﬁara]lpmpeﬂyes,
:_»mmﬂa‘ﬂgciass using the Monmomh County photo naming convertion (See “Appendix H”) for

lefogmpks shatl be propesty and correctly identified nsing & digital, color camera
that allows for the mclution 'of the damaudﬁlumon

: Hig ‘equipmerit
:eachphotogxapk Phoiogx@hanmtbeathchedtoﬂmMODIVandCAMAﬁlsformh
,propettyasspecxﬁedm&ecuonc Submission of Work, Number 3, of this contract.’

Additionally, residential, or commercial stmctures on the’ samepmcei shniibesepatately

plistographed: Where possible on commercial property, an additional photo displaying the'

tenants of the subject shall be provided. Photosmnotﬁobedehtmdbyanyoﬁwtmeanﬂm

Residential Ma gmgggo_g -

z&mﬂy homes &dm,yaﬁes, -

writing for each propedty.
ng_:memiill;hdmh‘ial ':md ;\_p artment Data fgﬁecﬁun

,memw&cmmmmwymmwmam

New Jersey Real Property Appraisal Marual shall be utilized when finalizing the valie nsing

v_thecostappmach. Site improvements guch as feacing, lighting, docks, and paving aze_tcbe

recorded as accessoryitems. Physical, funictional, and economic dépreciation andor

.}wmoww:mwm&mmbemdmdy on the data
' file and -explained in writing for eachiprogerty when applicable.

g Insnrance

pmﬂdmg cmage m acmrda.nm with the Mmm:szs mmreqlmmmfs,assﬁfmﬂl

1 the Project Spex is.. Insurance coverage shall indemnify and hold the M

haxmleszﬁ:nmanyandalihah:mymsmgﬁumthe,-ﬂ pany’s work (which shall not include:

prcpatyowwappealsefmmmtsassxgaedbytbelvﬁmupamy} The Company, a:zﬂmrm‘

.swwhtchmaybebxmghtagmnstﬂ:eh{mxcmah{:y 1 connection
herenrder.

mmwwm&mmmmmmmm&habﬂ@m
coverage mthiheh{nmapahtynm&as co-insured. hmﬂsofiiabiﬁtyﬁx each coverage shall
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be am:mxmmofﬁlmﬁﬁoo per person and 31000000 guoccmenceﬁo:boddynqmyand

{S\?.SOGOOmedamage
.Copies of all insurance palicies nmast be provided fo the Municipality pricr to the commencement

of ay -work snder this Confract. *
Unsatisfactoiy Work:

Hatmyﬁme&mngtheﬁonhaﬂpmndthequﬂymﬂ’orpmg&ssoiﬂnCmpanfs workshal!
aot be satisfactory, the Municipality reserves the right to terminate the' Contract upon thirty (30)

 days written nofice directed to the principal place of business of the Company. This notice stiall

specify any work deficiencies on whichtermination isbased undpmwﬂethe Comparny. w.ﬂhthmy
(30) days to core siich deficiencies prior to temnmnonbaug effective.

-Ifezﬂm‘gmywnlatesthetmandcmdmmso 'ﬂusGMadmamamxmtmedbym

mmy(iﬁ)daysmmdu%dmmeoﬁﬂwty'
Upoa' a valid terminstion by either party, the Municipality shall be’ respogsible “only for the

‘reasonable value of the services theretofore rendered; and in no everit & sum greater thiin the ratio
'ofwmpmmmﬂmwhokwo&cuﬂmp!awdbyﬁe Contract.

Iiteipretations of Specificitions and Contract: -

M@mmghanbemmmtcmelawsoﬂheSmofNewkmey Anyittxgﬁhon
with respect to the interptetation of the terms of this Coniract shall be within the zole jurisdiction
of the Court of the State of New Jersey.

¢ntial Natnre of Proj

Disclosure ofmfomﬂnqmch&ngpxmgmfmmhm«mymfwm&mmﬂu&pecﬂoﬂn
Oompmyscu:hﬁunmpaleystechnnlogyan&pwmses to any “individual, company, or
corporation, other than the Assessor, the }vﬁmupahtythe(tompmyandnsanphyees ‘or

their’ ammmadmwmhvesmmﬂymmm{dmbefmemimof&s
pmject will be. considered a viplation of -the Contract and mibject ihe party in viclation o

lifuidated damsgez. 1t is -understood that this does got tefer. to iformation released wider due

_process of law, ﬂ:eOpu:PubtheomﬂsAd, orcons:stanwxfhpub}.m bad&ngpmm
: Public Relations:

Dusing this project; the Cooipany and ifs employees will endeavor’ to promote u

jmdmmmmmmmymwmgmﬂgﬁmT&Pmmﬂm'w
orient ahd .educate all interested - persons ‘a5 to ihe tnspection - project.’

_Any informational
materials shall be presented to the Assessor prior to release. - Anmnmlmlmgshallbe made by

'ibeCoqmnypnsuaxﬁtoSedxmﬁto alf property owness priorto their scheduled inspections
-explaining’ the nature and: pospose of the. datacoﬂechonpmgmmandmfgmgmmofﬁm

commencement of inspectiotis inﬂanmczpﬁhty

._mMmpumymenbﬁ&ﬂethepmjedmadvmufmspedxmsmmmmnpum and:
-maximize their cooperstion” mdmﬁenormspecnonizppomhmumtes maWebme,newsleﬁeror

other available options.:.

Theemp!oyees "of the Municipality and the Company shall work together fo maintain the foll

ofﬂ!taxpambykeaﬁmgemhmuxym&wn&symdmpplmng all necessary

'mfwmahouwnhms!amtmy teqrirements and limits to every. inferested” taxpayer; however,-



each - field mspedm shatt be ms&mtedtoteﬁamﬁomdiscnsmmsmﬂxmepmpeﬂymw
tenant, or becupant relsting to “property valuations, tax, amouats of rates, or any related subjects.
Anysuchmqmne&uﬂibeduectedtomaﬁwesser

Added/Omitted and Farmland Assessinent Inspections, New Sketclies

TbeAsmshsﬂgmdetbeCmnyuﬂhnmbyMylofeachyearmwhch:tdnectsﬁm.
:Company to perform Added/Omitted and/or Fammiand Assessiment inspections, upon the terms
provided in Appepdices F and G, respectively. Such notice will indicate if the Municipality is-
directing the Conipany to create new; slecironic skefches of any property classes; and inclide a-
prelimina ‘{hstofpmpatmsforAddedf’Omxtbedmspemm 1fmﬂab¥e )

-WAM@MMWMMWM&HW&MMM&%W and in g0
circimigisnce wilj the Company perfmmmspecum subset ¢ fsu:hpmttaipropeﬁms’.
“(with other Added/Omitted inspections B hemgpez‘ﬁa;meébymgeh{xm;pahtymthudpm)

IfﬂzMumcxpamyeiectsmhavetheCompmypafmm:lsAddeledemspecnms 3wl
farntish 2 final list of such properties (in a format provided by the Company, which may inchide

entry viaan onlipe portal) by Jone I of each year. “If the Mmmpa]nyzegulaﬂylpﬂatesnspam:
file inMOD IV, ﬂ:;sﬁlemﬂbeﬂumq:mddeﬁvmb}etothemmy‘

: A&éedlﬁmided and Farmland Assessment Insnecdons, Neww Sketchc

ﬁeéssemshﬂmmﬁmewmmbyiﬂylofeechyearmwhmhﬁémc&ﬂw
Company to-perfoni Added/Omitted and‘or Fannland Assessment inspections, ‘upon the ferms
‘provided in Appendices F and G, ‘respectively: Such notice will indicate of the Municipality is-
directing {he Company, to creste new, electzonmxkztchesofanygmpeﬂydmm and inctude a
preliminary list of properties for Added/Omitted inspections, if available.’

-Any Added/Omitted inspections shall pertain to all properties with dutstanding perwits, énd inno
“circuinstance will the Company perform inspections upon any subset of such permitted properties
{with other Added'Omitted inspections being performed by the Municipality or fhrird parties).

Ifd:e!vﬁ:mmpahtye!ectstohawthe(lmnpmy mAMOmmdmspechons,ﬂwm;

Amt:ywuanonlmegoml)bymtcfeachyw Ithebﬁnuc:pahfymgtﬂadynpﬂammpanm
-file in MOD IV, thix file will be the reqguired deliverable tothe Compiariy.

-Cost Proposal for 5-Year Tnspéction Plan (3:vear award with two 1-vear extension options):

In accordance with the Assessment Demonstration Program, and its implementation schedule

promulgated by the Monmonth County Board of Taxaticn with the consent-of the New Jersey.
Division of Taxation, providing a program for * *Annsl Qualifisd Reassessment to 100% of market
‘value™ sipparted by a five (5) yearyrogmnforthemspecnonofalipmpmw: the Company shall
"provide a schadule of foes relating 1o the cost of data collection and data venﬁcaumnammﬂ
‘mspecﬁoumAppende '

. Afﬁ'rmatigg»  A¢tion:

“The Parties agree to imcorporate info this Cootract the mandatory language of subsectiofn
34(3)!:&‘ the fegnlahm pa'omlﬂgatedbyﬂxeNewIetsey State Treasnrer pursuant to P1. 1975,
¢. 127, as amended and supplemented from time fo- time, and the Company or subconfractor
ag,teesmcmnplyﬁmywﬂhthetenm,pmmms dnd oblipations’ nfsmdmhsemon34(a}
_pmmdedthatsmdsubucﬁcn shaﬂbeamﬂmdsnb;edtoﬁ:etamaofsub&ecﬁan&t{d}ofsmd



'ﬂie Parhes agree: to futther incorporate’ into- this Cmﬂmct the nmndatuty langusge of

_subsectxms T4{a) and (b) of regulations gronmilgated by - the Treasurer pursuant to P.L. 1975,

<. 127, asammdedandsnpplemeniedﬁmmtohma,andme&mpan or. subcontractor
agrees 1o compiy fully with the terms, grovisions, anﬂohbgahanseisudmbsacnau ?"4(:1)'
and (b).

TheCompmyshalluemte anﬁtomplymthaﬂreqmemnts cmﬂzmedmthe Aﬁ!matweﬁcfion
Affidavit attached hereto, which shall bemempmaﬁadbuemhyrefmmce 'EheCompanyshaﬂ

‘submita copy of its Certificate of Employse Iiiformation Report or Form AA-302 {Initial Employee
-zln:ﬁmmnmkﬂpmt}przmto mmmmmmw

mm&mmwmemmmm SHOCERSO0E, orasstgﬂ%hﬁeby-
‘ ofmem'enamshermcomm

The Cmnpany agrees 10 comply with the “Americans thh Disabilities Act of 1990”, which shall
be incotporated herein by reference.

IN WITNESS WHEREOTF, for good and valuable consideration, the sufficiency of which is

hereby acknowledged, the Parties have executed this Contract with an effective date this day of
,2024.

BOROUGH OF WEST LONG BRANCH REALTY DATA SYSTEMS LLC

Name/Title: Daniel M. Kelly / Member



APPENDIX A
BOROUGH OF WEST LONG BRANCH'
'PROPERTY CLASSIFICATION SUMMARY
o)

CLASS PROPERTY CLASSIFICATION - NUMBER OF LINE ITEMS

'VACANT LAND 93
'RESIDENTIAL {4 FAMILY 0111533) 2,306
3A ‘FARMREGULAR 1

3B FARM QUALIFIED —

|Q femsis

44 COMMERCIAL 165

4B INDUSTRIAL.
AC. :APAR'HMIE]‘JT&MULTI FAMILY
‘15A . EXEMPT PUBLIC SCHOOL

15B EXEMPTOTHER SCHOOL.
15C 'EXEMPT PUBLIC PROPERTY
151) Emmmmrrm

15E EXEMPT CEMETERIES

1SF .mmwsc

2 [t fr|w

L [
:l_tg.m -

TOTAL 2,692

NOTES:



1/17/24

R-24-35

Councilmember offered the following resolution and moved its adoption:

RESOLUTION AWARDING CONTRACT FOR REAL PROPERTY DATA COLLECTION AND
VERIFICATION SERVICES

WHEREAS, the Borough of West Long Branch has the need to contract for Real
Property Data Collection Verification Services and,;

WHEREAS, through a fair and open process, the Borough has advertised to receive
bids on December 27, 2023, for Real Property Data Collection Verification Services and the

following bids were received:

Realty Data Systems $88,836.00

WHEREAS, the bid documents were reviewed by the Tax Assessor, Purchasing Agent
and the Business Administrator and found to be in order; and

WHEREAS, it is the recommendation of the Tax Assessor and Purchasing Agent that
it is in the Borough’s best interest to award a contract to Realty Data Systems as the low
bidder; and

WHEREAS, the Chief Financial Officer of the Borough of West Long Branch has
certified, in accordance with the Certification of Funds Form attached hereto, that funds are
available for this contract pending approval for the 2024, Temporary Budget and future
budgets, Appropriation #4-01-20-150-000-208, in the amount of $2,000.00.

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of
West Long Branch, that a contract be awarded to Realty Data Systems for Real Property Data
Collection Verification Services for a period January 1, 2024, through December 31, 2028,
in accordance with the bid specifications and proposal, for a sum not to exceed $88,836.00.

BE IT FURTHER RESOLVED that the Mayor and Clerk are hereby authorized

to execute any and all necessary documents pursuant to said award.

Seconded by Councilmember and carried upon the following roll call vote:
AYES:
NAYS:

ABSENT:
ABSTAIN:

I hereby certify the foregoing to be a true and exact copy of the original resolution as
adopted by the West Long Branch Borough Council on January 17, 2024.

BOROUGH CLERK
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I. About Primepoint

A. Primepoint's Technology

PRIMEPOINT IS A HUMAN RESOURCE AND PAYROLL MANAGEMENT COMPANY OFFERING

PROPIETARY CLOUD-BASED TECHNOLOGY THAT INTERGRATES:

Human Resource Management System
Provides the capability to manage an employee’s work life from recruitment to separation

Payroll Management/Processing

Advanced technology creates streamlined payroll processing and reporting, as well as improved management of payroll finances
and G/L entries

Reporting and remitting to Federal, 50 states & local tax jurisdictions

Time and Labor Management Solutions
SAAS system to manage both employee time worked and time off
Employee Scheduling

EmployeeXperience® Self-service Web Portal

Accessible via computer and Smartphone apps, includes single sign-on to time collection and benefits administration systems,
enables on-boarding, online benefits enrollment, employee communications, and much more

Provides an Employee Support Center. We believe that this employee call center is vital to the successful use of an employee
portal. This and future generations of employees are technologically aware and expect more sophisticated mobile-friendly tools
to easily and quickly access information. We support your employees with not only a great tool, but also great support in its use.
Our Employee Support Center is a standard service at no additional charge

Human Resource Support Services
Includes employee handbooks, HR help desk, job descriptions, and much more.

Benefit Management Including ACA Compliance and Reporting
Primepoint offers tools to measure and manage benefit eligibility and online benefits enrollment via Primepoint's
EmployeeXperience®, the outcome of which will enable reporting as required under the Affordable Care Act (ACA)




I1. Transition to Primepoint's Services
A. Overview

This will be the start of when you experience and appreciate the Primepoint Experience™.

Primepoint offers a unique transition process designed to ensure new customers experience a
smooth conversion from processing payroll with Casa Payroll systems & services to Primepoint’s
systems & services.

The Implementation Team will be by your side every step of the way.

« Made up of experienced professionals

- Has a wealth of experience transitioning customers

«  Will be your direct contact during transition, when systems go live, and until all your expected
services and solutions are completed and running smoothly

After the transition, Borough of West Long Branch will be assighed to one of Primepoint’s
amazing service teams.

- Trained and experienced to serve the most sophisticated and complex clients

« Able to implement process improvements when needed or uncovered

« Turnover is very low, so you get to know the team members and the team members
get to know you

NEW CUSTOMER SURVEY RESULTS
PRIMEPOINT IS KNOWN FOR PAINLESS TRANSITIONS WITH 97% OF TRANSITIONED CUSTOMERS SAYING THEY WERE VERY

SATISFIED OR SATISFIED WITH THEIR CHANGE TO PRIMEPOINT AND THE TRANSITION WAS AS EASY AS OR EVEN EASIER
THAN THEY EXPECTED.

Very Satisfied: 78%

Satisfied: 19%

Somewhat Satisfied: 2.6%

Not Satisfied: 0%



https://primepoint.com/primepoint-experience/primepoint-experience

B. Transitioning to Primepoint Payroll & HRMS

INITIAL PHASE

When: Typically 6-8 weeks prior to 1st payroll date

Duration: 1 hour

An Implementation Team Member will arrange a phone meeting to obtain the login credentials of your
current system and to obtain additional information needed to establish your company up in our system,
An HR Solutions team member will arrange a phone meeting to discuss the timing and priorities in rolling
out the HR system functions you have selected.

DISCOVERY PHASE

When: Preliminary data analysis has been performed

Duration: Varies

Your assigned Implementation Team Member will communicate with you via emails/phone to discuss
questions uncovered during data analysis and discuss custom configuration projects, i.e. custom reports,
earning codes and pay rates, data integrations, efc.

SYSTEM INTRODUCTION PHASE

When: After last payroll is run with current provider

Duration: Estimated 1-2 hours

Your assigned Implementation Team Member will conduct a GoToMeeting introduction on general system
navigation and employee maintenance. Business users will now be responsible to maintain all data in
Primepoint's System.

PROCESS PHASE

When: Day of your 1st payroll processing

Duration: Estimated 1-2 hours

Your assigned Implementation Team Member will conduct a GoToMeeting session to assist in executing the
first payroll process.

HRMS ROLL-OUT PHASE

When: Varies

Duration: Varies based on amount of technology purchased

Depending on the specific HRMS functions you purchased, a Systems Support and/or HR Support Team
Member will conduct GoToMeeting Training with the appropriate HR contact(s).

HOW DID WE DO? PHASE

When: Approximately 1 month after 1st payroll processing
Your Relationship Manager will call or meet with you to review & evaluate the sales process and the imple-
mentation process of the payroll system and HRMS functions.

Specific Dates - To Be Determined
Payroll training dates will be coordinated by your assigned Implementation Team member.
T&L training dates (if applicable) will be coordinated by your assigned T&L Team member.
Technology training dates will be coordinated by an HR Support and/or Systems Support Team member.




C. Transitioning to Primepoint Time & Labor

INITIAL PHASE

When: Typically 6-8 weeks prior to 1st payroll date
You need to provide copies of Personnel manual, CBAs and any memorandums that alter them.

15T TAB PHASE

When: Preliminary data analysis has been performed
You need to submit the first tab of an Excel Workbook (Census info and approval Workflow) that Primepoint
will provide you.

INSTALLATION PHASE

When: Approximately 1 month before 1st Processing Date (if applicable)
A Primepoint T&L Specialist will assist IT remotely or personally install equipment.

SETUP REVIEW PHASE

When: Approximately 10 days before Time Collection begins
Duration: Estimated 1 - 1.5 hours
Your T&L Specialist will review the setup via a GoloMeeting.

MANAGER TRAINING PHASE

When: Approximately 3 weeks before Processing Date

Duration: Estimated 1 hour

A Primepoint T&L Specialist will provide onsite manager training via GoToMeeting (onsite if needed). Time
collection begins soon after,

2ND TAB PHASE

When: Due 1 week after last processing with prior provider (sooner if possible)
You need to submit the second tab of an Excel Workbook (Remaining Accrual Balances) that Primepoint
will provide you.

ADMINISTRATOR TRAINING PHASE

When: T1 week before 1st Processing Date
A Primepoint T&L Specialist will provide admin training via GoToMeeting.

PROCESS PHASE

When: 1 or 2 days before your 1st Processing Date
Duration: Estimated 1 hour
Your Primepoint T&L Specialist will assist with the transfer of file to payroll worksheet for first payroll,

Specific Dates - To Be Determined




II1. Services & Pricing

A. HRMS Functions

See "HRMS Function Descriptions" section for product details.

HRMS FUNCTIONS

Document Management

Labor Law Poster Replacement Plan

HRMS FEES FOR FUNCTIONS LISTED ABOVE MONTHLY

SUBTOTAL
HRMS Function Fee $70.00 1 $70.00

Total Monthly HRMS Fee $70.00

Go to our Website to learn more about Primepoint's HR Solutions.


https://primepoint.com/hr-solutions/

B. Payroll Processing

PAYROLL SERVICES INCLUDED

Business Access Payroll System
EmployeeXperience® an Employee Self-service Portal
Payroll Tax Service to Federal, State and additional Tax Jurisdictions as Needed During Contract Period
Supply of Checks for Manual Check Processing
Direct Deposit Service
Pressure Sealed Check/Stub Service
New Hire Reporting
50+ Standard & Interactive Reports including PERS/PFRS IROC Reports
Group Term Life
Role Based Security
Report Builder
Garnishment Remittance Service
W-2 Processing

Totals below are estimates based on quantities provided to Primepoint in the discovery process.
Billing will be based on the number of unique employees paid each month.

PAYROLL PROCESSING RATE SUBTOTAL

Payroll Technology Base Fee $250.00 1 $250.00
Per Employee Per Month Fee $5.00 50 $250.00

Total Monthly Processing Fee $500.00



C. Time & Labor Management

Total below is based upon employee quantities provided to Primepoint during the discovery
process. Billing will be based on the number of individual employees with a time profile in the
system each month.

TIME MANAGEMENT FEATURES INCLUDED

Accurate and Efficient Cloud-based, Time and Labor Management Solution
Institution-wide time & attendance system
Employee time-worked tracking via web-enabled computer or smart phone application
Managers can conveniently view and and approve time sheets
Apply benefit-time/PTO policies to produce accurate time-off calculations for all employee groups
Load specific rules unique to both union and non-union employees
Employees can view their benefit-time/PTO activity & balances computer or smart phone application
Employees can request time-off via web-enabled computer or smart phone
Easy-to-use dashboard view configured for employees, managers and administrators
Worked-time information is automatically pushed into the payroll system
(a variety of time clock hardware options are available upon request)

TIME & LABOR MANAGEMENT RATE | SUBTOTAL

Mid-Market Edition Base Fee $50.00

Per Employee Per Month Fee $4.50 30 $135.00

Total Monthly T&L Fee $185.00



D. ACA Annual Reporting

ACA Reporting Base Fee $2,000.00 1 $2,000.00

Per 1095C $10.00 50 $500.00

Total ACA Reporting Fee $2,500.00



E. Summary of Annualized Fees

e e A T — 0,00
Estimated Payroll Processing Fee $500.00 12 $6,000.00
Estimated T&L Management Fee $185.00 12 $2,220.00
Estimated ACA Reporting Fee $2,500.00 1 $2,500.00

Total Annualized Fee $11,560.00

F. Service Implementation Fee

IMPLEMENTATION

Customized Service and System Configuration including Standard Training

Standard Training is defined as "training to competency" with a maximum of 6 hours of web-based
training. Additional web-based training is available upon request at $150.00/hour.

One Time Fee includes historic payroll data import from the current calendar year in which service
begins (unless Benefits Management is purchased, then the previous year's history will also be
imported). See Miscellaneous Services Section for fee to import additional historic payroll data.

$1,300.00

Time & Labor Management System Configuration including Standard Training

Standard Training is defined as "training to competency" with a maximum of 3 hours of web-based
training. Additional web-based training available upon request at $150.00/hour.

$600.00

Total One Time Implementation Fee $1,900.00



G. Miscellaneous Services (billed as needed)

Delivery Service - Local Service

No Charge

Premium Delivery - National Courier

Market Rates

Payroll Check Credited via Wire Transfer

$30.00/wire transfer

Amended Tax Returns (1st-3rd Quarters)

$100.00 + $50.00/agency

Amended Tax Returns (4th Quarter including W-2C and W-3C)

$300.00 + $50.00/agency

Additional Remote Training

$150.00/hour

Blank Check Stock (for manual check production)

$0.25/checks

Box of Envelopes for Manual Checks (500 envelopes)

$30.00/box

Importing of Historical Payroll Data

$300.00/year + $0.15/check




IV. HRMS Function Descriptions

Document Management

This module gives you the ability to upload company documents and forms for convenient administrative access and for employees to view in the self-

service portal, EmployeeXperience. You can also upload a document that, upon logging into the EmployeeXperience, requires employee(s) to download
and acknowledge reading. A record is kept of all acknowledgements.

Report Builder

This module gives you the ability to create customizable queries that open in MS Excel.

Recruitment Management & Applicant Tracking.

This module gives you the ability to create and accept online employment applications so you can streamline the hiring process. Document Management is
required.

OSHA Reporting

This module gives you the ability to record OSHA & Workers Comp accidents/injuries and generate the required 300 and 301 reports.

Workflow

This module gives you the ability to create electronic processes that can allow for approvals, capture of electronic signatures, completion of digital forms and
communication. For example, when you have a new hire you can use a workflow to notify department heads or executives of the changes and then
communicate to tell IT to set up the email address or computer of the employee. Changing employee salaries or pay rates may need approval from one or
more staff members. A workflow can be triggered to request electronic signatures from approvers. This function will enhance efficiency for the payroll/HR
administrators, converting paper-driven processes to electronic processes, and centralizing the storage of important transactions with the HRMS system.
Additionally, this module gives you the ability to electronically on-board new employees. New hires will receive and email from our system with a link to
enroll into the EmployeeXperience, Primepoint's self-service portal. Once enrolled, new hires are asked to complete their system profile and important
employment documents i.e. W-4, I-9 and other documents you require) Document Management is required.

Employee Events Management

This module will automatically track all system field changes, including the user who made the change, value of the field prior to the change, and date &
time of the change. Users can log employee events in real-time, i.e. accidents, disciplinary actions, meeting notes, etc. Users can also schedule future

events and be prompted when scheduled.

Employee HR Profile
This module gives you the ability to organize and maintain important information about each employee. (Performance Reviews, Education & Training
Tracking, Compliance, Emergency Contacts, Dependents, Company Property, Education, Positions, etc.)

HRMS Function Descriptions continued on the next page


https://primepoint.com/hr-solutions/
https://primepoint.com/hr-solutions/
https://primepoint.com/hr-solutions/
https://primepoint.com/hr-solutions/
https://primepoint.com/hr-solutions/
https://primepoint.com/hr-solutions/
https://primepoint.com/hr-solutions/

HRMS Function Descriptions continued

Role Based Security

This module gives you the ability to create user roles within the system. Roles can limit system access and/or edit rights. System users will then be
assigned to the role appropriate for their position.

Employee HR Profile

This module gives you the ability to organize and maintain important information about each employee. (Performance Reviews, Education & Training
Tracking, Compliance, Emergency Contacts, Dependents, Company Property, Education, Positions, etc.)

Benefits Management
*ACA Reporting and Compliance

This module gives you the ability to manage all forms of employee benefits. The system will help you monitor benefit eligibility for variable-hour
employees, keeping you in compliance with ACA. The system will also produce the required year-end ACA reporting.

*Employee Online Benefits Election

This function gives your employees the ability to elect benefits via the employee self-service portal. Benefits Management and Document Management are
required.

Position Management
This very powerful function will help you to view your business’s staff in a new and much more efficient manner. It will assist with budget analysis,

information reporting, help identify open positions, clarify the organizational structure, and much more including things unique to your business. You’ll
move from an employee-centric to a position-centric view of your staff, which will provide you with new insights into your business. Our HR team will help
you create organizational positions, and apply to those positions all the important attributes, such as pay ranges (min - max), wage allocations, training,
education, certifications, licenses, or whatever applies to your business. Additionally, this function streamlines your HR functions by making maintenance
of employees more efficient and comprehensive as they may move from one position to another.

Employee Navigator Integration

The Primepoint / Employee Navigator integration will simplify your process of managing employee benefits. Increase efficiency and improve accuracy by
syncing demographic and deduction data for real-time updates in both systems.

Basic Onboarding

This module gives you the ability to electronically on-board new employees. New hires will receive an email with a link to enroll into the
EmployeeXperience, Primepoint's self-service portal. Once enrolled, new hires are asked to complete their system profile and the following important

employment documents: Federal & State W-4 and I-9.

Total Compensation and Benefit Statements

Looking at a paycheck gives employees a sense of their value, but that isn't the whole picture. In fact, many don't realize that their compensation and
benefits are actually much higher than what their paycheck shows. With Primepoint's personalized Total Compensation and Benefits Statements, you can
show them what they're really worth. With this flexible function, you can choose which earnings, benefits and perks to include on your statements. You
can also choose from several attractive templates. Simple pie charts illustrate the distribution of the various benefits. Statements are developed to be
produced on an as-needed basis. This greatly enhances your employees' overall satisfaction.
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V. References

Burlington Township
Jodi Botlinger -HR,QPA
609-239-5832

192 employees

Started 7/2/10

Previously used ADP

City of New Brunswick
Rich Mulrine - CFO
732-745-5045

680 employees

Started 1/4/14

Previously used ADP

City of Asbury Park

Mary Kay Callahan - Payroll Clerk
732-502-5715

726 employees

Started 1/1/04

Previously used ADP

City of Hoboken

Maria Pepe - Assistant Comptroller
(201) 420-2022

650 employees

Started 10/23/14

Previously used ADP

County of Union

Lily Duran

908-527-4088

2800 employees

Started 4/10/2014

Previously used a local service

Ewing Township
Joanna Mustafa — CFO
609-883-2900x7601
423 employees
Started 1/13/12
Previously used ADP

Princeton, A Municipal Corporation
Jacqueline Nagin — CFO

609-497-7621

228 employees

Started 1/9/09

Previously used ADP

Montgomery Township
Darleen Hamilton
908-359-8211 x224

334 employees

Started 1/1/09

Previously used ADP

Hillsborough Township
Nancy Costa — CFO
908-369-4313 x110

183 employees

Started 1/1/04

Previously used ADP

South Brunswick Township

John Bolcato — CFO
732-329-4000 x7307
420 Employees
Started 12/7/12
Previously used ADP




VI. Acceptance

BY SIGNING THIS PROPOSAL, BOROUGH OF WEST LONG BRANCH:

- understands that pricing totals are estimates and based upon employee quantities

provided to Primepoint and services requested during the discovery process. Primepoint
will invoice based upon the actual number of unique employees paid each month.

- agrees to pay Primepoint the fees described above in accordance with the New Jersey
Prompt Payment Act,

- understands that you are solely responsible for ensuring its pay rules are in full
compliance with all Federal and State labor laws,

« authorizes Primepoint to move forward with the set-up of the above services.

- fees are guaranteed for 1 year from the service start date.

[J By checking this box, I accept the terms of this proposal and agree to the terms of the
Primepoint Service Agreement below.

Primepoint: Borough of West Long Branch:

oy M-

11/21/2023
Jerry Hampton

Proposal is valid for 90 days.


https://www.primepoint.com/images/pdf/Primepoint-Service-Agreement.pdf
https://www.primepoint.com/images/pdf/Primepoint-Service-Agreement.pdf

Service Agreement

This Service Agreement (“Agreement”) is between you (“Client”) and Primepoint LLC, a New
Jersey limited liability company (the “Company,” “we,” “us,” or “our”). This Agreement contains
the terms and conditions that govern your use of our payroll and HR platform (the “Platform”),
our websites (www.primepoint.com) and all related sub domains (the “Website”), and the
products and services we provide to you (the “Services” and collectively with the Platform and

the Website, our “Suite of Services”).

Please read these Terms of Service carefully before you start using any of our Suite of
Services. By accepting electronically (clicking “I Accept”), installing, accessing or using
Services, you agree to these terms. If you do not agree to this Agreement, then you may not
use the Service. This Agreement contains the terms and conditions that govern the use of, and
the terms and conditions upon which Primepoint, LLC (“Primepoint”), will provide to you, certain
payroll processing, payroll tax service and other related payroll and HR services (collectively
referred to as “Service”). The Service may be accessed through Primepoint’s websites (“Service
Sites”).

( p’ 2 Springside Road, Westampton, NJ 08060 e P: 800-600-5257 F: 609-298-6742
Primepoint LLC e www.primepoint.com
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1. AGREEMENT TERM

a.

Subiject to your compliance with these Terms of Service, this Agreement shall
continue in full force and effect for one (1) year from the date of the first payroll
processed. Thereafter, this Agreement will automatically renew each subsequent
year unless one of us gives written notice to the other, at least thirty (30) days
prior to the end of the current term, of election not to renew (the initial term plus
any renewal term(s) are referred to as the “Term”.

2. DATA PROVISION & VERIFICATION

a.

®

Primepoint will notify Client via electronic communication or by other means when
all data necessary to begin the Service has been received and the enrollment
process has been completed. Client shall then, prior to submitting its first payroll,
review for completeness and accuracy the Payroll Information (as hereinafter
defined). For purposes of this Agreement, “Payroll Information” shall mean all
information posted for Client’s review on the specified portion of the Service Site
including, but not limited to, that which is used to calculate and pay employee
payroll, track Client defined employee benefits, pay payroll taxes to applicable
taxing agencies in compliance with the laws and regulations of such taxing
agencies, produce payroll tax returns and W-2 statements and print checks on
Client’s account (if applicable). Client must correct incorrect or missing Payroll
Information, either by itself or by notifying Primepoint in the manner specified in
the electronic communication and within the time period specified therein. Client
shall be fully responsible for the accuracy of all information supplied by it and/or
approved by it, including, without limitation any IRS or other penalties and/or
interest arising there from.

Client agrees that by submitting each payroll (including the first payroll): (i) Client
has approved all Payroll Information, (ii) Client has waived and released any claim
against Primepoint arising out of any errors in the Payroll Information which Client
has not itself corrected or has not requested Primepoint to correct, and (iii) any
subsequent request for corrections will be considered special handling for which
additional fees may be charged. Final audit responsibility rests with Client.
Primepoint will not have any responsibility for verifying the accuracy of any data
Client provides or directly inputs via the Service Site or any other method.
Primepoint may permit, but shall not be obligated to permit Client’s Payroll
Approver, a designated Client representative and/or designated Client
Administrator to communicate with Primepoint by telephone, electronic mail or
other means about the Service. Primepoint has implemented security procedures
for the purpose of verifying the identity of Client’s Payroll Approver, Client
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representative and/or designated Client Administrator (as applicable), and other
security protocols. Client acknowledges that the security procedures instituted by
Primepoint are commercially reasonable methods of providing security that any
Payroll Information, Entries or other instructions communicated to Primepoint will
be deemed to have been fully authorized by Client and Client shall be fully
responsible for the accuracy of such information including, without limitation, any
IRS or other penalties and/or interest arising therefrom; and that, notwithstanding
such deemed authorization, Primepoint may in its sole discretion refuse to accept
or act upon any such instructions

3. TAX SERVICES

a.

In order for the Service to be instituted, Client must submit accurate wage and
payroll information to Primepoint during the enrollment process. The wage and
payroll information must be reconciled with Client’s payroll tax returns for the
current calendar year and Client’s wage and payroll tax information for the current
quarter. Thereafter, Client shall timely and accurately (a) update all wage and
payroll information as necessary to reflect changes and (b) respond with
additional information requested from time to time by Primepoint. It is Client’s
responsibility to submit complete and accurate information to Primepoint in
connection with the Service. Any penalty or interest incurred due to inaccurate
information provided by Client will be the sole responsibility of Client. Client further
agrees to not hold Primepoint accountable for such liability. Primepoint, at its
option, may decide not to file Client’s payroll tax returns, pay Client’s payroll taxes
or otherwise process Client’s payroll if there are any unresolved problems with
any information requested by Primepoint or submitted by Client. Primepoint’s sole
liability and Client’s sole remedy for Primepoint’s negligent failure to perform the
payroll tax portion of the Service shall be (i) Primepoint will remit the payroll taxes
received from Client to the appropriate taxing authority and (ii) Primepoint will
reimburse Client or pay directly to the appropriate taxing authority any penalties
resulting from such negligent error or omission by Primepoint.

4. ACCOUNT DEBITING

a.

®

On or prior to Client’s payroll direct deposit and/or payroll tax deposit date or other
applicable settlement or due date, Client authorizes Primepoint to initiate debit
entries to Client’s account (“Client’s Account”) at the depository financial institution
(“Depository”), and to debit Client’s Account in such amounts as are necessary to
(i) fund Client’s direct deposits, (ii) pay any fees or charges associated with the
Service, including, without limitation, finance charges, (iii) pay Client’s payroll
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taxes, (iv) pay any debit, correcting or reversing entry initiated pursuant to this
Agreement which is later returned to Primepoint, and (v) pay any other amount
that is owing under this Agreement or in connection with the Service. This
authorization is to remain in full force and effect until Primepoint has received
written notice from Client of its termination in such time and such manner as to
afford Primepoint and Depository a reasonable opportunity to act upon it. Client
will maintain in Client’s Account as of the applicable settlement date and time
immediately available funds sufficient to cover all credit entries Client originates
through Primepoint. Client’s obligation to pay Primepoint for each credit entry
matures at the time Primepoint transmits or otherwise delivers the credit entry to
the Automated Clearing House (“ACH”) or gateway operator and is unaffected by
termination of the Service. Primepoint may set off against any amount it or an
Affiliate owes to Client in order to obtain payment of Client’s obligation as set forth
in this Agreement. Client acknowledges that the origination of ACH transactions to
its account must comply with the provisions of U.S. law. Amounts withdrawn for
payroll taxes will be held by Primepoint at Primepoint’s financial institution (the
“Payroll Tax Account”) until such time as those payments are due to the
appropriate taxing agencies, and no interest will be paid to the Client on these
amounts.

If Client does not have sufficient funds in Client’'s Account to pay disbursements,
fees, payroll taxes or any other amounts due under this Agreement at the time
required, or if Client refuses to pay, Primepoint may (i) debit the Payroll Tax
Account or any account at Primepoint’s financial institution or any Affiliate owned
in whole or in part by Client to pay disbursements, fees or charges, payroll taxes,
or other amounts due, (ii) refuse to pay any unremitted payroll taxes, in which
case the payroll tax liability will become the sole responsibility of Client, (iii) refuse
to perform further services, and/or (iv) immediately terminate this Agreement.
Primepoint may recover from Client any costs including, without limitation,
reasonable attorneys’ fees and expert withesses’ fees Primepoint may incur in
connection with any termination of this Agreement or collection of amounts due
hereunder.

5. ACH ORIGINATION

a. The Service will enable Client, by using the Service Site, to enter the Payroll

®

Information and to approve and submit it to Primepoint for creation, formatting
and transmission of Entries in accordance with the Rules. Primepoint may reject
any Payroll Information or Entry which does not comply with the requirements in
this Agreement or the Rules or with respect to which Client’s Account does not
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contain sufficient available funds to cover the payroll. If any Payroll Information or
Entry is rejected, Primepoint will make a reasonable effort to notify Client
promptly so that Client may correct such Payroll Information or request that the
Primepoint correct the Entry and resubmit it. A notice of rejection will be effective
when given. Primepoint will have no liability to Client by reason of the rejection of
any Payroll Information or Entry, the fact that notice is not given at an earlier time
than that provided for in this Agreement or for any loss resulting from
Primepoint’s failure to provide notice.

Client will have no right to cancel or amend any Payroll Information received by
Primepoint after it has been approved by Client’s Payroll Approver and submitted
to Primepoint. However, if Client’s request complies with the security procedure,
Primepoint may use reasonable efforts to act on it prior to transmitting the Entries
to the ACH provider, but will have no liability if the cancellation or amendment is
not affected. Client will reimburse Primepoint for any expenses, losses or
damages Primepoint may incur in effecting or attempting to effect Client’s
request.

Except for Entries created from Payroll Information that have been reapproved
and resubmitted by Client in accordance with the requirements of this
Agreement, Primepoint will have no obligation to retransmit a returned Entry to
the ACH or gateway operator if Primepoint complied with the terms of this
Agreement with respect to the original Entry.

Primepoint will process the Payroll Information and Entries in accordance with its
processing schedule, provided (i) the Payroll Information is approved by Client
and received by Primepoint no later than Client’s applicable cut-off time on a
business day and (ii) the ACH is open for business on that business day. If
Primepoint receives approved Payroll Information after Client’s cut-off time,
Primepoint will not be responsible for failure to process the Payroll Information on
that day. If any of the requirements of clause (i) or (ii) of this Subsection are not
met, Primepoint will use reasonable efforts to process the Payroll Information and
transmit the Entries to the ACH with the next regularly scheduled file created by
Primepoint which is on a business day on which the ACH is open for business.
At Client’s request, Primepoint will make a reasonable effort to reverse an Entry,
but will have no responsibility for the failure of any other person or entity to honor
Client’s request. Client agrees to reimburse Primepoint for any expenses
incurred in attempting to honor such request.

Client acknowledges that it is the originator of each Entry and that under the
Rules, Primepoint makes to Client’'s Depository bank certain warranties with
respect to each Entry. Client agrees to reimburse Primepoint for any loss
Primepoint incurs, including its reasonable attorneys’ fees and legal expenses,
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as the result of a breach of a warranty made by Primepoint unless the breach
resulted solely from Primepoint’s own gross negligence or intentional
misconduct.

Client acknowledges that under the Rules, Primepoint indemnifies certain
persons. Client agrees to reimburse Primepoint any loss Primepoint incurs,
including its reasonable attorneys’ fees and legal expenses, as the result of the
enforcement of an indemnity, unless enforcement resulted solely from
Primepoint’s own gross negligence or intentional misconduct.

6. ACH/NACHA COMPLIANCE

a.

®

Client expressly authorizes Primepoint to originate ACH entries on Client’s behalf
to the Receiver’s (government agencies, service provider, employees, etc.)
account.

Origination, receipt, return, adjustment, correction, cancellation, amendment and
transmission of Entries must be in accordance with the NACHA Operating Rules
& Guidelines in which Primepoint is a participant and, with respect to credit
entries which constitute Payment Orders, Article 4A of the Uniform Commercial
Code as adopted in the state whose law governs this Agreement, as both are
varied by this Agreement, and as both are amended from time to time. Client
agrees that it will not submit Payroll Information that will result in Entries that
would violate the laws of the United States or any other applicable laws or
regulations. Client acknowledges that it has had an opportunity to review and
agrees to comply with and be bound by the Rules. Client will be responsible for
promptly obtaining all future rule amendments.

Client expressly acknowledges that Primepoint does not intentionally or
knowingly engage in or support International ACH Transactions (“IATs”), as
defined in the NACHA Operating Rules & Guidelines. Client represents and
warrants that (i) the direct funding for the Entries originated by Primepoint on
behalf of Client does not come from or involve a financial agency office that is
located outside the territorial jurisdiction of the United States; (ii) Client will not
instruct Primepoint to create, originate or transmit Entries that are IATs or Entries
using a Standard Entry Class Code (as defined in the NACHA Rules) other than
IAT if such Entries are required to be IATs under the NACHA Rules; and (iii)
Client will not engage in any act or omission that causes or results in Primepoint
creating, originating or transmitting an IAT or a payment that should have been
categorized as an IAT pursuant to the NACHA Rules.

Client expressly acknowledges that Primepoint retains the right to audit Client’s
compliance with the NACHA Rules & Guidelines. Primepoint may, in its sole
discretion, temporarily or permanently suspend providing the Service to Client,
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without liability, if Primepoint has reason to believe that Client has breached any
of foregoing representations and warranties in this agreement. Client shall
indemnify Primepoint against and hold Primepoint harmless from any losses
incurred by Primepoint in connection with Client’s breach of the foregoing
representations and warranties in this paragraph.

7. SERVICE FEES & PAYMENT TERMS

a. The fee structure for all Services offered by Primepoint to Client are detailed in the
Service Proposal provided to Client. Payment terms are net 30 days if not
specified in the proposal.

8. SERVICE CHANGES

a. Primepoint reserves the right to change the terms, conditions, and fees for the
Service at any time. Primepoint will endeavor to, but shall not be obligated to,
provide thirty (30) days prior notice of any material change, including fees. Notice
may be provided in writing, electronically or via the Website. If Client does not
wish to be bound by such change, it may discontinue using and terminate the
Service before the change becomes effective. If Client continues to use the
Service after the change becomes effective, it will be bound by the change. Client
has the responsibility to assure that Client’s address, including any electronic
address(es), and account information in Primepoint’s records, is accurate. The
timing of an advance notice of change may be shortened when permitted or
required by law.

9. SECURITY

a. Client will designate and authorize one or more individual users of the Service
with authority to act on behalf of and to bind the Client (designated as “Master
Administrator”), which authorized individuals will access the Service by entering a
confidential user ID and password created by following the instructions provided
on the a specified portion of the Service Site and which will entitle them,
depending on their designation (whether as Client’s Payroll Approver, Principal or
Administrator), to have authority to review, modify and/or approve on behalf of
Client. Client’s Payroll Approver will approve and submit the Payroll Information
thereby authorizing Primepoint to create and transmit ACH credit or debit entries
(“Entries”; each, an “Entry”) necessary to process Client’s payroll and payroll tax
transactions, by entering his or her confidential user ID and password which he or
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she has created by following the instructions provided on the specified portion of
the Service Site.

Client acknowledges that Primepoint has implemented security procedures for the
purpose of verifying the authenticity of an instruction approving, releasing,
cancelling or amending the Payroll Information used to create Entries to be
originated by Primepoint for the benefit of Client, and not for the purpose of
detecting errors in Payment Orders. Client has reviewed various security
procedures and has determined that the security procedures designated above
constitute a commercially reasonable method of providing security against
unauthorized Payment Orders and best meets Client’s requirements, given the
size, type and frequency of the Payment Orders it will issue to Primepoint.

Client will, and will cause its employees to, take reasonable steps to maintain the
confidentiality of the security procedure and the user IDs and passwords and
related instructions provided by Primepoint. If Client believes or suspects that any
such user IDs and passwords or related instructions have been known or
accessed by unauthorized persons, Client will immediately notify Primepoint in a
manner affording Primepoint a reasonable opportunity to act on the information,
and Client acknowledges that failure to immediately notify Primepoint could result
in loss of funds and unauthorized access to confidential information concerning
Client and its employees. Primepoint reserves the right to prevent access to the
Service should Primepoint have reason to believe the confidentiality of the
security procedure or the confidentiality of the user IDs and passwords have been
compromised.

Client will be bound by any Payment Order received and verified by Primepoint in
compliance with the designated security procedure, and Client shall indemnify
Primepoint against and hold Primepoint harmless from any loss suffered or liability
incurred by, or arising from, the execution of a Payment Order in good faith and in
compliance with such security procedures.

If a Payment Order describes the receiver inconsistently by name and account
number (i) payment may be made on the basis of the account number even if it
identifies a person different from the named receiver or (ii) Primepoint may in its
sole discretion refuse to accept or may return the Payment Order. If a Payment
Order describes a patrticipating financial institution inconsistently by name and
identification number, the identification number may be relied upon as the proper
identification of the financial institution. If a Payment Order identifies a non-
existent or unidentifiable person or account as the receiver or the receiver’s
account, Primepoint may in its sole discretion refuse to accept or may return the
Payment Order.

2 Springside Road, Westampton, NJ 08060 e P: 800-600-5257 F: 609-298-6742
Primepoint LLC e www.primepoint.com



10.

11.

®

primepoint®

HRMS & Payroll

Client will promptly notify Primepoint of the identity of each person authorized to
receive information regarding the security procedure (each singly or in the
aggregate, an “Authorized Person”), including but not limited to Client’s Payroll
Approver, and of any change in any other Authorized Person (Principal or
Administrator). Primepoint will have a reasonable time after receipt of a notice to
act on it.

LIMITED SOFTWARE LICENSE

Primepoint hereby grants Client a limited, nonexclusive, royalty free license to
access and utilize Primepoint’s software (the “Software”) solely for the purpose of
facilitating Primepoint’s collection of the wage and payroll information and other
information Primepoint needs to furnish Services to Client. Client shall access the
Software solely through Primepoint’s Websites. Primepoint will not transfer legal
title or physical possession of any Software to Client. Client shall not be entitled to
download any Software onto Client’s servers, to duplicate or make copies of any
Software, or to use the Software for any purpose other than as described in this
paragraph. Client also may not license, sublicense, or otherwise transfer any
rights in the Software to another person or entity without the prior written
permission and continued control of Primepoint. The parties acknowledge that the
Software is of no intrinsic value to Client, and no portion of any of the fees related
to the Service or charges paid by Client to Primepoint hereunder shall be treated
as a royalty for the limited license that Primepoint is granting to Client hereunder.

DISPUTE RESOLUTION

Client and Primepoint hereby knowingly, voluntarily, intentionally and irrevocably
waive the right to a trial by jury in respect to any litigation based hereon or relating
to the service or any other unresolvable dispute or controversy between the
parties. Further, client and Primepoint hereby agree that any litigation will proceed
on an individual basis and will not be part of any class action.

Consent to Jurisdiction - Client and Primepoint each irrevocably submits (for itself
and in respect of its property) to the exclusive jurisdiction of any state or federal
court sitting in Burlington County, New Jersey, in any action or proceeding arising
out of, or relating to, this Agreement and acknowledges and agrees that all claims
in respect of the action or proceeding may be heard and determined in any such
court. Client also agrees not to bring any action or proceeding arising out of, or
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relating to, this Agreement in any other court. Client waives any defense of
inconvenient forum to the maintenance of any action or proceeding so brought.

SERVICE TERMINATION

Subject to Client’s compliance with the terms of this Agreement and satisfactory
completion of the enrollment process, Primepoint will commence provision of the
Service to the Client. Primepoint may, at its discretion, decline to offer the
Service to Client in the event that the enrollment process is not satisfactorily
completed, Primepoint is unable to verify satisfactory credit of the Client and/or
its principals and/or for any other reason in the sole discretion of Primepoint. The
Service will continue until such time as Client or Primepoint gives thirty (30) days’
prior written notice, unless termination is for cause. Primepoint may immediately
terminate this Agreement upon notice to Client if Client is in violation of a material
provision of the Contract Documents, including but not limited to, the payment
when due of any fees, charges, or payroll taxes, or if Client chooses not to
accept a change in any term or condition of this Agreement or Client
misrepresents any data or information required by Primepoint in connection with
the Service or at any other time. Primepoint may immediately terminate this
Agreement without notice to Client if Client files, or has filed against it, a petition
under the U.S. Bankruptcy Code or a similar state or federal law. The termination
of the Service or this Agreement will not affect Client’s or Primepoint’s rights with
respect to transactions which occurred before termination. Upon termination,
any outstanding funds that have been previously collected, and will not be paid
by Primepoint, LLC, will be returned to Client less any outstanding fees.

GENERAL TERMS AND CONDITIONS

Primepoint, its employees and agents will hold in strict confidence all data
furnished by Client or produced by Primepoint under this Agreement; provided,
however, that such parties will not be held liable if such data is released through
other sources, or if Primepoint, its employees and agents release the data
because of a reasonable belief that Client has consented to such disclosure.

To assure that Client’s inquiries are handled promptly, courteously and accurately,
Primepoint may monitor and/or record telephone conversations and electronic
communications between Client and Primepoint without additional prior
notification to Client or Client’'s employees, and Client hereby consents to such
monitoring and recording on behalf of itself and its employees, and will so advise
Client’s employees who communicate with Primepoint by telephone or electronic
means.
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Client consents to and authorizes Primepoint at any time to obtain background
and/or credit reports on Client for purposes of verifying identity and/or evaluating
the creditworthiness of Client in connection with the Service and this Agreement.
In performing the Service, Client agrees that Primepoint is not acting in a fiduciary
capacity for Client or its benefit. In addition, neither use of the Service nor
anything contained in this Agreement relieves Client of Client’s obligations under
federal or state laws or regulations to retain records relating to the data contained
in Primepoint’s tape or disk files.

Client agrees to indemnify, defend and hold Primepoint and its agents,
contractors, services and affiliates, including its and their respective directors,
officers, employees, agents and contractors (each, an “Indemnified Party”),
harmless against all liabilities, claims, demands, damages, losses, fines,
judgments, disputes, costs, charges and expenses made by Client or others
resulting from, arising out of or related to (i) Primepoint’s or any other Indemnified
Party’s provision of the Service, (ii) reliance on information and data furnished by
Client or (iii) activities that Primepoint or any other Indemnified Party undertakes
at Client’s request, or at the request of anyone Primepoint or any other
Indemnified Party believes in good faith to be an authorized agent of Client
including, without limitation, costs, reasonable attorneys’ fees and expert
witnesses’ fees incurred in connection with such claims. Primepoint will have the
right to disburse or withhold any sum which Primepoint is authorized to disburse
or withhold. Client agrees that neither Primepoint nor any other Indemnified Party
will be liable for any loss or damage caused by Primepoint’s or any other
Indemnified Party’s delay in furnishing services, products and/or equipment. Client
acknowledges that neither Primepoint nor any other indemnified party makes any
warranties, express or implied, with respect to the Service, the software materials,
the online services, and any equipment or software used in connection with the
service, including without limitation the warranties of merchantability and of fithess
for a particular purpose, title and non-infringement.

Governing Law. This Agreement shall be interpreted and construed in accordance
with the laws of the State of New Jersey, without regard to the conflicts of laws
principles thereof.

Assignment. Client shall not assign this Agreement without the prior written
consent of Primepoint. The provisions of this Agreement shall inure to the benefit
of, and be binding upon, the parties and their respective successors and permitted
assigns. Primepoint may assign this Agreement at any time in its sole discretion.
Electronic Transmission. The Agreement and any amendments hereto, by
whatever means accepted, shall be treated in all manner and respects as an
original contract and shall be considered to have the same binding legal effect as
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if it were an original signed version thereof delivered in person. At the request of
Primepoint, Client shall execute or re-execute original forms of this Agreement
and shall deliver them to Primepoint. Neither party hereto shall argue that a
contract was not formed hereunder based on either (i) the use of electronic means
to deliver a signature or to indicate acceptance of this Agreement or (i) the fact
that any signature or acceptance of this Agreement was transmitted or
communicated through electronic means; and each party forever waives any
related defense.
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Councilmember offered the following resolution and moved its adoption:

RESOLUTION ACCEPTING PRIMEPOINT HRMS, PAYROLL & TIME SOLUTION
PROPOSAL FOR THE BOROUGH OF WEST LONG BRANCH
1/17/24
WHEREAS, the Borough has re-evaluated its current structure for the performance
of HMRS, payroll processing, and time and labor management services; and
WHEREAS, the Finance & Administration Committee have determined that it is in
the best interest of the Borough to have a third party perform such services; and

WHEREAS, PRIMEPOINT HR & PAYROLL submitted the attached proposal for the

described services at the following cost:

HMRS Functions $70.00/ Month
Payroll Processing $500.00/ Month
Time & Labor Management $185.00/ Month
ACA Annual Reporting Fee $2,500.00/ Year
Total Annualized Fee $11,560.00

WHEREAS, funds are or will be available for this purpose.

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of
West Long Branch, that the attached proposal is hereby approved.

BE IT FURTHER RESOLVED that the Mayor and Borough Clerk are hereby

authorized to sign said contract on behalf of the Borough.

Seconded by Councilmember and carried upon the following roll call vote:

AYES:
NAYS:
ABSENT:
ABSTAIN:

I hereby certify the foregoing to be a true and exact copy of the original resolution as
adopted by the West Long Branch Borough Council on January 17, 2024.

BOROUGH CLERK

R-24-36



Revised 1/10/24

SHARED SERVICE AGREEMENT
SPECIAL LAW ENFORCEMENT OFFICERS CLASS III

This agreement ("Agreement") is made as of , 2023, by and between the West
Long Branch Board of Education, a public school district existing under the law of State of New
Jersey having its principal offices located at 135 Locust Ave, West Long Branch NJ 07764
(hereinafter referred to as “BOE” or “district”) and the Borough of West Long Branch, a body
corporate and politic of the State of New Jersey, having its principal offices at 965 Broadway, West
Long Branch NJ 07764 (hereinafter referred to as “Borough”) (with BOE, collectively, the
“Parties”)

WITNESSETH:

WHEREAS, the Uniform Shared Services and Consolidations Act, N.J.S.A. 40:65-1 et
seq. authorizes local governmental entities to enter into an agreement, among other things, for the
sharing of services; and

WHEREAS, the BOE and the Borough wish to enter into an agreement under which the
Borough agrees to provide a Class 3 Special Law Enforcement Officer (“SLEO III”’) program in
the schools to be managed by the West Long Branch Police Department ("Police Department"),
and consisting of one full-time SLEO III officer during the calendar school year; and

WHEREAS, the BOE and the Borough wish to act collaboratively, by and through this
Agreement, to ensure the success of the SLEO III program and enhance the safety of the West
Long Branch Schools; and

WHEREAS, the BOE and the Borough desire to set forth in this Agreement the specific
terms and conditions, to the extent currently known, of the services to be performed and provided
by said SLEO III in the schools.

NOW, THEREFORE, THE PARTIES HERETO AGREE AS FOLLOWS:

I. Goals and Objectives - It is understood and agreed that the BOE and the Borough officials
share the following goals and objectives regarding the SLEO III Program in the schools:

A. To foster educational programs and activities that will increase students' knowledge
of and respect for the law and the function of law enforcement agencies.

B. To provide for occupant safety and building security.

c. To work with district and building administration to develop schedules for the
SLEO III to perform duties identified in this agreement.



II.

A.

To act swiftly and cooperatively when responding to major disruptions and

alleged criminal offenses on school property including but not limited to disorderly
conduct by trespassers, the possession and use of weapons on campus, the illegal
sale and/or distribution of controlled dangerous substances, and riots, said response
being with the understanding that routine disciplinary measures for acts meriting
SLEO III intervention but not arising to the level of criminal concern will be at the
disciplinary discretion of the building administration.

To report all alleged crimes and any incidents which require action by a SLEO III
that occur on school property to district building administration and to cooperate
with other law enforcement officials, school and district administrators, and district
security personnel in their investigation of crimes that occur at school.

To cooperate with other law enforcement officials in their investigations of alleged
criminal offenses which occur off campus which pertain to the students enrolled in
the SLEO III assigned schools.

Employment and Assignment of SLEO I1I

The SLEO III shall be employees of the Borough and shall be subject to the
administration, supervision, and control of the Police Department in collaboration
with the Superintendent, on behalf of the BOE. SLEO III shall not be deemed
employees of the West Long Branch Board of Education.

One (1) SLEO III will be assigned to cover both the Betty McElmon and Frank
Antonides Schools.

The SLEO III shall complete the School Resource Training in accordance with the
Police Training in accordance with the Police Training Commission parameters on
training and New Jersey statutes.

The SLEO III regular work shifts shall be no more than eight (8) hours per day, to
be scheduled in accordance with the regular hours of operation of the schools to
which they are assigned. SLEO III posts will be left vacant when SLEO III have
anticipated or unanticipated absences. The West Long Branch Police Department
represents that the SLEOs assigned shall meet the criteria set forth in N.J.S.A.
40A:14-146.10 et. seq.

Any overtime for the SLEO III shall be mutually agreed to by the Chief and the
Superintendent, including the required time for training and attendance at school-
related events. Any additional cost for the officer's overtime pay will be shared
equally by the Borough and the BOE.

The SLEO III officer shall only be paid for the actual hours he/she works.
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While on duty at the BOE’s schools, the Borough shall not dispatch the assigned
SLEOs to any assignment off school property.

The BOE and Borough agree to share costs equally (50% BOE / 50% Borough) of
the SLEO III costs in accordance with applicable salary schedules and employment
practices of the Police Department. The percentage allocations shall also apply to
the borough’s share of social security and unemployment insurance payments.

SLEO III shall be subject to all personnel policies and practices of the Police
Department and Board of Education policies and regulations. Should the personnel
policies and practices of the BOE and Police Department conflict, the Police
Department’s policies and practices shall prevail unless determined otherwise by
the Chief of Police.

The SLEO III shall be hired by the Borough and assigned by the Chief of Police
with approval from the Superintendent as soon as possible following the execution
of this Agreement. The Borough Council has sole discretion, with input from the
Chief of Police and the Superintendent (on behalf of the BOE) or their designee,
and shall have the power and authority to hire, discharge, and discipline the SLEO
III. The Superintendent reserves the right to request an alternate SLEO III from the
Police Department should any officer's job performance be contrary to Police
Department policies, the Code of Conduct applicable to police employees and BOE
standards. The decision to grant or deny this request shall be the responsibility of
the Chief of Police in collaboration with the Superintendent.

The Chief of Police and Superintendent shall develop and implement an evaluation
instrument to use for the evaluation of SLEO III.

The BOE and Borough agree to share costs equally (50% BOE / 50% Borough) for
the expenses identified in this Agreement, including, but not limited to, the SLEO
III radios, uniforms, training, body armor, weapons and ammunition, and onsite
equipment. At the termination of the Agreement, should either party choose not to
renew the Agreement, the BOE and the Borough, with their attorneys and the Chief
of Police, will discuss depreciation value and fair consideration, if any, to be paid
to the BOE for the following equipment, which will remain the property of the
Police Department: all weapons, radio, computer tablet, locker, car rack, and any
remaining ammunition.

Any SLEO III that served the Borough and BOE during the 2023-2024 school year,
and who will continue to serve the Borough and BOE for the term of this
Agreement, shall be paid at the rate set by the Borough.



I11. Duties of SLEO IIT

SLEO II personnel are employees of the Police Department and are subordinate to the Chief
of Police and his/her designees.

A. SLEO III personnel shall not refuse any reasonable request by a school official if
the duty is consistent with this Agreement.

B. SLEO I personnel shall, upon verbal or written notice to District
administration/Superintendent, contact the SLEO III coordinator or a police
supervisor for guidance if a request appears to conflict with this Agreement and the
mission of the Police Department and the West Long Branch Board of Education.
The SLEO III coordinator or a police supervisor will be responsible for notifying
the Chief of Police, who will then contact the Superintendent for further evaluation.

C. SLEO III personnel are responsible for the enhancement of security in their assigned
schools. SLEO III personnel shall work in cooperation with and under the direction
of the building principals, and collaboratively with school security monitors, and all
district personnel..

D. SLEO III personnel will provide security at school activities and functions
including, but not limited to that which is listed below in consultation with the
Police Department and school principals:

1 School opening

2 Student assembly

3 Lunch

4 Recess (where applicable); and
5 School dismissal.

If a regular full-time officer is unavailable, the SLEO III may provide security at
after school activities, sports, and functions, as requested by the District Building
Administration at the School in consultation with the Chief of Police or designee;
provided, however, that the SLEO III averages no more than eight (8) working
hours per school day each week consistent with Section 11. C.

E. SLEO III personnel shall also be responsible for participating in security
assessments and vulnerability studies as directed by the Chief of Police,
Superintendent, and building principal.

F. The SLEO III shall not act as a school disciplinarian, as disciplining students is a
school responsibility.



IV. Chain of Command

A.

As employees of the Police Department, each SLEO III shall follow the chain of
command set forth in the Police Department Policies and Procedures Manual.

In the performance of their duties, the SLEO III shall coordinate and communicate
with the principal or the principal's designee of West Long Branch Schools and the
district administration for the appropriate coordination of schedules and delivery
of programs.

V. Training/Briefing

A.

The SLEO III shall be required to complete all training as required by state statute

and the Chief of Police or his/her designee, in consultation with the Superintendent. All
efforts will be made to coordinate this training during school-scheduled closings, if at all
possible, to avoid its interfering with the SLEO III responsibilities at school.

B.

The SLEO III may attend periodic briefings and meetings at Police the Department.

All efforts will be made to coordinate this training to avoid its interfering with the SLEO
III responsibilities at the schools.

The SLEO III may be required to attend faculty meetings, school security team
meetings, and all other meetings scheduled by the building principal whereby the
presence of the SLEO III is deemed necessary and requested by the building
principal.

VI. Dress Code - The SLEO III shall wear the departmental uniform.

VII. Supplies and Equipment - The Police Department shall purchase all equipment issued to
the SLEO III. The cost of such equipment shall be shared (50% BOE / 50% Borough)

VIII. Transporting Students

A.

It is agreed that a SLEO III shall only transport students in their vehicles pursuant
to the Police Department policy and upon notice to the district Building
Administration at the School.

The SLEO III shall notify the district Building Administration at the School before
removing a student from any school property in accordance with the Uniform
Memorandum of Agreement.



IX. Duration of Agreement

XI.

A. This Agreement shall be effective as of the date of full execution of this Agreement
and shall continue in effect until June 30, 2024.

B. This Agreement shall not be extended orally, and it is expressly understood that it
shall expire on the date indicated unless it is extended in writing and ratified by the
respective elected officials.

C. The BOE and the Borough agree that meetings to initiate a successor agreement
and modifying, amending, or altering the terms of this Agreement shall commence
no later than forty-five (45) days prior to the expiration of this Agreement.

D. The BOE and the Borough agree that either party may choose not to enter into a
successor agreement if they determine that doing so would not be in their best
interest.

E. The BOE and the Borough may choose to cancel this agreement with thirty (30)
days written notice.

F. In the event either party exercises their right to terminate this Agreement, Borough
or BOE will reimburse the difference to the other for any outstanding deficit to
equally share the agreed expenses. Reimbursement, if any, to the BOE for
equipment retained by the Police Department at termination, if any, will be agreed
upon in accordance with the terms of Section 11. G.

Consideration

After its annual January meeting, the Borough shall provide the BOE with an itemization
of the BOE’s cost sharing (50%/50%) of the salaries and reasonable, adjusted expenses
included in this Agreement for pre-approval by the BOE. If approved by the BOE in
writing, then on a monthly basis the Borough shall invoice the BOE accordingly within
ten (10) business days of the last day of the previous month. BOE shall have sixty (60)
days from receipt of the invoice to remit payment in full.

Modifications to this payment schedule must be agreed to in writing by both Parties.

Insurance and Indemnification

GENERAL LIABILITY. The Borough shall maintain insurance in the amount of at least
$2,500,0000 per occurrence/annual aggregate for bodily injury liability and property
damage liability, and include the BOE as an additional insured for the time during which
the SLEO IIIs are working in the District.



X1

WORKERS COMPENSATION. The SLEOs will be hourly employees of the Borough. As
such, the Borough shall be responsible for maintaining Workers Compensation and
Employers Liability.

Evidences of the above-referenced insurance policies shall be provided to the BOE.

The Borough assumes all liability for, and agrees to indemnify and hold the BOE and its
members, agents, servants, employees, students, guests, licensees and invitees, harmless
against any and all claims, losses, damages, injuries and expenses, including reasonable
attorney’s fees, arising out of, resulting from, or incurred in connection with, any acts or
omissions by the Borough, its agents, servants, SLEO IlIs, or employees related to the
performance of this Agreement.

The BOE assumes all liability for, and agrees to indemnify and hold the Borough and its
members, agents, servants, employees, students, guests, licensees and invitees, harmless
against any and all claims, losses, damages, injuries and expenses, including reasonable
attorney’s fees, arising out of, resulting from, or incurred in connection with, any acts or
omissions by the BOE, its agents, servants, or employees related to the performance of this
Agreement.

Miscellaneous

A. Representatives. Each Party agrees that, to the fullest extent permitted by
Applicable Law, it shall at all times during the term of this Agreement be organized
and structured in a manner such that it can be bound with respect to any matter
affecting this Agreement by the signature of one individual acting as such party' s
designee or authorized signatory.

B. Choice of Law. Any dispute under this Agreement or related to this Agreement shall
be governed by and construed in accordance with the laws of the State of New
Jersey.

C. Severability. If any party of this Agreement shall be deemed unenforceable, the rest
of this Agreement shall nevertheless remain in full force and effect.

D. Waiver. Failure to insist upon strict compliance with any of the terms, covenants,
or conditions of this Agreement at any one time shall not be deemed a waiver of
such term, covenant, or condition at any other time nor shall any waiver or
relinquishment of any right or power herein at any time be deemed a waiver or
relinquishment of the same or any other right or power at any other time.

E. Entire Agreement. This Agreement represents the entire agreement between the
Borough and the BOE and cannot be changed or modified orally, This Agreement
supersedes any prior agreements between the Borough and the BOE. Each of the
Parties has participated substantially in the negotiation, drafting and revision of this



Agreement with representation by counsel and/or such other advisers as they have
deemed appropriate.

F. Amendments and Waivers. This Agreement may only be amended in a writing
signed by the Parties. Any provision of this Agreement may only be waived in
writing signed by the Party against whom the waiver is to be effective.

G. Counterparts. This Agreement may be executed in counterparts, each of which shall
constitute an original of this Agreement but all of which, together, shall constitute
one and the same instrument. Signature pages may be detached from the
counterparts and attached to a single copy of this Agreement to physically form one
document.

H. New Jersey Office of the State Comptroller. Borough will maintain all
documentation related to this transaction for a period of five years from the date of
final payment. Such records shall be made available to the New Jersey Office of
the State Comptroller upon request pursuant to N.J.A.C. 17:44-2.2.

L Public Inspection and Filing. A copy of this Agreement shall be filed, for
informational purposes, with the Division of Local Government Services in the
Department of Community Affairs, pursuant to rules and regulations promulgated
by the Director, in accordance with N.J.S.A. 40A:65-4(b).

J. Indemnification. The parties shall indemnify, hold harmless and defend one
another, their directors, officers, agents and employees, from and against any and
all losses, claims, liability, damage, action or expense including, without limitation,
attorneys fees and costs so long as the actions upon which the demand or claim, or
assertion of liability, are founded were performed in the course of carrying out
official duties on behalf of the entity, and were not out of the scope of performing
official duties or performed in bad faith, and did not constitute actual fraud, actual
malice, willful misconduct, an intentional wrong or a criminal act. Each party shall
name the other as additional insured under their existing insurance policy.

K. Confidentiality. The Borough and SLEO III agree to maintain the strict
confidentiality of all student records in accordance with all appliable laws, statutes,
and regulations, including but not limited to Family Educational Rights and Privacy
Act, 20 U.S.C. 1232¢, and its implementing regulations at 34 C.F.R. 99.1 et seq.
and N.J.A.C. 6A:32- 7.1 et seq.

West Long Branch Board of Education Borough of West Long Branch

Board of Education President Mayor, JANET W. TUCCI



1/17/24

R-24-37

Councilmember offered the following resolution and moved its adoption:

RESOLUTION AUTHORIZING SHARED SERVICES AGREEMENT BETWEEN THE
BOROUGH OF WEST LONG BRANCH AND THE WEST LONG BRANCH BOARD OF
EDUCATION FOR SPECIAL LAW ENFORCEMENT OFFICER (SLEO) CLASS III
SERVICES

WHEREAS, the Uniform Shared Services and Consolidations Act, N.J.S.A. 40:65-1
et seq. authorizes local governmental entities to enter into an agreement, among other
things, for the sharing of services; and

WHEREAS, the BOE and the Borough wish to enter into an agreement under which
the Borough agrees to provide a Class 3 Special Law Enforcement Officer (“SLEO III”)
program in the schools to be managed by the West Long Branch Police Department ("Police
Department"), and consisting of one full-time SLEO III officer during the calendar school
year; and

WHEREAS, the BOE and the Borough wish to act collaboratively, by and through
the attached agreement, to ensure the success of the SLEO III program and enhance the
safety of the West Long Branch Schools; and

WHEREAS, the BOE and the Borough desire to set forth the specific terms and
conditions, to the extent currently known, of the services to be performed and provided by
said SLEO III in the schools, as described in the attached agreement.

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of
West Long Branch, that the attached agreement is hereby approved, conditioned on the
approval of the West Long Branch Board of Education.

BE IT FURTHER RESOLVED that the Mayor and Borough Clerk are hereby

authorized to sign said contract on behalf of the Borough.

Seconded by Councilmember and carried upon the following roll call vote:

AYES:
NAYS:
ABSENT:
ABSTAIN:

I hereby certify the foregoing to be a true and exact copy of the original resolution as
adopted by the West Long Branch Borough Council on January 17, 2024.

BOROUGH CLERK
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24-00001 Caruso & Baxter Tax/Legal Invoiced 01/08/20204

January 2024 Retainer
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Page No: 1

Amount
$2,039.24

$8,123.63

$10,162.87



