
SUBJECT TO CHANGE 

BOROUGH OF WEST LONG BRANCH 

COUNCIL MEETING 

January 17, 2024 
(Immediately Following Caucus Meeting Which Starts at 6:30 PM) 

 

MAYOR JANET W. TUCCI PRESIDES 

MAYOR TUCCI REPORTS SUNSHINE LAW COMPLIED WITH 

PRESENT: BRAY CIOFFI, GOMEZ, NEYHART, PENTA, SNIFFEN 

ABSENT: 

 

READING AND APPROVAL OF MINUTES: 

Caucus Minutes 

     December 20, 2023 

 

Executive Session Minutes 
     December 20, 2023 

 

Council Minutes 

     December 20, 2023 

 
Reorganization Minutes 

      January 3, 2024 

 

REPORTS OF STANDING COMMITTEES: 
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 COUNCILMAN CIOFFI (RECREATION, ENVIRONMENTAL, & SHADE TREE): 

 COUNCILMAN GOMEZ (FIRE & EMS): 

 COUNCILMAN NEYHART (POLICE): 

 COUNCILMAN PENTA (PUBLIC WORKS): 

 COUNCILMAN SNIFFEN (PUBLIC PROPERTY): 

BOROUGH ADMINISTRATOR GONTER: 

 BOROUGH CLERK SANTOS: 

 BOROUGH ATTORNEY BAXTER: 

 BOROUGH ENGINEER MULLAN: 

 
COMMUNICATIONS: 

 

1. Tax Collector's Monthly Report – December 2023 

2. Code Enforcement Monthly Report – December 2023 

3. Zoning Monthly Report – December 2023 

 



ORDINANCES:  

1. Ordinance No. O-24-1 – An Ordinance Amending Ordinance No. O-23-1 Regarding 
Salaries of Various Municipal Employees and Setting the 2024 Salaries of Various 

Municipal Officers, Employees and Appointees  

Second and Final Reading 

2. Ordinance No. O-24-2 – 2024 Salary Ordinance of Various Municipal Employees  

Second and Final Reading 
 

RESOLUTIONS: 

 

1. R-24-34 Resolution Authorizing Monmouth County Open Space Grant 

Application  

2. R-24-35 Resolution Awarding Contract for Real Property Data Collection and 

Verification Services 

3. R-24-36 Resolution Accepting Primepoint HRMS, Payroll & Time Solution 

Proposal for the Borough of West Long Branch 

4. R-24-37 Resolution Authorizing Shared Services Agreement between the 

Borough of West Long Branch and the West Long Branch Board of Education 

for Special Law Enforcement Officer (SLEO) Class III Services 

UNFINISHED BUSINESS: 

 

NEW BUSINESS: 

 

BILLS AND CLAIMS: 

 

OPPORTUNITY FOR ANY PERSON TO BE HEARD: 

 

MOTION TO CLOSE THE PUBLIC PORTION AND ADJOURN: 



ORDINANCE NO. O-24-1 

 
AN ORDINANCE AMENDING ORDINANCE NO. O-23-1 

REGARDING SALARIES OF VARIOUS MUNICIPAL EMPLOYEES 

AND SETTING THE 2024 SALARIES OF VARIOUS MUNICIPAL 

OFFICERS, EMPLOYEES AND APPOINTEES 

 

WHEREAS, the Borough Council adopted Ordinance No. O-23-1 during calendar 

year 2023, the contents of which set forth salaries of certain municipal employees within 

the Borough; and 

WHEREAS, upon further review, it appears that there are certain positions in those 

ordinances which either no longer exist, or are incorrectly stated, or there are provisions 

which contradict Borough policy; 

NOW, THEREFORE, BE IT ORDAINED by the Borough Council of the Borough of 

West Long Branch as follows: 

SECTION 1. 

That Section 2 of Ordinance No. 277 entitled “AN ORDINANCE TO ESTABLISH THE 

SALARY RANGE OF VARIOUS MUNICIPAL OFFICERS, EMPLOYEES AND APPOINTEES”, 

and Ordinance No. O-20-3, which is an amendment to Ordinance No. 277, be amended and 

supplemented to set the annual salaries for 2024, which shall be paid semi-monthly, unless 

otherwise stated, of the officers, employees and appointees shall be as follows: 

BOROUGH ADMINISTRATOR 

$45,000 - $110,000 

 

BOROUGH CLERK 

$45,000 - $105,000 

 
TAX COLLECTOR 

$15,000 - $90,000 

 

REGISTRAR 

$2,000 - $5,000 
 

DEPUTY REGISTRAR 

$1,000 - $3,000 

 

ASSISTANT TREASURER 

$35,000 - $50,000 
 

FINANCE CLERK/BOOKKEEPER 

$50,000 - $65,000 

 

EMERGENCY SERVICES RECORDS ADMINISTRATOR 

$2,000 - $5,500 
 

PART-TIME OFFICE PERSONNEL 

Compensation ranges from $14.13 to $30.00/hour 

 

FULL-TIME OFFICE PERSONNEL 
$35,000 - $50,000 

 

JUDGE - MUNICIPAL COURT 

$15,000 - $30,000 

 

SCHOOL CROSSING GUARDS 
Compensation ranges from $25.00 per shift to $35.00 per shift 

 



SUPERINTENDENT OF PUBLIC WORKS 

$80,000 - $100,000 
 

DEPUTY DIRECTOR OF PUBLIC WORKS 

$50,000 - $78,000 

 

RECYCLING COORDINATOR 
$2,000 - $6,000 

 

PUBLIC WORKS - PART-TIME/TEMPORARY 

Compensation ranges from $14.13 to $21.00/hour 

 

HOUSING INSPECTOR 
$50,000 - $75,000 

 

DEPUTY HOUSING INSPECTOR 

$4,000 - $5,000 

 
FIRE OFFICIAL 

$19,000 - $27,000 

 

FIRE INSPECTOR 

$4,300-$17,000 

 
ZONING OFFICER 

$20,000 - $60,000 

 

CODE ENFORCEMENT OFFICER 

$20,000 - $60,000 
 

DEPUTY CODE ENFORCEMENT OFFICER 

$36,400 - $45,000 

 

TAX ASSESSOR 

$45,000 - $65,000 
 

SECRETARY - PLANNING AND ZONING BOARDS 

$5,000 - $10,000 for each Board 

 

SECRETARY - RECREATION 
$750 - $2,000 

 

SECRETARY - ENVIRONMENTAL 

$750 - $2,000 

 

SECRETARY - SHADE TREE 
$250 - $1,000 

 

SPECIAL POLICE 

Compensation ranges from $25.00 to $35.00/hour 

 
MAYOR 

$3,000 - $3,300 

 

COUNCIL MEMBERS 

$2,000 - $2,200 

 
CHIEF OF POLICE 

$100,000 - $190,000 

 

SUMMER RECREATION 

 

 DIRECTOR 
 $5,400 - $8,000 

 

 ASSISTANT DIRECTOR 

 $2,600 - $4,500 

 
 COUNSELOR 

 Compensation ranges from $14.13 to $19.00/hour 
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SECTION 2. 

This ordinance shall take effect immediately upon passage and publication 

according to law. 

 

 
 

Introduced: January 4, 2023 

Passed: January 18, 2023 

Adopted: January 18, 2023 

 
 

 

                               

MAYOR      BOROUGH CLERK 
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ORDINANCE NO. O-24-2 

 
2024 SALARY ORDINANCE OF VARIOUS MUNICIPAL EMPLOYEES 

 

BE IT ORDAINED by the Borough Council of the Borough of West Long Branch: 

SECTION 1.  That Section 2 of Ordinance No. 277 entitled “AN ORDINANCE TO 

ESTABLISH THE SALARY RANGE OF VARIOUS MUNICIPAL OFFICERS, EMPLOYEES AND 

APPOINTEES”, and Ordinance No. O-20-2, which is an amendment to Ordinance No. 277, 

be amended and supplemented as follows: 

SECTION 2.  The annual salaries for 2024, which shall be paid semi-monthly, unless 

otherwise stated, of the employees, as set forth in Section 1 hereof, shall be as follows: 

 01/01/24 
  

RECORDS CLERK 2,000.00 

  

PUBLIC WORKS EMPLOYEES  

$36,375.00 - 70,000.00 
  

PUBLIC WORKS MECHANIC  

$36,375.00 - 75,000.00 

  

PUBLIC WORKS  

     ROAD FOREMAN 2,000.00 
  

     PARKS FOREMAN 3,200.00 

  

     GENERAL FOREMAN 4,200.00 

  
POLICE RECORDS 

CLERK/SECRETARY 

 

$36,000.00 - 55,000.00 

  

 

 
Introduced: January 4, 2023 

Passed: January 18, 2023 

Adopted: January 18, 2023 

 January 19, 2022 

 
 

 

                               

MAYOR      BOROUGH CLERK 

 



Councilmember BRAY offered the following resolution and moved its adoption: 

 
RESOLUTION AUTHORIZING MONMOUTH COUNTY OPEN SPACE GRANT 

APPLICATION 

1/17/24 

WHEREAS, the Monmouth County Board of County Commissioners has approved an 

Open Space Trust Fund and established a Municipal Open Space Program to provide Program 

Grant funds in connection with municipal acquisition of lands for County Park, recreation, 

conservation, and farmland preservation purposes, as well as for County recreation and 

conservation development and maintenance purposes; and  

WHEREAS, the Governing Body of the Borough of West Long Branch desires to obtain 

County Open Space Trust Funds in the amount of $100,000 to fund the Angelo Valenzano 

Park (Block 60 Lot 82) and Franklin Lake Park (Block 70 Lot 11) project.  

WHEREAS, the total cost of the project including all matching funds is $200,000; and  

WHEREAS, the Borough of West Long Branch is the owner of and controls the project 

site; 

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of 

West Long Branch that: 

1. Jason Gonter, Borough Administrator, or his/her successor is authorized to 

(a) make an application to the County of Monmouth for Open Space Trust 

Funds, (b) provide additional application information and furnish such 

documents as may be required for the Municipal Open Space Grants Program 

and (c) act as the municipal contact person and correspondent of the above-

named municipality; and 

2. The Borough of West Long Branch is committed to this project and will provide 

the balance of funding necessary to complete the project as described in the 

grant application in the form of non-county matching funds as required in the 

Policy and Procedures Manual for the Program; and 

3. If the County of Monmouth determines that the application is complete and 

in conformance with the Monmouth County Municipal Open Space Program 

and the Policy and Procedures Manual for the Municipal Grants Program 

adopted thereto, the municipality is willing to use the approved Open Space 

Trust Funds in accordance with such policies and procedures, and applicable 

federal, state, and local government rules, regulations, and statutes thereto; 

and 

4. The Mayor and Borough Clerk is hereby authorized to sign and execute any 

required documents, agreements, and amendments thereto with the County 

of Monmouth for the approved Open Space Trust Funds; and 

5. This resolution shall take effect immediately. 



Seconded by Councilmember CIOFFI and carried upon the following roll call vote: 

 
AYES:  BRAY, CIOFFI, MANGO, NEYHART, PENTA, SNIFFEN 

NAYS:  NONE 

ABSENT: NONE 

ABSTAIN: NONE 

 

 
 

I hereby certify the foregoing to be a true and exact copy of the original resolution as 

adopted by the West Long Branch Borough Council on January 17, 2024. 

 

 
      

BOROUGH CLERK 

 

R-24-34 
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Councilmember BRAY offered the following resolution and moved its adoption: 

 
RESOLUTION AWARDING CONTRACT FOR REAL PROPERTY DATA COLLECTION AND 

VERIFICATION SERVICES 

1/17/24 

WHEREAS, the Borough of West Long Branch has the need to contract for Real 

Property Data Collection Verification Services and;   

WHEREAS, through a fair and open process, the Borough has advertised to receive 

bids on December 27, 2023, for Real Property Data Collection Verification Services and the 

following bids were received:  

 

                        Realty Data Systems                                     $88,836.00  

                      

WHEREAS, the bid documents were reviewed by the Tax Assessor, Purchasing Agent 

and the Business Administrator and found to be in order; and  

WHEREAS, it is the recommendation of the Tax Assessor and Purchasing Agent that 

it is in the Borough’s best interest to award a contract to Realty Data Systems as the low 

bidder; and 

 WHEREAS, the Chief Financial Officer of the Borough of West Long Branch has 

certified, in accordance with the Certification of Funds Form attached hereto, that funds are 

available for this contract pending approval for the 2024, Temporary Budget and future 

budgets, Appropriation #4-01-20-150-000-208, in the amount of $2,000.00. 

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of 

West Long Branch, that a contract be awarded to Realty Data Systems for Real Property Data 

Collection Verification Services for a period January 1, 2024, through December 31, 2028, 

in accordance with the bid specifications and proposal, for a sum not to exceed $88,836.00. 

 BE IT FURTHER RESOLVED that the Mayor and Clerk are hereby authorized 

to execute any and all necessary documents pursuant to said award. 

Seconded by Councilmember CIOFFI and carried upon the following roll call vote: 
 

AYES:  BRAY, CIOFFI, MANGO, NEYHART, PENTA, SNIFFEN 

NAYS:  NONE 

ABSENT: NONE 

ABSTAIN: NONE 

 
 

 

I hereby certify the foregoing to be a true and exact copy of the original resolution as 

adopted by the West Long Branch Borough Council on January 17, 2024. 

 
 

      

BOROUGH CLERK 

 

R-24-35 
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I. About Primepoint

A. Primepoint's Technology

PRIMEPOINT IS A HUMAN RESOURCE AND PAYROLL MANAGEMENT COMPANY OFFERING 
PROPIETARY CLOUD-BASED TECHNOLOGY THAT INTERGRATES:

Human Resource Management System
Provides the capability to manage an employee’s work life from recruitment to separation

Payroll Management/Processing
Advanced technology creates streamlined payroll processing and reporting, as well as improved management of payroll �nances 
and G/L entries
Reporting and remitting to Federal, 50 states & local tax jurisdictions

Time and Labor Management Solutions
SAAS system to manage both employee time worked and time off
Employee Scheduling

EmployeeXperience® Self-service Web Portal
Accessible via computer and Smartphone apps, includes single sign-on to time collection and bene�ts administration systems, 
enables on-boarding, online bene�ts enrollment, employee communications, and much more
Provides an Employee Support Center.  We believe that this employee call center is vital to the successful use of an employee 
portal.  This and future generations of employees are technologically aware and expect more sophisticated mobile-friendly tools 
to easily and quickly access information.  We support your employees with not only a great tool, but also great support in its use.  
Our Employee Support Center is a standard service at no additional charge 

Human Resource Support Services
Includes employee handbooks, HR help desk, job descriptions, and much more.

Benefit Management Including ACA Compliance and Reporting
Primepoint offers tools to measure and manage bene�t eligibility and online bene�ts enrollment via Primepoint's 
EmployeeXperience®, the outcome of which will enable reporting as required under the Affordable Care Act (ACA)
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II. Transition to Primepoint's Services

A. Overview

This will be the start of when you experience and appreciate the Primepoint Experience™. 
Primepoint offers a unique transition process designed to ensure new customers experience a
smooth conversion from processing payroll with Casa Payroll systems & services to Primepoint’s 
systems & services.

The Implementation Team will be by your side every step of the way.

• Made up of experienced professionals
• Has a wealth of experience transitioning customers 
• Will be your direct contact during transition, when systems go live, and until all your expected 

services and solutions are completed and running smoothly

After the transition, Borough of West Long Branch will be assigned to one of Primepoint’s 
amazing service teams.

• Trained and experienced to serve the most sophisticated and complex clients
• Able to implement process improvements when needed or uncovered
• Turnover is very low, so you get to know the team members and the team members

            get to know you

NEW CUSTOMER SURVEY RESULTS
PRIMEPOINT IS KNOWN FOR PAINLESS TRANSITIONS WITH 97% OF TRANSITIONED CUSTOMERS SAYING THEY WERE VERY 

SATISFIED OR SATISFIED WITH THEIR CHANGE TO PRIMEPOINT AND THE TRANSITION WAS AS EASY AS OR EVEN EASIER 
THAN THEY EXPECTED.

Very Satis�ed:   78%

Satis�ed:   19%

Somewhat Satis�ed:   2.6%

Not Satis�ed:   0%
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B. Transitioning to Primepoint Payroll & HRMS
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C. Transitioning to Primepoint Time & Labor
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III. Services & Pricing

A. HRMS Functions

See "HRMS Function Descriptions" section for product details.

HRMS FUNCTIONS

Document Management
Labor Law Poster Replacement Plan
Automatically receive a poster whenever there is a state/federal update

HRMS FEES FOR FUNCTIONS LISTED ABOVE RATE Q TY MONTHLY 
SUBTOTAL

H RMS Function Fee
• includes 2 Labor Law Poster Replacement Plan

$70.00 1 $70.00

 Total Monthly HRMS Fee $70.00

Go to our Website to learn more about Primepoint's HR Solutions.
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B. Payroll Processing

PAYROLL SERVICES INCLUDED

 Business Access Payroll System
EmployeeXperience® an Employee Self-service Portal

Payroll Tax Service to Federal, State and additional Tax Jurisdictions as Needed During Contract Period
Supply of Checks for Manual Check Processing

Direct Deposit Service
Pressure Sealed Check/Stub Service 

New Hire Reporting
50+ Standard & Interactive Reports including PERS/PFRS IROC Reports

Group Term Life
Role Based Security

Report Builder
Garnishment Remittance Service

W-2 Processing

Totals below are estimates based on quantities provided to Primepoint in the discovery process. 
Billing will be based on the number of unique employees paid each month.

PAYROLL PROCESSING RATE QTY SUBTOTAL

Payroll Technology Base Fee $250.00 1 $250.00
Per Employee Per Month Fee
Includes services listed above

$5.00 50 $250.00

Total Monthly Processing Fee $500.00
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C. Time & Labor Management

Total below is based upon employee quantities provided to Primepoint during the discovery 
process. Billing will be based on the number of individual employees with a time pro�le in the 

system each month.

TIME MANAGEMENT FEATURES INCLUDED 

Accurate and Ef�cient Cloud-based, Time and Labor Management Solution
Institution-wide time & attendance system

Employee time-worked tracking via web-enabled computer or smart phone application
Managers can conveniently view and and approve time sheets 

Apply bene�t-time/PTO policies to produce accurate time-off calculations for all employee groups 
Load speci�c rules unique to both union and non-union employees

Employees can view their bene�t-time/PTO activity & balances computer or smart phone application
Employees can request time-off via web-enabled computer or smart phone

Easy-to-use dashboard view con�gured for employees, managers and administrators
Worked-time information is automatically pushed into the payroll system

(a variety of time clock hardware options are available upon request)

TIME & LABOR MANAGEMENT RATE QTY SUBTOTAL

Mid-Market Edition Base Fee
Includes the features listed above

$50.00 1 $50.00

Per Employee Per Month Fee $4.50 30 $135.00

Total Monthly T&L Fee $185.00
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D. ACA Annual Reporting

NAME RATE QTY SUBTOTAL

ACA Reporting Base Fee $2,000.00 1 $2,000.00
Per 1095C $10.00 50 $500.00

Total ACA Reporting Fee $2,500.00
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E. Summary of Annualized Fees

NAME RATE  QTY SUBTOTAL

Estimated HRMS Fee $70.00 12 $840.00
Estimated Payroll Processing Fee $500.00 12 $6,000.00
Estimated T&L Management Fee $185.00 12 $2,220.00
Estimated ACA Reporting Fee $2,500.00 1 $2,500.00

Total Annualized Fee $11,560.00

F. Service Implementation Fee

IMPLEMENTATION FEE

Customized Service and  System Con�guration including Standard Training
Standard Training is de�ned as "training to competency" with a maximum of 6 hours of web-based 
training.  Additional web-based training is available upon request at $150.00/hour.
One Time Fee includes historic payroll data import from the current calendar year in which service 
begins (unless Bene�ts Management is purchased, then the previous year's history will also be 
imported).  See Miscellaneous Services Section for fee to import additional historic payroll data.  

$1,300.00

Time & Labor Management System Con�guration including Standard Training
Standard Training is de�ned as "training to competency" with a maximum of 3 hours of web-based 
training. Additional web-based training available upon request at $150.00/hour.

$600.00

Total One Time Implementation Fee $1,900.00
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G. Miscellaneous Services (billed as needed)

SERVICE FEE

Delivery Service - Local Service No Charge

Premium Delivery - National Courier Market Rates

Payroll Check Credited via Wire Transfer $30.00/wire transfer

Amended Tax Returns (1st-3rd Quarters) $100.00 + $50.00/agency

Amended Tax Returns (4th Quarter including W-2C and W-3C) $300.00 + $50.00/agency

Additional Remote Training  $150.00/hour

Blank Check Stock (for manual check production) $0.25/checks

Box of Envelopes for Manual Checks (500 envelopes) $30.00/box

Importing of Historical Payroll Data $300.00/year + $0.15/check
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IV. HRMS Function Descriptions

Document Management 
This module gives you the ability to upload company documents and forms for convenient administrative access and for employees to view in the self-
service portal, EmployeeXperience. You can also upload a document that, upon logging into the EmployeeXperience, requires employee(s) to download 
and acknowledge reading. A record is kept of all acknowledgements.

Report Builder 
This module gives you the ability to create customizable queries that open in MS Excel.

Recruitment Management & Applicant Tracking  
This module gives you the ability to create and accept online employment applications so you can streamline the hiring process. Document Management is 
required.

OSHA Reporting 
This module gives you the ability to record OSHA & Workers Comp accidents/injuries and generate the required 300 and 301 reports.

Workflow 
This module gives you the ability to create electronic processes that can allow for approvals, capture of electronic signatures, completion of digital forms and 
communication. For example, when you have a new hire you can use a workflow to notify department heads or executives of the changes and then 
communicate to tell IT to set up the email address or computer of the employee. Changing employee salaries or pay rates may need approval from one or 
more staff members. A workflow can be triggered to request electronic signatures from approvers. This function will enhance efficiency for the payroll/HR 
administrators, converting paper-driven processes to electronic processes, and centralizing the storage of important transactions with the HRMS system.  
Additionally, this module gives you the ability to electronically on-board new employees.  New hires will receive and email from our system with a link to 
enroll into the EmployeeXperience, Primepoint's self-service portal. Once enrolled, new hires are asked to complete their system pro�le and important 
employment documents i.e. W-4, I-9 and other documents you require)  Document Management is required.

Employee Events Management 
This module will automatically track all system �eld changes, including the user who made the change, value of the �eld prior to the change, and date & 
time of the change. Users can log employee events in real-time, i.e. accidents, disciplinary actions, meeting notes, etc. Users can also schedule future 
events and be prompted when scheduled.

Employee HR Pro�le 
This module gives you the ability to organize and maintain important information about each employee. (Performance Reviews, Education & Training 
Tracking, Compliance, Emergency Contacts, Dependents, Company Property, Education, Positions, etc.)

HRMS Function Descriptions continued on the next page
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 HRMS Function Descriptions continued

Role Based Security 
This module gives you the ability to create user roles within the system. Roles can limit system access and/or edit rights. System users will then be 
assigned to the role appropriate for their position.

Employee HR Pro�le 
This module gives you the ability to organize and maintain important information about each employee. (Performance Reviews, Education & Training 
Tracking, Compliance, Emergency Contacts, Dependents, Company Property, Education, Positions, etc.)

Bene�ts Management 
*ACA Reporting and Compliance
This module gives you the ability to manage all forms of employee bene�ts. The system will help you monitor bene�t eligibility for variable-hour 
employees, keeping you in compliance with ACA. The system will also produce the required year-end ACA reporting.

*Employee Online Bene�ts Election
This function gives your employees the ability to elect bene�ts via the employee self-service portal. Bene�ts Management and Document Management are 
required.

Position Management 
This very powerful function will help you to view your business’s staff in a new and much more ef�cient manner. It will assist with budget analysis, 
information reporting, help identify open positions, clarify the organizational structure, and much more including things unique to your business.   You’ll 
move from an employee-centric to a position-centric view of your staff, which will provide you with new insights into your business.  Our HR team will help 
you create organizational positions, and apply to those positions all the important attributes, such as pay ranges (min - max), wage allocations, training, 
education, certi�cations, licenses, or whatever applies to your business.  Additionally, this function streamlines your HR functions by making maintenance 
of employees more ef�cient and comprehensive as they may move from one position to another.    

Employee Navigator Integration 
The Primepoint / Employee Navigator integration will simplify your process of managing employee bene�ts. Increase ef�ciency and improve accuracy by 
syncing demographic and deduction data for real-time updates in both systems.

Basic Onboarding 
This module gives you the ability to electronically on-board new employees. New hires will receive an email with a link to enroll into the 
EmployeeXperience, Primepoint's self-service portal. Once enrolled, new hires are asked to complete their system pro�le and the following important 

employment documents: Federal & State W-4 and I-9. 

Total Compensation and Bene�t Statements 
Looking at a paycheck gives employees a sense of their value, but that isn't the whole picture.  In fact, many don't realize that their compensation and 
bene�ts are actually much higher than what their paycheck shows.  With Primepoint's personalized Total Compensation and Bene�ts Statements, you can 
show them what they're really worth.  With this flexible function, you can choose which earnings, bene�ts and perks to include on your statements.  You 
can also choose from several attractive templates.  Simple pie charts illustrate the distribution of the various bene�ts.  Statements are developed to be 
produced on an as-needed basis.  This greatly enhances your employees' overall satisfaction.
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V. References

 

Burlington Township
Jodi Botlinger -HR,QPA
609-239-5832
192 employees
Started 7/2/10
Previously used ADP

City of New Brunswick
Rich Mulrine - CFO
732-745-5045
680 employees
Started 1/4/14
Previously used ADP

City of Asbury Park
Mary Kay Callahan - Payroll Clerk
732-502-5715
726 employees
Started 1/1/04
Previously used ADP

City of Hoboken
Maria Pepe - Assistant Comptroller
(201) 420-2022
650 employees
Started 10/23/14
Previously used ADP

County of Union
Lily Duran
908-527-4088
2800 employees
Started 4/10/2014
Previously used a local service

Ewing Township
Joanna Mustafa – CFO
609-883-2900x7601
423 employees
Started 1/13/12
Previously used ADP

Princeton, A Municipal Corporation
Jacqueline Nagin – CFO
609-497-7621
228 employees
Started 1/9/09
Previously used ADP

Montgomery Township
Darleen Hamilton 
908-359-8211 x224
334 employees
Started 1/1/09
Previously used ADP

Hillsborough Township
Nancy Costa – CFO 
908-369-4313 x110 
183 employees
Started 1/1/04
Previously used ADP

South Brunswick Township
John Bolcato – CFO 
732-329-4000 x7307
420 Employees
Started 12/7/12
Previously used ADP
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VI. Acceptance

BY SIGNING THIS PROPOSAL, BOROUGH OF WEST LONG BRANCH:

• understands that pricing totals are estimates and based upon employee quantities 
provided to Primepoint and services requested during the discovery process.  Primepoint 
will invoice based upon the actual number of unique employees paid each month. 

• agrees to pay Primepoint the fees described above in accordance with the New Jersey 
Prompt Payment Act,

• understands that you are solely responsible for ensuring its pay rules are in full 
compliance with all Federal and State labor laws,

• authorizes Primepoint to move forward with the set-up of the above services. 
• fees are guaranteed for 1 year from the service start date. 

           By checking this box, I accept the terms of this proposal and agree to the terms of the             
            Primepoint Service Agreement below.  

Primepoint: 

11 / 21 / 2023 
Jerry Hampton 

Borough of West Long Branch:

  

Proposal is valid for 90 days.
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Service Agreement 

 

This Service Agreement (“Agreement”) is between you (“Client”) and Primepoint LLC, a New 

Jersey limited liability company (the “Company,” “we,” “us,” or “our”). This Agreement contains 

the terms and conditions that govern your use of our payroll and HR platform (the “Platform”), 

our websites (www.primepoint.com) and all related sub domains (the “Website”), and the 

products and services we provide to you (the “Services” and collectively with the Platform and 

the Website, our “Suite of Services”).  

 

Please read these Terms of Service carefully before you start using any of our Suite of 

Services. By accepting electronically (clicking “I Accept”), installing, accessing or using 

Services, you agree to these terms. If you do not agree to this Agreement, then you may not 

use the Service. This Agreement contains the terms and conditions that govern the use of, and 

the terms and conditions upon which Primepoint, LLC (“Primepoint”), will provide to you, certain 

payroll processing, payroll tax service and other related payroll and HR services (collectively 

referred to as “Service”). The Service may be accessed through Primepoint’s websites (“Service 

Sites”). 
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1. AGREEMENT TERM 

a. Subject to your compliance with these Terms of Service, this Agreement shall 

continue in full force and effect for one (1) year from the date of the first payroll 

processed. Thereafter, this Agreement will automatically renew each subsequent 

year unless one of us gives written notice to the other, at least thirty (30) days 

prior to the end of the current term, of election not to renew (the initial term plus 

any renewal term(s) are referred to as the “Term”. 

 

2. DATA PROVISION & VERIFICATION 

a. Primepoint will notify Client via electronic communication or by other means when 

all data necessary to begin the Service has been received and the enrollment 

process has been completed. Client shall then, prior to submitting its first payroll, 

review for completeness and accuracy the Payroll Information (as hereinafter 

defined). For purposes of this Agreement, “Payroll Information” shall mean all 

information posted for Client’s review on the specified portion of the Service Site 

including, but not limited to, that which is used to calculate and pay employee 

payroll, track Client defined employee benefits, pay payroll taxes to applicable 

taxing agencies in compliance with the laws and regulations of such taxing 

agencies, produce payroll tax returns and W-2 statements and print checks on 

Client’s account (if applicable). Client must correct incorrect or missing Payroll 

Information, either by itself or by notifying Primepoint in the manner specified in 

the electronic communication and within the time period specified therein. Client 

shall be fully responsible for the accuracy of all information supplied by it and/or 

approved by it, including, without limitation any IRS or other penalties and/or 

interest arising there from. 

b. Client agrees that by submitting each payroll (including the first payroll): (i) Client 

has approved all Payroll Information, (ii) Client has waived and released any claim 

against Primepoint arising out of any errors in the Payroll Information which Client 

has not itself corrected or has not requested Primepoint to correct, and (iii) any 

subsequent request for corrections will be considered special handling for which 

additional fees may be charged. Final audit responsibility rests with Client. 

Primepoint will not have any responsibility for verifying the accuracy of any data 

Client provides or directly inputs via the Service Site or any other method. 

c. Primepoint may permit, but shall not be obligated to permit Client’s Payroll 

Approver, a designated Client representative and/or designated Client 

Administrator to communicate with Primepoint by telephone, electronic mail or 

other means about the Service. Primepoint has implemented security procedures 

for the purpose of verifying the identity of Client’s Payroll Approver, Client 
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representative and/or designated Client Administrator (as applicable), and other 

security protocols. Client acknowledges that the security procedures instituted by 

Primepoint are commercially reasonable methods of providing security that any 

Payroll Information, Entries or other instructions communicated to Primepoint will 

be deemed to have been fully authorized by Client and Client shall be fully 

responsible for the accuracy of such information including, without limitation, any 

IRS or other penalties and/or interest arising therefrom; and that, notwithstanding 

such deemed authorization, Primepoint may in its sole discretion refuse to accept 

or act upon any such instructions 

 
3. TAX SERVICES 

a. In order for the Service to be instituted, Client must submit accurate wage and 

payroll information to Primepoint during the enrollment process. The wage and 

payroll information must be reconciled with Client’s payroll tax returns for the 

current calendar year and Client’s wage and payroll tax information for the current 

quarter. Thereafter, Client shall timely and accurately (a) update all wage and 

payroll information as necessary to reflect changes and (b) respond with 

additional information requested from time to time by Primepoint. It is Client’s 

responsibility to submit complete and accurate information to Primepoint in 

connection with the Service. Any penalty or interest incurred due to inaccurate 

information provided by Client will be the sole responsibility of Client. Client further 

agrees to not hold Primepoint accountable for such liability. Primepoint, at its 

option, may decide not to file Client’s payroll tax returns, pay Client’s payroll taxes 

or otherwise process Client’s payroll if there are any unresolved problems with 

any information requested by Primepoint or submitted by Client. Primepoint’s sole 

liability and Client’s sole remedy for Primepoint’s negligent failure to perform the 

payroll tax portion of the Service shall be (i) Primepoint will remit the payroll taxes 

received from Client to the appropriate taxing authority and (ii) Primepoint will 

reimburse Client or pay directly to the appropriate taxing authority any penalties 

resulting from such negligent error or omission by Primepoint. 

 

4. ACCOUNT DEBITING 

a. On or prior to Client’s payroll direct deposit and/or payroll tax deposit date or other 

applicable settlement or due date, Client authorizes Primepoint to initiate debit 

entries to Client’s account (“Client’s Account”) at the depository financial institution 

(“Depository”), and to debit Client’s Account in such amounts as are necessary to 

(i) fund Client’s direct deposits, (ii) pay any fees or charges associated with the 

Service, including, without limitation, finance charges, (iii) pay Client’s payroll 
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taxes, (iv) pay any debit, correcting or reversing entry initiated pursuant to this 

Agreement which is later returned to Primepoint, and (v) pay any other amount 

that is owing under this Agreement or in connection with the Service. This 

authorization is to remain in full force and effect until Primepoint has received 

written notice from Client of its termination in such time and such manner as to 

afford Primepoint and Depository a reasonable opportunity to act upon it. Client 

will maintain in Client’s Account as of the applicable settlement date and time 

immediately available funds sufficient to cover all credit entries Client originates 

through Primepoint. Client’s obligation to pay Primepoint for each credit entry 

matures at the time Primepoint transmits or otherwise delivers the credit entry to 

the Automated Clearing House (“ACH”) or gateway operator and is unaffected by 

termination of the Service. Primepoint may set off against any amount it or an 

Affiliate owes to Client in order to obtain payment of Client’s obligation as set forth 

in this Agreement. Client acknowledges that the origination of ACH transactions to 

its account must comply with the provisions of U.S. law. Amounts withdrawn for 

payroll taxes will be held by Primepoint at Primepoint’s financial institution (the 

“Payroll Tax Account”) until such time as those payments are due to the 

appropriate taxing agencies, and no interest will be paid to the Client on these 

amounts. 

b. If Client does not have sufficient funds in Client’s Account to pay disbursements, 

fees, payroll taxes or any other amounts due under this Agreement at the time 

required, or if Client refuses to pay, Primepoint may (i) debit the Payroll Tax 

Account or any account at Primepoint’s financial institution or any Affiliate owned 

in whole or in part by Client to pay disbursements, fees or charges, payroll taxes, 

or other amounts due, (ii) refuse to pay any unremitted payroll taxes, in which 

case the payroll tax liability will become the sole responsibility of Client, (iii) refuse 

to perform further services, and/or (iv) immediately terminate this Agreement. 

Primepoint may recover from Client any costs including, without limitation, 

reasonable attorneys’ fees and expert witnesses’ fees Primepoint may incur in 

connection with any termination of this Agreement or collection of amounts due 

hereunder. 

 

5. ACH ORIGINATION 

a. The Service will enable Client, by using the Service Site, to enter the Payroll 

Information and to approve and submit it to Primepoint for creation, formatting 

and transmission of Entries in accordance with the Rules. Primepoint may reject 

any Payroll Information or Entry which does not comply with the requirements in 

this Agreement or the Rules or with respect to which Client’s Account does not 
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contain sufficient available funds to cover the payroll. If any Payroll Information or 

Entry is rejected, Primepoint will make a reasonable effort to notify Client 

promptly so that Client may correct such Payroll Information or request that the 

Primepoint correct the Entry and resubmit it. A notice of rejection will be effective 

when given. Primepoint will have no liability to Client by reason of the rejection of 

any Payroll Information or Entry, the fact that notice is not given at an earlier time 

than that provided for in this Agreement or for any loss resulting from 

Primepoint’s failure to provide notice.  

b. Client will have no right to cancel or amend any Payroll Information received by 

Primepoint after it has been approved by Client’s Payroll Approver and submitted 

to Primepoint. However, if Client’s request complies with the security procedure, 

Primepoint may use reasonable efforts to act on it prior to transmitting the Entries 

to the ACH provider, but will have no liability if the cancellation or amendment is 

not affected. Client will reimburse Primepoint for any expenses, losses or 

damages Primepoint may incur in effecting or attempting to effect Client’s 

request. 

c. Except for Entries created from Payroll Information that have been reapproved 

and resubmitted by Client in accordance with the requirements of this 

Agreement, Primepoint will have no obligation to retransmit a returned Entry to 

the ACH or gateway operator if Primepoint complied with the terms of this 

Agreement with respect to the original Entry. 

d. Primepoint will process the Payroll Information and Entries in accordance with its 

processing schedule, provided (i) the Payroll Information is approved by Client 

and received by Primepoint no later than Client’s applicable cut-off time on a 

business day and (ii) the ACH is open for business on that business day. If 

Primepoint receives approved Payroll Information after Client’s cut-off time, 

Primepoint will not be responsible for failure to process the Payroll Information on 

that day. If any of the requirements of clause (i) or (ii) of this Subsection are not 

met, Primepoint will use reasonable efforts to process the Payroll Information and 

transmit the Entries to the ACH with the next regularly scheduled file created by 

Primepoint which is on a business day on which the ACH is open for business. 

e. At Client’s request, Primepoint will make a reasonable effort to reverse an Entry, 

but will have no responsibility for the failure of any other person or entity to honor 

Client’s request. Client agrees to reimburse Primepoint for any expenses 

incurred in attempting to honor such request. 

f. Client acknowledges that it is the originator of each Entry and that under the 

Rules, Primepoint makes to Client’s Depository bank certain warranties with 

respect to each Entry. Client agrees to reimburse Primepoint for any loss 

Primepoint incurs, including its reasonable attorneys’ fees and legal expenses, 
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as the result of a breach of a warranty made by Primepoint unless the breach 

resulted solely from Primepoint’s own gross negligence or intentional 

misconduct. 
g. Client acknowledges that under the Rules, Primepoint indemnifies certain 

persons. Client agrees to reimburse Primepoint any loss Primepoint incurs, 

including its reasonable attorneys’ fees and legal expenses, as the result of the 

enforcement of an indemnity, unless enforcement resulted solely from 

Primepoint’s own gross negligence or intentional misconduct. 

 

6. ACH / NACHA COMPLIANCE 

a. Client expressly authorizes Primepoint to originate ACH entries on Client’s behalf 

to the Receiver’s (government agencies, service provider, employees, etc.) 

account. 

b. Origination, receipt, return, adjustment, correction, cancellation, amendment and 

transmission of Entries must be in accordance with the NACHA Operating Rules 

& Guidelines in which Primepoint is a participant and, with respect to credit 

entries which constitute Payment Orders, Article 4A of the Uniform Commercial 

Code as adopted in the state whose law governs this Agreement, as both are 

varied by this Agreement, and as both are amended from time to time. Client 

agrees that it will not submit Payroll Information that will result in Entries that 

would violate the laws of the United States or any other applicable laws or 

regulations. Client acknowledges that it has had an opportunity to review and 

agrees to comply with and be bound by the Rules. Client will be responsible for 

promptly obtaining all future rule amendments. 

c. Client expressly acknowledges that Primepoint does not intentionally or 

knowingly engage in or support International ACH Transactions (“IATs”), as 

defined in the NACHA Operating Rules & Guidelines. Client represents and 

warrants that (i) the direct funding for the Entries originated by Primepoint on 

behalf of Client does not come from or involve a financial agency office that is 

located outside the territorial jurisdiction of the United States; (ii) Client will not 

instruct Primepoint to create, originate or transmit Entries that are IATs or Entries 

using a Standard Entry Class Code (as defined in the NACHA Rules) other than 

IAT if such Entries are required to be IATs under the NACHA Rules; and (iii) 

Client will not engage in any act or omission that causes or results in Primepoint 

creating, originating or transmitting an IAT or a payment that should have been 

categorized as an IAT pursuant to the NACHA Rules.  

d. Client expressly acknowledges that Primepoint retains the right to audit Client’s 

compliance with the NACHA Rules & Guidelines. Primepoint may, in its sole 

discretion, temporarily or permanently suspend providing the Service to Client, 
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without liability, if Primepoint has reason to believe that Client has breached any 

of foregoing representations and warranties in this agreement. Client shall 

indemnify Primepoint against and hold Primepoint harmless from any losses 

incurred by Primepoint in connection with Client’s breach of the foregoing 

representations and warranties in this paragraph. 

 

7. SERVICE FEES & PAYMENT TERMS 

a. The fee structure for all Services offered by Primepoint to Client are detailed in the 

Service Proposal provided to Client. Payment terms are net 30 days if not 

specified in the proposal. 

 

8. SERVICE CHANGES 

a. Primepoint reserves the right to change the terms, conditions, and fees for the 

Service at any time. Primepoint will endeavor to, but shall not be obligated to, 

provide thirty (30) days prior notice of any material change, including fees. Notice 

may be provided in writing, electronically or via the Website. If Client does not 

wish to be bound by such change, it may discontinue using and terminate the 

Service before the change becomes effective. If Client continues to use the 

Service after the change becomes effective, it will be bound by the change. Client 

has the responsibility to assure that Client’s address, including any electronic 

address(es), and account information in Primepoint’s records, is accurate. The 

timing of an advance notice of change may be shortened when permitted or 

required by law. 

 

 

9. SECURITY 

a. Client will designate and authorize one or more individual users of the Service 

with authority to act on behalf of and to bind the Client (designated as “Master 

Administrator”), which authorized individuals will access the Service by entering a 

confidential user ID and password created by following the instructions provided 

on the a specified portion of the Service Site and which will entitle them, 

depending on their designation (whether as Client’s Payroll Approver, Principal or 

Administrator), to have authority to review, modify and/or approve on behalf of 

Client. Client’s Payroll Approver will approve and submit the Payroll Information 

thereby authorizing Primepoint to create and transmit ACH credit or debit entries 

(“Entries”; each, an “Entry”) necessary to process Client’s payroll and payroll tax 

transactions, by entering his or her confidential user ID and password which he or 
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she has created by following the instructions provided on the specified portion of 

the Service Site. 

b. Client acknowledges that Primepoint has implemented security procedures for the 

purpose of verifying the authenticity of an instruction approving, releasing, 

cancelling or amending the Payroll Information used to create Entries to be 

originated by Primepoint for the benefit of Client, and not for the purpose of 

detecting errors in Payment Orders. Client has reviewed various security 

procedures and has determined that the security procedures designated above 

constitute a commercially reasonable method of providing security against 

unauthorized Payment Orders and best meets Client’s requirements, given the 

size, type and frequency of the Payment Orders it will issue to Primepoint. 

c. Client will, and will cause its employees to, take reasonable steps to maintain the 

confidentiality of the security procedure and the user IDs and passwords and 

related instructions provided by Primepoint. If Client believes or suspects that any 

such user IDs and passwords or related instructions have been known or 

accessed by unauthorized persons, Client will immediately notify Primepoint in a 

manner affording Primepoint a reasonable opportunity to act on the information, 

and Client acknowledges that failure to immediately notify Primepoint could result 

in loss of funds and unauthorized access to confidential information concerning 

Client and its employees. Primepoint reserves the right to prevent access to the 

Service should Primepoint have reason to believe the confidentiality of the 

security procedure or the confidentiality of the user IDs and passwords have been 

compromised. 

d. Client will be bound by any Payment Order received and verified by Primepoint in 

compliance with the designated security procedure, and Client shall indemnify 

Primepoint against and hold Primepoint harmless from any loss suffered or liability 

incurred by, or arising from, the execution of a Payment Order in good faith and in 

compliance with such security procedures. 

e. If a Payment Order describes the receiver inconsistently by name and account 

number (i) payment may be made on the basis of the account number even if it 

identifies a person different from the named receiver or (ii) Primepoint may in its 

sole discretion refuse to accept or may return the Payment Order. If a Payment 

Order describes a participating financial institution inconsistently by name and 

identification number, the identification number may be relied upon as the proper 

identification of the financial institution. If a Payment Order identifies a non-

existent or unidentifiable person or account as the receiver or the receiver’s 

account, Primepoint may in its sole discretion refuse to accept or may return the 

Payment Order. 
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f. Client will promptly notify Primepoint of the identity of each person authorized to 

receive information regarding the security procedure (each singly or in the 

aggregate, an “Authorized Person”), including but not limited to Client’s Payroll 

Approver, and of any change in any other Authorized Person (Principal or 

Administrator). Primepoint will have a reasonable time after receipt of a notice to 

act on it. 

 

 

 

10. LIMITED SOFTWARE LICENSE 

a. Primepoint hereby grants Client a limited, nonexclusive, royalty free license to 

access and utilize Primepoint’s software (the “Software”) solely for the purpose of 

facilitating Primepoint’s collection of the wage and payroll information and other 

information Primepoint needs to furnish Services to Client. Client shall access the 

Software solely through Primepoint’s Websites. Primepoint will not transfer legal 

title or physical possession of any Software to Client. Client shall not be entitled to 

download any Software onto Client’s servers, to duplicate or make copies of any 

Software, or to use the Software for any purpose other than as described in this 

paragraph. Client also may not license, sublicense, or otherwise transfer any 

rights in the Software to another person or entity without the prior written 

permission and continued control of Primepoint. The parties acknowledge that the 

Software is of no intrinsic value to Client, and no portion of any of the fees related 

to the Service or charges paid by Client to Primepoint hereunder shall be treated 

as a royalty for the limited license that Primepoint is granting to Client hereunder. 

 

11. DISPUTE RESOLUTION 

a. Client and Primepoint hereby knowingly, voluntarily, intentionally and irrevocably 

waive the right to a trial by jury in respect to any litigation based hereon or relating 

to the service or any other unresolvable dispute or controversy between the 

parties. Further, client and Primepoint hereby agree that any litigation will proceed 

on an individual basis and will not be part of any class action. 

b. Consent to Jurisdiction - Client and Primepoint each irrevocably submits (for itself 

and in respect of its property) to the exclusive jurisdiction of any state or federal 

court sitting in Burlington County, New Jersey, in any action or proceeding arising 

out of, or relating to, this Agreement and acknowledges and agrees that all claims 

in respect of the action or proceeding may be heard and determined in any such 

court. Client also agrees not to bring any action or proceeding arising out of, or 

26



 

2 Springside Road, Westampton, NJ 08060 ● P: 800-600-5257 F: 609-298-6742 
Primepoint LLC ● www.primepoint.com 

 

relating to, this Agreement in any other court. Client waives any defense of 

inconvenient forum to the maintenance of any action or proceeding so brought. 

 

12. SERVICE TERMINATION 

a. Subject to Client’s compliance with the terms of this Agreement and satisfactory 

completion of the enrollment process, Primepoint will commence provision of the 

Service to the Client. Primepoint may, at its discretion, decline to offer the 

Service to Client in the event that the enrollment process is not satisfactorily 

completed, Primepoint is unable to verify satisfactory credit of the Client and/or 

its principals and/or for any other reason in the sole discretion of Primepoint. The 

Service will continue until such time as Client or Primepoint gives thirty (30) days’ 

prior written notice, unless termination is for cause. Primepoint may immediately 

terminate this Agreement upon notice to Client if Client is in violation of a material 

provision of the Contract Documents, including but not limited to, the payment 

when due of any fees, charges, or payroll taxes, or if Client chooses not to 

accept a change in any term or condition of this Agreement or Client 

misrepresents any data or information required by Primepoint in connection with 

the Service or at any other time. Primepoint may immediately terminate this 

Agreement without notice to Client if Client files, or has filed against it, a petition 

under the U.S. Bankruptcy Code or a similar state or federal law. The termination 

of the Service or this Agreement will not affect Client’s or Primepoint’s rights with 

respect to transactions which occurred before termination.  Upon termination, 

any outstanding funds that have been previously collected, and will not be paid 

by Primepoint, LLC, will be returned to Client less any outstanding fees. 

13. GENERAL TERMS AND CONDITIONS 

a. Primepoint, its employees and agents will hold in strict confidence all data 

furnished by Client or produced by Primepoint under this Agreement; provided, 

however, that such parties will not be held liable if such data is released through 

other sources, or if Primepoint, its employees and agents release the data 

because of a reasonable belief that Client has consented to such disclosure.  

b. To assure that Client’s inquiries are handled promptly, courteously and accurately, 

Primepoint may monitor and/or record telephone conversations and electronic 

communications between Client and Primepoint without additional prior 

notification to Client or Client’s employees, and Client hereby consents to such 

monitoring and recording on behalf of itself and its employees, and will so advise 

Client’s employees who communicate with Primepoint by telephone or electronic 

means. 
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c. Client consents to and authorizes Primepoint at any time to obtain background 

and/or credit reports on Client for purposes of verifying identity and/or evaluating 

the creditworthiness of Client in connection with the Service and this Agreement. 

d. In performing the Service, Client agrees that Primepoint is not acting in a fiduciary 

capacity for Client or its benefit. In addition, neither use of the Service nor 

anything contained in this Agreement relieves Client of Client’s obligations under 

federal or state laws or regulations to retain records relating to the data contained 

in Primepoint’s tape or disk files. 

e. Client agrees to indemnify, defend and hold Primepoint and its agents, 

contractors, services and affiliates, including its and their respective directors, 

officers, employees, agents and contractors (each, an “Indemnified Party”), 

harmless against all liabilities, claims, demands, damages, losses, fines, 

judgments, disputes, costs, charges and expenses made by Client or others 

resulting from, arising out of or related to (i) Primepoint’s or any other Indemnified 

Party’s provision of the Service, (ii) reliance on information and data furnished by 

Client or (iii) activities that Primepoint or any other Indemnified Party undertakes 

at Client’s request, or at the request of anyone Primepoint or any other 

Indemnified Party believes in good faith to be an authorized agent of Client 

including, without limitation, costs, reasonable attorneys’ fees and expert 

witnesses’ fees incurred in connection with such claims. Primepoint will have the 

right to disburse or withhold any sum which Primepoint is authorized to disburse 

or withhold. Client agrees that neither Primepoint nor any other Indemnified Party 

will be liable for any loss or damage caused by Primepoint’s or any other 

Indemnified Party’s delay in furnishing services, products and/or equipment. Client 

acknowledges that neither Primepoint nor any other indemnified party makes any 

warranties, express or implied, with respect to the Service, the software materials, 

the online services, and any equipment or software used in connection with the 

service, including without limitation the warranties of merchantability and of fitness 

for a particular purpose, title and non-infringement. 

f. Governing Law. This Agreement shall be interpreted and construed in accordance 

with the laws of the State of New Jersey, without regard to the conflicts of laws 

principles thereof. 

g. Assignment. Client shall not assign this Agreement without the prior written 

consent of Primepoint. The provisions of this Agreement shall inure to the benefit 

of, and be binding upon, the parties and their respective successors and permitted 

assigns. Primepoint may assign this Agreement at any time in its sole discretion. 

h. Electronic Transmission. The Agreement and any amendments hereto, by 

whatever means accepted, shall be treated in all manner and respects as an 

original contract and shall be considered to have the same binding legal effect as 

28



 

2 Springside Road, Westampton, NJ 08060 ● P: 800-600-5257 F: 609-298-6742 
Primepoint LLC ● www.primepoint.com 

 

if it were an original signed version thereof delivered in person. At the request of 

Primepoint, Client shall execute or re-execute original forms of this Agreement 

and shall deliver them to Primepoint. Neither party hereto shall argue that a 

contract was not formed hereunder based on either (i) the use of electronic means 

to deliver a signature or to indicate acceptance of this Agreement or (ii) the fact 

that any signature or acceptance of this Agreement was transmitted or 

communicated through electronic means; and each party forever waives any 

related defense. 
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Councilmember BRAY offered the following resolution and moved its adoption: 

 
 

RESOLUTION ACCEPTING PRIMEPOINT HRMS, PAYROLL & TIME SOLUTION 

PROPOSAL FOR THE BOROUGH OF WEST LONG BRANCH 

1/17/24 

WHEREAS, the Borough has re-evaluated its current structure for the performance 

of HMRS, payroll processing, and time and labor management services; and 

WHEREAS, the Finance & Administration Committee have determined that it is in 

the best interest of the Borough to have a third party perform such services; and 

WHEREAS, PRIMEPOINT HR & PAYROLL submitted the attached proposal for the 

described services at the following cost:  

HMRS Functions   $70.00/Month 

Payroll Processing   $500.00/Month 

Time & Labor Management  $185.00/Month 

ACA Annual Reporting Fee  $2,500.00/Year  

Total Annualized Fee    $11,560.00 

WHEREAS, funds are or will be available for this purpose.  

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of 

West Long Branch, that the attached proposal is hereby approved. 

BE IT FURTHER RESOLVED that the Mayor and Borough Clerk are hereby 

authorized to sign said contract on behalf of the Borough. 

 

Seconded by Councilmember SNIFFEN and carried upon the following roll call vote: 

 
AYES:  BRAY, GOMEZ, NEYHART, PENTA, SNIFFEN 

NAYS:  NONE 

ABSENT: CIOFFI 

ABSTAIN: NONE 

 

 

 

 

 
 

 

I hereby certify the foregoing to be a true and exact copy of the original resolution as 

adopted by the West Long Branch Borough Council on January 17, 2024. 

 

 
     

BOROUGH CLERK 
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Revised 1/10/24  

 

SHARED SERVICE AGREEMENT  

SPECIAL LAW ENFORCEMENT OFFICERS CLASS III 

This agreement ("Agreement") is made as of _____________, 2023, by and between the West 

Long Branch Board of Education, a public school district existing under the law of State of New 

Jersey having its principal offices located at 135 Locust Ave, West Long Branch NJ 07764 

(hereinafter referred to as “BOE” or “district”) and the Borough of West Long Branch, a body 

corporate and politic of the State of New Jersey, having its principal offices at 965 Broadway, West 

Long Branch NJ 07764 (hereinafter referred to as “Borough”) (with BOE, collectively, the 

“Parties”) 

WITNESSETH: 

WHEREAS, the Uniform Shared Services and Consolidations Act, N.J.S.A. 40:65-1 et 

seq. authorizes local governmental entities to enter into an agreement, among other things, for the 

sharing of services; and 

WHEREAS, the BOE and the Borough wish to enter into an agreement under which the 

Borough agrees to provide a Class 3 Special Law Enforcement Officer (“SLEO III”) program in 

the schools to be managed by the West Long Branch Police Department ("Police Department"), 

and consisting of one full-time SLEO III officer during the calendar school year; and 

WHEREAS, the BOE and the Borough wish to act collaboratively, by and through this 

Agreement, to ensure the success of the SLEO III program and enhance the safety of the West 

Long Branch Schools; and 

WHEREAS, the BOE and the Borough desire to set forth in this Agreement the specific 

terms and conditions, to the extent currently known, of the services to be performed and provided 

by said SLEO III in the schools. 

NOW, THEREFORE, THE PARTIES HERETO AGREE AS FOLLOWS: 

I.  Goals and Objectives - It is understood and agreed that the BOE and the Borough officials 

share the following goals and objectives regarding the SLEO III Program in the schools: 

A. To foster educational programs and activities that will increase students' knowledge 

of and respect for the law and the function of law enforcement agencies. 

B. To provide for occupant safety and building security. 

 To work with district and building administration to develop schedules for the 

SLEO III to perform duties identified in this agreement. 
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D. To act swiftly and cooperatively when responding to major disruptions and 

 

E. alleged criminal offenses on school property including but not limited to disorderly 

conduct by trespassers, the possession and use of weapons on campus, the illegal 

sale and/or distribution of controlled dangerous substances, and riots, said response 

being with the understanding that routine disciplinary measures for acts meriting 

SLEO III intervention but not arising to the level of criminal concern will be at the 

disciplinary discretion of the building administration. 

 

F. To report all alleged crimes and any incidents which require action by a SLEO III 

that occur on school property to district building administration and to cooperate 

with other law enforcement officials, school and district administrators, and district 

security personnel in their investigation of crimes that occur at school. 

 To cooperate with other law enforcement officials in their investigations of alleged 

criminal offenses which occur off campus which pertain to the students enrolled in 

the SLEO III assigned schools. 

II. Employment and Assignment of SLEO III 

A. The SLEO III shall be employees of the Borough and shall be subject to the 

administration, supervision, and control of the Police Department in collaboration 

with the Superintendent, on behalf of the BOE. SLEO III shall  not be deemed 

employees of the West Long Branch Board of Education. 

B. One (1) SLEO III will be assigned to cover both the Betty McElmon and Frank 

Antonides Schools. 

C. The SLEO III shall complete the School Resource Training in accordance with the 

Police Training in accordance with the Police Training Commission parameters on 

training and New Jersey statutes. 

D. The SLEO III regular work shifts shall be no more than eight (8) hours per day, to 

be scheduled in accordance with the regular hours of operation of the schools to 

which they are assigned. SLEO III posts will be left vacant when SLEO III have 

anticipated or unanticipated absences. The West Long Branch Police Department 

represents that the SLEOs assigned shall meet the criteria set forth in N.J.S.A. 

40A:14-146.10 et. seq. 

E. Any overtime for the SLEO III shall be mutually agreed to by the Chief and the 

Superintendent, including the required time for training and attendance at school-

related events. Any additional cost for the officer's overtime pay will be shared 

equally by the Borough and the BOE. 

F. The SLEO III officer shall only be paid for the actual hours he/she works.   
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G. While on duty at the BOE’s schools, the Borough shall not dispatch the assigned 

SLEOs to any assignment off school property.  

H. The BOE and Borough agree to share costs equally (50%  BOE / 50% Borough) of 

the SLEO III costs in accordance with applicable salary schedules and employment 

practices of the Police Department.  The percentage allocations shall also apply to 

the borough’s share of social security  and unemployment insurance payments.   

I. SLEO III shall be subject to all personnel policies and practices of the Police 

Department and Board of Education policies and regulations.  Should the personnel 

policies and practices of the BOE and Police Department conflict, the Police 

Department’s policies and practices shall prevail unless determined otherwise by 

the Chief of Police. 

J. The SLEO III shall be hired by the Borough and assigned by the Chief of Police 

with approval from the Superintendent as soon as possible following the execution 

of this Agreement. The Borough Council has sole discretion, with input from the 

Chief of Police and the Superintendent (on behalf of the BOE) or their designee, 

and shall have the power and authority to hire, discharge, and discipline the SLEO 

III. The Superintendent reserves the right to request an alternate SLEO III from the 

Police Department should any officer's job performance be contrary to Police 

Department policies, the Code of Conduct applicable to police employees and BOE 

standards. The decision to grant or deny this request shall be the responsibility of 

the Chief of Police in collaboration with the Superintendent. 

K. The Chief of Police and Superintendent shall develop and implement an evaluation 

instrument to use for the evaluation of SLEO III. 

L. The BOE and Borough agree to share costs equally (50% BOE / 50% Borough) for 

the expenses identified in this Agreement, including, but not limited to, the SLEO 

III radios, uniforms, training, body armor, weapons and ammunition, and onsite 

equipment. At the termination of the Agreement, should either party choose not to 

renew the Agreement, the BOE and the Borough, with their attorneys and the Chief 

of Police, will discuss depreciation value and fair consideration, if any, to be paid 

to the BOE for the following equipment, which will remain the property of the 

Police Department: all weapons, radio, computer tablet, locker, car rack, and any 

remaining ammunition. 

M. Any SLEO III that served the Borough and BOE during the 2023-2024 school year, 

and who will continue to serve the Borough and BOE for the term of this 

Agreement, shall be paid at the rate set by the Borough. 
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III. Duties of SLEO III 

SLEO III personnel are employees of the Police Department and are subordinate to the Chief 

of Police and his/her designees. 

A. SLEO III personnel shall not refuse any reasonable request by a school official if 

the duty is consistent with this Agreement. 

B. SLEO III personnel shall, upon verbal or written notice to District 
administration/Superintendent, contact the SLEO III coordinator or a police 
supervisor for guidance if a request appears to conflict with this Agreement and the 
mission of the Police Department and the West Long Branch Board of Education. 
The SLEO III coordinator or a police supervisor will be responsible for notifying 
the Chief of Police, who will then contact the Superintendent for further evaluation. 

C. SLEO III personnel are responsible for the enhancement of security in their assigned 

schools. SLEO III personnel shall work in cooperation with and under the direction 

of the building principals, and collaboratively with school security monitors, and all 

district personnel.. 

D. SLEO III personnel will provide security at school activities and functions 

including, but not limited to that which is listed below in consultation with the 

Police Department and school principals: 

1 School opening 

2 Student assembly  

3 Lunch 

4 Recess (where applicable); and 

5 School dismissal. 

If a regular full-time officer is unavailable, the SLEO III may provide security at 

after school activities, sports, and functions, as requested by the District Building 

Administration at the School in consultation with the Chief of Police or designee; 

provided, however, that the SLEO III averages no more than eight (8) working 

hours per school day each week consistent with Section 11. C. 

E. SLEO III personnel shall also be responsible for participating in security 

assessments and vulnerability studies as directed by the Chief of Police, 

Superintendent, and building principal. 

F. The SLEO III shall not act as a school disciplinarian, as disciplining students is a 

school responsibility.    
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IV. Chain of Command 

A. As employees of the Police Department, each SLEO III shall follow the chain of 

command set forth in the Police Department Policies and Procedures Manual. 

B. In the performance of their duties, the SLEO III shall coordinate and communicate 

with the principal or the principal's designee of West Long Branch Schools and the 

district administration for the appropriate coordination of schedules and delivery 

of programs. 

V. Training/Briefing 

A. The SLEO III shall be required to complete all training as required by state statute 

and the Chief of Police or his/her designee, in consultation with the Superintendent. All 

efforts will be made to coordinate this training during school-scheduled closings, if at all 

possible, to avoid its interfering with the SLEO III responsibilities at school. 

B. The SLEO III may attend periodic briefings and meetings at Police the Department. 

All efforts will be made to coordinate this training to avoid its interfering with the SLEO 

III responsibilities at the schools. 

 

C.  The SLEO III may be required to attend faculty meetings, school security team 

meetings, and all other meetings scheduled by the building principal whereby the 

presence of the SLEO III is deemed necessary and requested by the building 

principal. 

 VI. Dress Code - The SLEO III shall wear the departmental uniform. 

VII. Supplies and Equipment - The Police Department shall purchase all equipment issued to 

the SLEO III. The cost of such equipment shall be shared (50% BOE / 50% Borough)  

VIII.  Transporting Students 

A. It is agreed that a SLEO III shall only transport students in their vehicles pursuant 

to the Police Department policy and upon notice to the district Building 

Administration at the School. 

B. The SLEO III shall notify the district Building Administration at the School before 

removing a student from any school property in accordance with the Uniform 

Memorandum of Agreement. 
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IX. Duration of Agreement 

A. This Agreement shall be effective as of the date of full execution of this Agreement 

and shall continue in effect until June 30, 2024. 

B. This Agreement shall not be extended orally, and it is expressly understood that it 

shall expire on the date indicated unless it is extended in writing and ratified by the 

respective elected officials. 

C. The BOE and the Borough agree that meetings to initiate a successor agreement 

and modifying, amending, or altering the terms of this Agreement shall commence 

no later than forty-five (45) days prior to the expiration of this Agreement. 

D. The BOE and the Borough agree that either party may choose not to enter into a 

successor agreement if they determine that doing so would not be in their best 

interest. 

E. The BOE and the Borough may choose to cancel this agreement with thirty (30) 

days written notice. 

F. In the event either party exercises their right to terminate this Agreement, Borough 

or BOE will reimburse the difference to the other for any outstanding deficit to 

equally share the agreed expenses. Reimbursement, if any, to the BOE for 

equipment retained by the Police Department at termination, if any, will be agreed 

upon in accordance with the terms of Section 11. G. 

X. Consideration 

After its annual January meeting, the Borough shall provide the BOE with an itemization 

of the BOE’s cost sharing (50%/50%) of the salaries and reasonable, adjusted expenses 

included in this Agreement for pre-approval by the BOE.  If approved by the BOE in 

writing, then on a monthly basis the Borough shall invoice the BOE accordingly within 

ten (10) business days of the last day of the previous month. BOE shall have sixty (60) 

days from receipt of the invoice to remit payment in full. 

Modifications to this payment schedule must be agreed to in writing by both Parties. 

XI. Insurance and Indemnification 

A. GENERAL LIABILITY. The Borough shall maintain insurance in the amount of at least 

$2,500,0000 per occurrence/annual aggregate for bodily injury liability and property 

damage liability, and include the BOE as an additional insured for the time during which 

the SLEO IIIs are working in the District. 

 

 



7 

B. WORKERS COMPENSATION. The SLEOs will be hourly employees of the Borough. As 

such, the Borough shall be responsible for maintaining Workers Compensation and 

Employers Liability. 

 

C. Evidences of the above-referenced insurance policies shall be provided to the BOE. 

 

D. The Borough assumes all liability for, and agrees to indemnify and hold the BOE and its 

members, agents, servants, employees, students, guests, licensees and invitees, harmless 

against any and all claims, losses, damages, injuries and expenses, including reasonable 

attorney’s fees, arising out of, resulting from, or incurred in connection with, any acts or 

omissions by the Borough, its agents, servants, SLEO IIIs, or employees related to the 

performance of this Agreement. 

 

E. The BOE assumes all liability for, and agrees to indemnify and hold the Borough and its 

members, agents, servants, employees, students, guests, licensees and invitees, harmless 

against any and all claims, losses, damages, injuries and expenses, including reasonable 

attorney’s fees, arising out of, resulting from, or incurred in connection with, any acts or 

omissions by the BOE, its agents, servants, or employees related to the performance of this 

Agreement. 

XII Miscellaneous 

A. Representatives. Each Party agrees that, to the fullest extent permitted by 

Applicable Law, it shall at all times during the term of this Agreement be organized 

and structured in a manner such that it can be bound with respect to any matter 

affecting this Agreement by the signature of one individual acting as such party' s 

designee or authorized signatory. 

B. Choice of Law. Any dispute under this Agreement or related to this Agreement shall 

be governed by and construed in accordance with the laws of the State of New 

Jersey. 

C. Severability. If any party of this Agreement shall be deemed unenforceable, the rest 

of this Agreement shall nevertheless remain in full force and effect. 

D. Waiver. Failure to insist upon strict compliance with any of the terms, covenants, 

or conditions of this Agreement at any one time shall not be deemed a waiver of 

such term, covenant, or condition at any other time nor shall any waiver or 

relinquishment of any right or power herein at any time be deemed a waiver or 

relinquishment of the same or any other right or power at any other time. 

E. Entire Agreement. This Agreement represents the entire agreement between the 

Borough and the BOE and cannot be changed or modified orally, This Agreement 

supersedes any prior agreements between the Borough and the BOE. Each of the 

Parties has participated substantially in the negotiation, drafting and revision of this 
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Agreement with representation by counsel and/or such other advisers as they have 

deemed appropriate. 

 Amendments and Waivers. This Agreement may only be amended in a writing 

signed by the Parties. Any provision of this Agreement may only be waived in 

writing signed by the Party against whom the waiver is to be effective. 

G. Counterparts. This Agreement may be executed in counterparts, each of which shall 

constitute an original of this Agreement but all of which, together, shall constitute 

one and the same instrument. Signature pages may be detached from the 

counterparts and attached to a single copy of this Agreement to physically form one 

document. 

H. New Jersey Office of the State Comptroller. Borough will maintain all 

documentation related to this transaction for a period of five years from the date of 

final payment. Such records shall be made available to the New Jersey Office of 

the State Comptroller upon request pursuant to N.J.A.C. 17:44-2.2. 

 

I. Public Inspection and Filing. A copy of this Agreement shall be filed, for 

informational purposes, with the Division of Local Government Services in the 

Department of Community Affairs, pursuant to rules and regulations promulgated 

by the Director, in accordance with N.J.S.A. 40A:65-4(b). 

 

J. Indemnification. The parties shall indemnify, hold harmless and defend one 

another, their directors, officers, agents and employees, from and against any and 

all losses, claims, liability, damage, action or expense including, without limitation, 

attorneys fees and costs so long as the actions upon which the demand or claim, or 

assertion of liability, are founded were performed in the course of carrying out 

official duties on behalf of the entity, and were not out of the scope of performing 

official duties or performed in bad faith, and did not constitute actual fraud, actual 

malice, willful misconduct, an intentional wrong or a criminal act. Each party shall 

name the other as additional insured under their existing insurance policy. 

 

K. Confidentiality. The Borough and SLEO III agree to maintain the strict 

confidentiality of all student records in accordance with all appliable laws, statutes, 

and regulations, including but not limited to Family Educational Rights and Privacy 

Act, 20 U.S.C. 1232g, and its implementing regulations at 34 C.F.R. 99.1 et seq. 

and N.J.A.C. 6A:32- 7.1 et seq. 

 

West Long Branch Board of Education   Borough of West Long Branch 

 

____________________                                         ____________________________ 

Board of Education President     Mayor, JANET W. TUCCI 

 



Councilmember BRAY offered the following resolution and moved its adoption: 

 
 

RESOLUTION AUTHORIZING SHARED SERVICES AGREEMENT BETWEEN THE 

BOROUGH OF WEST LONG BRANCH AND THE WEST LONG BRANCH BOARD OF 

EDUCATION FOR SPECIAL LAW ENFORCEMENT OFFICER (SLEO) CLASS III 

SERVICES 

1/17/24 

WHEREAS, the Uniform Shared Services and Consolidations Act, N.J.S.A. 40:65-1 

et seq. authorizes local governmental entities to enter into an agreement, among other 

things, for the sharing of services; and 

WHEREAS, the BOE and the Borough wish to enter into an agreement under which 

the Borough agrees to provide a Class 3 Special Law Enforcement Officer (“SLEO III”) 

program in the schools to be managed by the West Long Branch Police Department ("Police 

Department"), and consisting of one full-time SLEO III officer during the calendar school 

year; and 

WHEREAS, the BOE and the Borough wish to act collaboratively, by and through 

the attached agreement, to ensure the success of the SLEO III program and enhance the 

safety of the West Long Branch Schools; and 

WHEREAS, the BOE and the Borough desire to set forth the specific terms and 

conditions, to the extent currently known, of the services to be performed and provided by 

said SLEO III in the schools, as described in the attached agreement. 

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of 

West Long Branch, that the attached agreement is hereby approved, conditioned on the 

approval of the West Long Branch Board of Education. 

BE IT FURTHER RESOLVED that the Mayor and Borough Clerk are hereby 

authorized to sign said contract on behalf of the Borough. 

 

Seconded by Councilmember SNIFFEN and carried upon the following roll call vote: 

 

AYES:  BRAY, GOMEZ, NEYHART, PENTA, SNIFFEN 

NAYS:  NONE 

ABSENT: CIOFFI 
ABSTAIN: NONE 

 

 

 

 

 

 

 

I hereby certify the foregoing to be a true and exact copy of the original resolution as 

adopted by the West Long Branch Borough Council on January 17, 2024. 
 

 

     

BOROUGH CLERK 
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